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1. O0mue moJI0KeHHs

1.1. Hactosmee [TonoxeHue pazpaboTaHo B COOTBETCTBUH ¢ (DesiepanbHbIM 3aKOHOM No 149-d3 ot
27.07.2006 r, ®enepanbubiM 3akonom Ne 152-@3 o1 27.07.2006 1 «O nepcoHabHbIX JaHHBIX» B
penakuuu ot 31 nexabps 2017r; Koncrurynune Poccuiickoit @eaepaunu 1 TpyaoBbIM KOACKCOM
Poccuiickoit ®Denepanuy, YCTaBoM IOLIKOIBHOrO —00pa3’oBaTe/IbHOTO  YUPEKIACHHUS. [Tpu
cocTaBieHHH yuTeHO IlojioxeHHe 00 OCOOEHHOCTSIX OOpabOTKM MNEPCOHAIBHBIX JAHHBIX,
OCYIIECTBIIsIEMOH Ge3 HCIOoIb30BaHUsl CPEICTB aBTOMATH3ALHH, YTBEPXKICHHOE [TocTaHoBEHHEM
Ipasutensctsa PO Ne 687 ot 15.09.2008r; TpeGopaHus K 3alUTe NEPCOHANBHBIX JAHHBIX TIPH HX
006paGoTke B HMHGOPMALMOHHBIX ~ CHCTEMax IEPCOHAIBHBIX  NAHHBIX, YTBEPKICHHBIC
TToctanosnenneM Ipasutensctsa Poceniickoit ®enepamuu Ne 1119 ot 01.1 1.2012r.

1.2. aunoe ITomoskeHue ONpeneIsieT OCHOBHbIE TPeOOBAaHMA K 3alIMTE, obpaboTke, MOPAIKY
IOJIy4eHHs, XPAHEHHS, HCIIOIB30BAHHs | TIEPe/IadH [ePCOHATBHBIX TAHHBIX COTPYAHUKOB IETCKOTO
caja, a TaK)Ke OTBETCTBEHHOCTb 3a HapyIICHHE HOPM, PETYTHPYIOLIMX 00paGoTKy M 3alIuTy
TIepCOHAIBHBIX JaHHBIX B JOIIKOIBHOM 00pa30BaTeIbHOM yUPEKACHHUH.

1.3. ITono’keHKe yCTaHABIMBAET OCHOBHBIE IIOHSATHUS ¥ COCTAB IEPCOHATBHBIX IAHHBIX pabOTHHKOB B
JIOY, pernameHTUpyeT (HOPMHUPOBAHHE U BEICHHE IMYHBIX €N, ONPESICIIseT Ipasa u 00s3aHHOCTH
paGOTHUKOB IO 3alIUTE NEPCOHAIBHBIX MNaHHBIX, a TAKKe 0053aHHOCTH COTPYJHHMKOB TIO
00ecreyeHHIO JOCTOBEPHOCTH NIEPCOHATBHBIX JaHHBIX.

1.4. Llensto HacTosmero IlooxeHus sBIseTcs oOecreyeHue 3alluTel MpaB H cBobon
Te/JArOrMYeCKHX PAOOTHHKOB M OOCTY)KHBAIOLIEro MepcoHana Mpu 06paboTKe HX MEPCOHANBHBIX
JIAHHBIX, B TOM YHCJIE 3aIMTHI IIPAB Ha HEIPHKOCHOBEHHOCTh YaCTHOM XKH3HH, JIMIHYIO TalHy.

1.5. Ipu onpeneneHuH 00beMa H COACPIKAHUS IIEPCOHATBHBIX TAHHbIX paboTHHKA aIMUHHCTpPALHs
JIOY pyxoBoacTyercss Koncturynueit Poccuiickoit ®enepanu, denepalbHBIMM 3aKOHAMHU H
HacrosmuM [TonoxeHneM.

1.6. IlepcoHanbHBIE JaHHBIE OTHOCATCA K KaT€ropuu KoH(HAeHIMaNbHON HHbopManuu. Pexum
KOH(HIEHIMAIPHOCTH NEPCOHATBHBIX NAHHBIX CHMMAETCA B CiydasX 00e3TMYuBaHud HMIH II0
MCTEUeHUHN 75 JIeT CpOKa XpaHEHHUs, ECJIM HHOE HE ONPEIC/ICHO 3aKOHOM.

1.7. Hactosmee IlonoxeHue sBISeTCHd BHYTPEHHMM JIOKQJIbHBIM HOPMATHBHBIM aKTOM OV,
00s3aTeNbHBIM IS MCIOJTHEHHMsS BCEMH PaOOTHHKAMH, MMEIOIMMH OOCTYI K TNEpCOHATBLHBIM
JQHHBIM COTPYIHHMKOB JIOIIKOJIBHOTO 00pa30BaTeIbHOTO yIPEKACHHUS.



2. OcHOBHbIE MOHSITHS H COCTAB NMEPCOHAJTBHBIX JAHHbIX PA0OTHHKOB
2.1. Ilepconanvreie Oaunnvie - mobas WHGOpMALMA, OTHOCALIAACA K ONPEACICHHOMY HIH
OIpeiesIseMOMY Ha OCHOBaHUH TaKOH HH(OpMALIMK PU3HIECKOMY JIHILY, B TOM YHMCJIE €r0 haMuins,
UM, OTYECTBO, I'OJl, MECSIl, JaTa WU MEeCTO POXKJIEHHS, a TaKXKe ajJpec, CEMEHHOE, COLHAIbHOE,
UMYIIECTBEHHOE TOJIOKEHHE, 00pa3oBaHue, Mpodecchs, T10X0bl H Apyras HHpOopMaLus.
2.2. Ilepconanvuvie dannvie pabomuuka - 310 nadopmanus, HeodOxoaumas 3asenyrommemy 10V B
CBSI3H C TPYIOBBLIMH OTHOIIEHHSIMH M Kacarolasicss KOHKpeTHOro cotpyanuka. [lon unpopmanmeii o
paboTHHKE NMOHMMAIOTCS CBEACHHS O (aKTax, cOOBITHSX M OOCTOSATEIBCTBAX JKU3HH PabOTHHKA,
TI03BOJISIOIIME HAEHTHHIIUPOBATH €T0 JTUYHOCTD. [lepcoHabHbIe JaHHBIE pa0OTHHKA CONEPXKATCS B
OCHOBHOM JIOKYMEHTE [I€PCOHAIIBHOTO y4deTa paOOTHHKOB - JINYHOM Jiejie padOTHHKA.
2.3. Obpabomka nepcoHanbHbIX OAHHLIX — 3TO NEHCTBHUSA (ONEpaluu) ¢ MePCOHATbHBIMU JTaHHBIMH,
BKJIFOUas COOp, CHCTEMATH3ALIMIO M HAKOIUIEHHE, XpaHeHHe, yTOYHeHHe (OOHOBJIEHHUE H U3MEHEHHE),
HCIIOJIb30BAaHKUE U PAacIpoCTpaHeHHe (B TOM YHCIIe Nepeayda) NepCOHAIbHBIX JaHHbBIX.
2.4. Pacnpocmpanenue nepcoHanbHblX OAHHbLIX - JEHCTBUA, HAIMpaBICHHBIC Ha MeEpeaavy
NIEPCOHANIBHBIX JAHHBIX OMNpeIeSeHHOMY Kpyry JuIl (mepegada NMepCOHANbHBIX JAHHBIX) HIIH Ha
O3HAKOMJIEHHE C TEePCOHAJBHBIMH JaHHBIMH HEOTPAHUYEHHOIO Kpyra JIMI, B TOM YHCIIE
oOHapoJ0BaHHe IMEePCOHANBHBIX JaHHBIX B CPEICTBAX MaccoBOH HMHQOpMalyH, pa3sMELICHHE B
HH(OPMALMOHHO-TEJIEKOMMYHHKALIMOHHBIX CETSX WM MPEJOCTAaBIEHUE A0CTYyMa K MePCOHATbHBIM
JIAHHBIM KaKUM-JINOO HHBIM CIIOCOOOM.
2.5. Hcnonv306anue nepcoOHANbHbIX OAHHbIX - NE€HCTBUS (ONEpaliy) ¢ MEPCOHANBLHBIMH JaHHBIMH,
coepiaeMbie JJOY B mesix MpUHATHS PEIICHUN UM COBEPIIEHHs HHBIX JEHCTBHM, IOPOXKIAFOIINX
IOPHIMYECKHE TOCIENCTBHS B OTHOIICHHH PA0OTHHKA MM JAPYTHX JHMI JUOO HMHBIM 00pa3oM
3aTparuBaloLIMX MpaBa u cBOOOIb! pabOTHHKA UM APYTHX JIMIL.
2.6. Obweoocmynnvie nepconaibHvle OanHble - IEPCOHANBHBIE JaHHEIE, JOCTYII HEOrPaHUICHHOTO
Kpyra JIMI[ K KOTOPBIM IPEJIOCTaBJIeH ¢ corjacus pabOTHUKA MM Ha KOTOPBHIE B COOTBETCTBHHU C
¢enepatbHBIMU 3aKOHAMH HE pacrpocTpansercs TpeboBanne coOmoneHus KOHQUICHIMaIbHOCTH.
2.7. B cocTaB nepcoHaNbHBIX JaHHBIX paboTHuKa JIOY BXOIAT:

* aHKeTHbIe U OMorpaduyecKkue JaHHbIE;

* of0pa3oBanue;

* CBeJEHHS O TPYIOBOM H 00ILEM CTaxe;

*  CBEJICHHS O COCTaBE CEMBH;

* [acCHOpPTHBIE JaHHBIC;

*  CBEJCHHS O BOHHCKOM y4eTe;

* CBeleHHs O 3apabOTHOI MyIaTe COTPYIHUKA;

* CBEICHHS O COIIMAJIbHBIX JbrOTaxX;

*  CIELUATBHOCTD;

* 3aHUMaeMas JO0JDKHOCTb;

*  aJpec MecTa )KUTEIBCTBA U Telne(OH;

* MecTo pabOThI UM Y4eObl YJICHOB CEMbU U POJCTBEHHHUKOB;

* coJep)KaHue TPYJI0BOIO JOrOBOPA;

* TOJUIMHHUKYU M KOIIUH IPHKA30B;

*  JIUYHOE JIeJI0 U TPYAOBasi KHUXKKA COTPYIHHKA;

* OCHOBaHHS K IpUKa3aMm;

* MaTepHajgbl IO TOBBIICHHIO KBATM()UKALUM U TEPEeNoOATrOTOBKE COTPYIHHKA, €ro

aTTeCTAllUH, CIIy’)KEOHBIM pacclieIOBaHUSIM.

2.8. Jlnynoe geno paborHuka JIOY HaxoAWTCs B JOKYMEHTAIIUHU JACJIONPOU3BOIUTEIA U COCTOUT M3
CIIETYIOIUX TOKYMEHTOB:

*  aHKeTa;

* aBToOMOrpadus; g

*  KONHHU JOKYMEHTOB 00 00pa3oBaHHH;




+ kaprouka ¢popmsl T-2;

+  KOmHs MpHKa3a o MpuEMe Ha paboTy,

* TpYZOBOH JOrOBOD;

*  JIOKYMEHTHI, CBS3aHHBIE C NEPEBOJOM U IEpPeMelleHHeM pabOoTHHKA (KOIHMH IpPHKa30B,
3asBJIeHHs pabOTHHUKA U T.I1.);

+ BBIIHCKH (KONHMHM) U3 JOKYMEHTOB O [PHUCBOCHHM IIOYETHBIX 3BAaHMH, yYCHOH CTENEHH,
HarpaxJIeHUU rocyJ1apCTBEHHBIMH HarpaaaMu;

*  KOIIMH HarpaaHbIX JIACTOB;

*  aTTEeCTALlMOHHBIE JIUCTHI,

*  KOIMH IIPUKA30B O MOOLIPEHHAX, B3bICKAHUSX;

* 3agBieHHE paOOTHHKA 00 YBOJIBHEHHH,

e KON IIpHKa3a 00 yBOJIBPHEHHH,

* 3asgeneHne paboTHMKa 06 o3HakomieHHH ¢ JokymeHtamu J[OVY, ycTaHaBIMBAIOIMMH
NOpANOK 0OpaGOTKH MEePCOHATBHBIX JaHHBIX PAabOTHHKOB, a TaKXke O €ro npasax H
00513aHHOCTAX B 3TOH 001aCTH;

« JpyrHe JOKYMEHTBI, HAaXOX/EHHe KOTOPBIX B JIMYHOM Jeine Oynaer MpH3HAHO
1eN1ecoo0pa3HbIM;

e B JIMYHOE €J0 pabOTHHKA MOLIKOIBHOTO 00pa3oBaTebHOIrO YUYPESKICHHA BKIHOYACTCA
TaKXe OIKCh BCEX JOKYMEHTOB, HAXOIAIIUXCS B JIEIe.

2.9. Pasmemenue Ha oduuHaTbHOM caiite Qororpaduii paGOTHHKOB, BUAEO C PaOOTHHKAMHU
COTPYJHMKH Pa3pellaoT IyTeM NPe0CTaBIeHH)s COriacus Ha 00paboTKy MepCOHANBHBIX JaHHBIX B
JIOIIKOJIbHOM 00pa30BaTeIbHOM YUPEIKIACHHH.

2.10. Ilepconansuble ganHble paGoTHuKa JIOY ABNAIOTCS KOHQUACHIHATBHOMH uHbopManuel u He
MOTYT OBITH MCIIOJB30BaHbl COTPYJHHKaMH JOMIKOJBHOTO 00pa3oBaTeNbHOro YYPEXACHUS B
JIMYHBIX IEJsX.

3. Iopsaok morydennsi, 00paGOTKH H Mepeayn NepcoHATbHBIX JAHHBIX PA00THHKOB

3.1. TTox 06paboTKO# MepCOHANBHBIX JaHHBIX paboTHUKA JIOY moHHMaeTcs MOIy4eHHE, XpaHeHHE,
KOMOMHMpOBaHHe, Iepefada MWIM J000e apyroe HCIOIb30BaHHE TNEPCOHAIBHBIX NaHHBIX
COTPYIHHKA JOMIKOJIEHOTO 00pa3oBaTEIbHOIO YUPEIKACHHUS.

3.2. B neisix obecrneyeHus mpaB ¥ cBoGOI YeI0BEKa ¥ IPaXK/JIaHUHA pH 006paboTKe MepCOHANbHBIX
IaHHBIX paboTHHKA 0053aHbl COOIIONATECS crieyromue obIue TpeOoBaHU:

3.2.1. Tlonmyyenue, XpaHeHue, KOMOMHHpPOBAHHUE, Iepeaya MM JiE00Oe ApYroe HCIOJIb30BAHHE
NePCOHATBHBIX JaHHBIX paboTHHKa JIOY MOXKET OCYIIeCTBIATHCS HCKIIOYHTENBHO B IEJLIX
obecrieueHuss COOMIONCHHS 3aKOHOB M HMHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COICHCTBHUS
paGOTHHKAaM B TPYAOYCTpOiCTBe, 0O0YYeHHH W NPOABIKEHHH IO CiTyk0e, obecneyeHns JTHIHOH
Ge30MacHOCTH  COTPYJHHKOB, KOHTPOJIS KOJMYeCTBA M KauyecTBa BBINMOJIHAEMONH pabOTEl H
o0ecrieyeHus: COXpaHHOCTH UMYLLECTBA.

3.2.2. Tlpu ompenenennu oObeMa M cojepxkaHus, oOpabarbiBaeMbIX NEPCOHANBHBIX IAHHBIX
pabothuka 3aBemyrommii JIOY nomken pykooncTsoBaThesi KoHcTHTyumei Poccuiickoi
®enepauun, TpyIoBEIM KOIEKCOM M HHBIMH (eepalbHBIMU 3aKOHAMH.

3.2.3. Bce mepcoHanbHble naHHbe PaOOTHHKA IOTY4YaroTCs y Hero camoro. Eciu mepcoHanbHble
nauHbIe coTpyaHuKa JIOY BO3MOXKHO HOJIYYHTH TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHHK JOJDKEH
OBITH yBEAOMJIEH 00 9TOM 3apaHee, U OT HErO JOKHO OBITh MOJIy4YCHO MUChMEHHOE COrIacue.
3.2.4. 3aBe/yIOmHii JONMIKOIBHBIM 0GPa30BaTeIbHBIM YUPEKICHHEM JT0JDKEH COOOIIHATE pabOTHHUKY
0 LIeAX, IPEeANoJIaraéMbIX HCTOYHUKAX U C0c0o0ax I0JIy4YeHUs IEPCOHATBHBIX IaHHBIX, a TAKXKE O
XapakTepe MOIeKAIHUX MOMYYEHHIO NIEPCOHANIBHBIX JaHHBIX U MOCNIEACTBHAX OTKa3a COTPYAHHKA
JaTh MUCBMEHHOE COTJIacHe Ha UX IOJIyYeHHUE.

3.2.5. He momyckaercsi mosydenne u o6paboTKa [epcOHAIbHEIX NaHHBIX paborhuka JIOV o ero
TIOJIUTHYECKMX, PEJMTHO3HBIX U MHBIX YOSXKICHHAX M YaCTHOM JKM3HH, a TAKXKe O €ro WICHCTBC B
0OIIECTBEHHBIX O0BEIUHEHHIX HIIA €ro IMpo(COIO3HON AEATEIBbHOCTH, 32 UCKIOYCHHEM CIyvacs,
TIpeyCMOTPEHHbIX 3aKOHOaTeNbCTBOM Poccuiickoi Deneparu.
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3.2.6. PaBoToaress He MMeET IPaBo MOJydaTh U 00pabarhiBaTh IEPCOHATBHBIC AHHBIC paGoTHHKA
0 ero WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WM €ro MpO(COIO3HOH MACATENBHOCTH, 3a
HCKITIOUEHHEM CITydaeB, PeyCMOTPEHHBIX (heiepaibHbIMU 3aKOHAMH.

3.2.7. Tlpu NpPHHATHM pEIIEHHH OTHOCHTENHHO PabOTHHKA HA OCHOBAaHMH €ro IEPCOHAIBHBIX
JAHHBIX He JOIYCKAeTCs MCIONb30BAHHE JAHHBIX, OJTYYCHHBIX HCKIIOUMTEIBHO B PE3y/IBTATE HX
ABTOMATH3MPOBAHHOM 00pabOTKH MK SJIEKTPOHHOTO MOy ICHHU.

3.3. [TpuHIHIE 06pabOTKH IePCOHATBHBIX AaHHBIX PaboTHUKOB JIOV:

«  3aKOHHOCTH IeJel M Croco60B 06PabOTKH NEPCOHAIBHBIX TAHHBIX H 100POCOBECTHOCTH;

¢ COOTBETCTBHUS Lieyell 0OpabOTKU IEePCOHATBHBIX JaHHbIX LENSIM, 3apaHee ONpeCICHHbIM 1
3afBJIEHHBIM TIpH cOOpe MEPCOHAIBHBIX MAHHBIX, @ TAKKe IMOJTHOMOUMAM paboTHHKA,
OCYIIECTBIISIOIIEro 00paboTKy MepCOHATbHBIX aHHBIX;

e COOTBETCTBHS 00beMa W Xapakrepa oOpabaThIBaeMbIX MEPCOHAIBHBIX NAHHBIX, croco6oB
06pabOTKH TIEPCOHATBHBIX TaHHBIX IIENsIM 00pa00TKH MEPCOHANBHBIX TaHHBIX;

¢ JJOCTOBEPHOCTH MEPCOHAJIbHBIX MAHHBIX, HX JOCTATOYHOCTH LA ueneir  o06paboTKHy,
HeJIONyCTHMOCTH 06paGOTKH ePCOHATBHBIX JAHHBIX, H30BITOYHBIX 110 OTHOLICHHUIO K LIEILIM,
3asBJICHHBIM IIPH COOpE MEePCOHABHBIX JAHHBIX;

¢ HEJONYCTMMOCTH OOBEIUHEHHS CO3JAHHBIX M/l HECOBMECTHMBIX MEXITY coboii ueneit 6a3
JaHHBIX HHPOPMAIIMOHHBIX CHCTEM IEPCOHABHBIX NaHHBIX.

3.4. B ciydasx, HEIOCPEICTBEHHO CBA3AHHBIX C BOIPOCAMHU TPYIOBBIX OTHOILIEHHH, B COOTBETCTBUH
co ct. 24 Koncturynuu Poccuiickoit @enepanuy BO3ZMOXKHO IOJIYUCHHC H 00paboTka JaHHBIX O
YacTHOW KM3HM pabOTHHKA JOMIKOIBLHOTO 00pa3oBAaTENIbHOTO YYPEKACHHA TOJNBKO € €ro
IUCBMEHHOTO COTJIacusl.

3.5. K o6paGoTke, nepenaye ¥ XpaHEHHUIO MEPCOHATBHBIX JTaHHBIX paGOTHHKA MOTYT UMETh JOCTYII
COTPYHMKH JOIIKOJIBHOTO 00pa30BaTEIbHOTO YIPEKIACHHUSL.

3.6. Vcronp30BaHWE IEPCOHATBHBIX IAHHBIX BO3MOXHO TOJBKO B COOTBCTCTBHH C LEJIIMH,
ONpeNeUBIIMMH UX HoTydenue. [lepcoHanbHbIe NaHHbIE HE MOTYT OBITH MCIIOJIB30BaHBI B LIEJAX
NPUYMHEHHS UMYIIECTBEHHOrO H MOPATIBHOIO Bpe/ia rpaX/aHaM, 3aTPyAHCHHS pealn3alii Ipas %4
cBoGox rpaxaan Poccuiickoit ®enepanuu. OrpaHuyeHHe Npas rpaxiaH Poccuiickoit ®enepauun Ha
OCHOBE HCIONIB30BaHUA HMHpopMamuu 00 HUX CONHAIBHOM IPOHCXOXKACHHH, O pacoBoii,
HAIMOHAIBHOM, S3BIKOBOM, PEJMIHO3HOM M MAPTHHHOM MPHUHAUIKHOCTH 3aNPEIIECHO U KapacTCs B
COOTBETCTBHH C 3aKOHOJATEILCTBOM.

3.7. Tlepenaua MepcOHANBHBIX JAHHBIX PAGOTHHKA JOMIKOJIBHOIrO 00pa3oBaTENbHOIO yUpeHKACHHA
BO3MO’KHA TOJIBKO C COTJIacHsl pabOTHHKA B CIIydasX, IPAMO NPeayCMOTPEHHBIX 3aKOHOAATEILCTBOM
Poccuiickoit @enepanu.

3.8. [Ipy mepeaaye MePCOHANBHBIX JAHHBIX paborHuka 3aenyrommii JIOY nomkeH cobmoaTh
clelyiomune TpeOoBaHus:

« He coOOWATH NEpCOHANBHBIE JaHHblE Pa0OTHHKA TpeThel CTOpoHe 0e3 MHCHMEHHOro
cornmacus pa0OTHHKa, 3a HCKIIOUYEHHEM CIy4aeB, Korza 3TO HEOOXOAUMO B IEAX
MpeNyNpekIeHus yYrpo3bl JKH3HH H 3/0POBbIO pabOTHHKA, a TaKke B CIyHdasx,
YCTAHOBJICHHBIX (he/IepaibHBIM 3aKOHOM;

« He coo0mATh INEpCOHANbHBbIC AaHHbIE paOOTHHKA B KOMMEPYECKHX MEJAX Oe3 ero
IHCHMEHHOTO COTJIaCHs;

*  IpeyNpeauTh JHUI, MOJyYaroUIMX IEePCOHANBHBIC IaHHBIC paboTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITH HCIOJIBb30BaHBI JIMLIB B LEAX, VI KOTOPBIX OHM COOOIIEHbI, U
TpeGoBaTh OT JTHX JIHIl IOATBEPXKACHHS TOr0, 4TO STO INPAaBUIO cobmoneno. Jluna,
T0JTyYaIOIIHe TIepPCOHAIbHbIE IaHHbIE PAOOTHUKA, 00S3aHbI COOJIIONATH PEXKUM CEKPETHOCTH
(koHpUIEHIMATLHOCTH). JlaHHOE  MOJIOKEHHe HE  pacnpocTpaHACTCA  Ha oOMeH
MepcOoHANbHbIMH JAHHBIMH DPAOOTHUKOB B TMOPSJIKE, yCTAHOBICHHOM ¢benepanbHBIMU
3aKOHAMH;

* paspemarh JOCTYyNl K IIePCOHANBHBIM JAHHBIM PaOOTHHKOB TOJBKO  CHCIHATLHO
YIIOJIHOMOYEHHBIM JTHIaM, OlpeeleHHbM npukasoM no IOV, mpu 5TOM ykasaHHBIC JIALA
JIOJDKHBI MMETh [PaBO MONydYaTh TOJBKO Te MePCOHANbHbIE JAHHbIE PAOOTHHKA, KOTOPHIC




s

He0OXOIMMBI JIIsl BBITOJHEHHS. KOHKPETHBIX QYHKIHH; -

*  He 3anpamMBaTh WHQOPMALMIO O COCTOSHMH 310pOBbS PabOTHHKA, 33 MCKIOYCHHEM TeX
CBEJICHHi, KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOXXHOCTH BBIIOJIHEHHA pabOTHUKOM
TPYAOBO# QyHKIUH,

* mepeiaBaTh MEPCOHAIBHBIC NaHHBIE PAOOTHHKA NPEICTABUTENSIM pabOTHHUKOB B MOPSIKe,
ycTaHOBJIeHHOM TpPyZOBBIM KOJEKCOM, M OTpaHMYMBAThL 3Ty UH(OPMAIHIO TOJBKO TEMH
epCOHANBHBIMA  JIAHHBIMH ~ PA0OTHHKA, KOTOpbIe HEOOXOMMBbI UL  BBIIONHCHH
YKa3aHHBIMH MIPEACTABUTEIAMH UX QYHKIH.

3.9. [Ipu mepenaue NePCOHATBHEIX JAHHBIX PabOTHHKA (B TOM YHCIIe H B KOMMEPYECKHX IIe/X) 32
npenenst JJOY 3aBeyromuid JETCKUM CaoM HE JOJDKEH coo01aTh 3TH JaHHBIE TPEThEH CTOPOHE
6e3 MUCHMEHHOTO COrNacsi paGoTHHKA, 32 HCKITIOUEHHEM CIy4aeB, KOTa 3T0 He0OX0IUMO B LIETIAX
IpeIyNpeXIeHusl Yrpo3bl JKH3HH H 370POBbIO PabOTHHMKA MIH B CIy4YasX, YCTaHOBICHHBLIX
¢eneparbHBIM 3aKOHOM.

3.10. Tepenaya mepcoHaNBHBIX NAaHHBIX PAOOTHHKA B IpeleNax AOLIKOIBHOTO 00pa3oBaTeIbLHOro
YUpEXIEHHUS OCYIIECTBISAETCS B COOTBETCTBUH C JIOKAJIbHBIME HOPMATUBHBIMH aKTaMH yIpEKICHHIA.
3.11. He momyckaeTcs OTBeYaTh Ha BOIPOCHI, CBA3AHHBIE C Nepeayei riepCcOHaIBHOM HHOPMALIKU
no resehony uiu dakcy.

3.12. Bce Mephbl KOH(HAEHIHAIBHOCTH IIpH cGope, 06paboTke U Nepeaady NepCoHAIBHBIX NAHHBIX
COTPYJHHKA PacnpoOCTPaHSIOTCS KaK Ha OyMaXKHbIC, TaK U Ha 5JICKTPOHHbIC (aBTOMATH3HPOBAHHBIE)
HOCHUTETH HHPOPMALIHH.

4. GopMHpOBaHHE U Be/leHHe JIHYHBIX /e paboTaukoB JOY

4.1, Jlnanoe neno paGOTHHKA MOIIKOJIBHOTO 0Opa3oBaTeIbHOrO YUPEKIACHHUS (dopmupyercs mocie
W3aHus TpUKa3a o ero nmpuéme Ha paboTy.

4.2. TlepBOHAYATLHO B JHMYHOE JIENO TPYNIHUPYIOTCS JOKYMEHTBI, COACPXKAIINE MEPCOHATBHBIC
NaHHBIe PAGOTHUKA, B OPS/IKE, OTPAXKAIONIEM Ipoliecc NpuéMa Ha paboTy:

 3agBiieHHE pabOTHUKA O IIpUEMe Ha paboTy;

s aHKeTa;

» aBrobuorpadus;

*  XapakKTepHCTHKA-PEeKOMEHIALHS,

*  KOIHS IIPHKa3a O puéMe Ha paboTy B IOMIKOJIbHOE 00pa30BaTe/IbHOE yIPEeKACHHUE,

+ pacnucka pabOTHHKAa 00 O3HAKOMJICHHHM C JOKYMEHTaMH JIOVY, ycTraHaB/IMBaIOIIUMHU
MOPANIOK 06paGOTKH IEpPCOHATBHBIX AHHBIX PAaOOTHHUKOB, @ TAKKE o0 ero mpaBax H
06S3aHHOCTSX B 3TOM 00IacTH;

« pacmucka paboTHHKAa 00 O3HAKOMJEHHH €ro C JIOKalIbHBIMM HOPMAaTHBHBIMH aKTaMH
JOLIKOJIBHOrO 00pa30oBaTeIbHOTO YUPEXKISHHUS; BHYTPEHHSS OIUCh.

4.3. Bce HOKyMEHTBI JHMYHOTO Jeja MOIIIMBAIOTCA B OONOXKKY oOpasua, yCTaHOBICHHOTO B
JOLIKOTEHOM 00pa30BaTebHOM yUPEXKICHAH; Ha 0OJ0KKe TOJDKHEI ObITh GaMUITHA, UM, OTIECTBO
COTpYAHHKA.

4.4. JInqHOMY ey TIPHCBAMBAETCS HOMED, KOTOPBIH (GUKCHPYETCs B XKypHAE y4ETa JIMYHBIX JeL.
Homep nUYHOrO jejia COTPYIHHMKA JIETCKOTO Cajia MPOCTaB/IAETCA B BEPXHEM JICBOM YTy 00J10)KKH
nena.

4.5. K ankeTe B JIMYHOM jene mpukiaeuBaercs pororpadus paboTHuka (Ge3 roIoBHOro y6opa)
dopmara 3x4.

4.6. B muunoMm nene pa6otauka JJOY Benercs BHYTPEHHSSI ONUCh, KyJa 3aHOCATCS HAMMCHOBAHUS
BCeX MOMAIIMTHIX JOKYMEHTOB, JaTa WX BKIIOYEHHs B JIEJI0, KOJMYECTBO JIMCTOB, a TAKKE JaTa
M3BATHS JOKYMEHTa W3 Jefia ¢ YKa3aHHEM JIMIA, U3BSBIICTO NOKYMEHT, U NPUIHHY HIBATHA. B
cilydae BPEMEHHOTO H3BATHs JOKYMEHTAa BMECTO HEro BKIIAJIBIBACTCS JIMCT-3aMCHHUTEIb. U3zbsTHe
JOKYMEHTOB M3 JIMYHOTO JeJa IIPOM3BOJMTCS MHCKIIOYMTENIBHO C Pa3pelIeHHs 3aBEIyIOMICro
IOIIKONBHBIM ~ 06pa3oBaTeNbHbIM  ,yupexkaeHHeM. BHYTpeHHAd  ONHCh  NOINMHCHIBACTCA
JIEJIONPOM3BOJUTENIEM, C YKa3aHHUEM JIaThl COCTABIICHHS.

4.7. Bce TOKYMEHTBI, TIOCTYNAOIIHE B INYHOE JIEJI0, PACIIONAraloTCs B XPOHOIOTHHECKOM MOPAMIKE.




°

4.8. He momyckaeTcsl BKJIIOYATh B JIHYHOE JEJI0 JOKYMEHTHI BTOPOCTENIEHHOIO 3HAUCHHS, MMEIOIINE
BpeMerHBbIe (10 10 J1eT) CPpOKM XpaHEHHs, HAPAMEp, CIIPABKK C MECTA XKUTCIBCTBA, O COCTOSIHHH
3710pOBBsI, O CEMEHHOM IIOJIO)KSCHUH H T.II.
4.9, JIuCTHI JOKYMEHTOB, NOJIIMTHIX B JHYHOE /€10 PabOTHHKA TOMIKOIBLHOIO 00pa3oBaTeIbLHOTO
YUPIKIEHUS, HyMEPYIOTCA.
4.10. AHKeTa SBJISETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO /e, MIPEJICTAaBIAIOMKM COO0H nepeyeHb
BONPOCOB O GHOrpaQMuecKux JAaHHBIX COTPYIHHMKA, €r0 00pasoBaHHH, BBINIOJIHsIEMOU paboTe ¢
Hayaja TPyNOBOM JEeSTeNbHOCTH, CEMEHHOM IMOJIO)KEHHHU, MECTE IIPONMCKH WX MPOXKHBAHUA U T.IL.
AHKeTa 3amoHseTcss paGOTHHKOM CaMOCTOSTENBHO MHpH O(QOpMICHHH NpHEMa Ha paboTy B
JIOIIKOJIbHOE 00pa30BaTeNbHOE YUPEXKICHHE.
4.11. Tlpu 3amoTHEHNH AHKETHI paGOTHHK JOJIKEH 3aI0HATh BCe e€ rpabl, Ha BCE BONPOCH! 1aBaTh
TIOJIHBIE OTBETHI, HE JIOMYCKAaTh MCIPABICHUN MM 3a4€PKMBaHsl, IPOYEPKOB, IOMAPOK, B CTPOTOM
COOTBETCTBHHU C 3allMCSAMH, KOTOPHIE COJIEPIKATCs B €ro JMYHBIX JOKyMeHTaX. OTpHIaTeNbHbIe
OTBETHI B rpa)ax aHKeThI 3alHCHIBAIOTCS O€3 IOBTOPEHHs BOTIPOCa.
4.12. TIpu 3anonsenuu rpadsl «O6pasoBanmey ciielyeT NPUMEHSTh caeayromue GOopMYIHPOBKH B
3aBHCHMOCTH OT TOT0, KaKO# JIOKYMEHT uMeeTcs y paboTHHKA:

*  «BBICIIEEY;

*  (HEMOJHOE BBICILIEEY,

*  «cpenmHee CIIeLUaIBbHOEeY,

*  HEMOJHOE CPeIHEe).
4.13. B rpade «bmxaiiiie poACTBEHHUKN» MEPEUUCIIAIOTCS BCE “WICHBI CEMbH pabotnuka JIOY ¢
yKa3aHWeM CTelleHH POJCTBA (OTEll, MaTh, MYX, XE€HA, ChIH, 04b, POJIHBIC Opar u cecTpa), Jajee
TIEPEUHCISIOTCS ONU3KHE POACTBEHHUKH, [IPOIKUBAIOINE COBMECTHO C pabOTHHKOM. Y Ka3bIBaIOTCS
(amuIHs, MM, OTYECTBO U JaTa POKICHHUs KAKIOT0 YICHA CEMBH.
4.14. B rpade «BepinosHsemast paboTa ¢ Hayaa Tpy/0BOM AEATEIbHOCTHY OTPAXKAIOTCA CBEACHUA O
paGoTe B CTPOTOM COOTBETCTBHH C 3alIMCAMH B TPYJOBOH KHHXKKE. B TpynOBYIO AEATENBPHOCTH HE
BKJTIOYAeTCsl BpeMs y4eObl B 001eo6pasoBaTebHBIX MKOJIaX, MPOpecCHOHANTbHO-TEXHHIECKHX H
JPYrHX TPUpaBHEHHbIX K HuAM y4eOHBIX 3aBeleHusx. Bce 3amucu npoU3BOIATCA B
XPOHOJIOTHYECKOM MOPSIIIKE.
4.15. AHKeTa TIIOMIIMCHIBACTCS JIMLIOM, NpPMHMMaeMbIM Ha paboTy, W JAeNONPOM3BOJUTEIIEM
JIOLIKOJIBHOrO 06pa30BaTeNbHOTO yUPEHKICHHs MOCTe CBEPKU CBEICHUH, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMH JJOKYMEHTaMH H 3aBEPSCTCS NEeYaThIO.
4.16. Aprobuorpagus - JOKYMEHT, COJEpXallWii  ONUCaHHE B XPOHOJIOTHYECKOM
[10CJIeI0BATETFHOCTH OCHOBHBIX TAIIOB JKH3HU H IeSTeNbHOCTH npiuHIMaemoro B JIOY paGoTHHKa.
ABToGHOTrpaduUs COCTABIAETCS B IPOU3BONBHOIH (opme, 6e3 ToMapok U UCIIpaBJICHUH.
4.17. OcHOBHBIE MOMEHTBL, KOTOpBIE JIOJKHBI ObITH OCBEIIEHBI B aBTOOHOrpaduu:

e (hammiusi, UM, OTYECTBO;

*  YHCIIO, MECSI] U TOJ POKICHUS,

« monyueHHoe oOpasoBaHue (TZe, KOrJa, B KaKMX y4eOHBIX 3aBEJCHHSAX, IO KaKoif

CIEIIHAIEHOCTH);

* BpeMs HauaJjla TPyJOBOM JEATEIbHOCTH;

* [pPHYUHBI [IEpexXo/a Ha APYroe MecTo paboTsl;

e OTHOIIEHHME K BOMHCKOW 00s3aHHOCTH, BOMHCKOE 3BaHUE;

*  HaJIM4YHe NPABUTEILCTBEHHBIX HArpajl, MOOIIPEHHUH;

e CBEJCHUS O CEMENHOM IOJIOKCHUU U OJIM3KUX PONCTBEHHHKAX;

e J1aTa COCTaBJEHHMS aBTOOHOTpadUy U JIMYHAs IOJMHUCH COCTaBIIAEMOrO.
4.18. ABroGuorpadus, cocrasnenHas mpu npueme B JIOY, He MOMICKHAT KOPPEKTHPOBKE. [Tpu
HeoOXOIMMOCTH BHECEHUSI M3MEHEHHH MM JOMOIHeHHH, OHU (PUKCHPYIOTCS Ha OTIACIBHOM JIUCTE,
TOTMHCHIBAIOTCS PAGOTHHKOM € YKa3aHHEM AAThI X IPHOOIIAIOTCS K [EePBAIHOMN aBrobuorpaduu. B
ciydae GONBIIMX HM3MeHeHHH OHorpadpuyeckuX [aHHbIX pPabOTHHKA OT HEro MOXeT OBITH
3aTpeGoBana 0OHOBJICHHAs aBTOOHOrpadus.
4.19. ABro6uorpadust He 3aBepsAeTCs MOAMKCAMHU 3aBEIYIOIIEro JOMKOIbHBIM 00pa3oBaTeIbHbIM




YUYPEXKIACHHEM HITH [1€YaTHIO.
4.20. Komuu noxymenTtos o6 00pa3oBaHHK 3aBEPSIOTCS JTHYHOM NIOJMHUCBIO IEJIONIPOU3BOAUTEIS
TIOCJIE CBEPKH MX C MOLIMHHAKAMH JOKYMEHTOB,

4.21. JInunoe nmemo Bemércs Ha IPOTSXXEHUH BCEM TPYINOBOM AEATEIbHOCTH pabotHuka J[OV.
VisMenenns, BHOCHMBIE B nHumHOe ACTIO, NOMKHBEI OBITH MOATBEPIKICHEI COOTBETCTBYIOLIMMHU
JOKYMEHTaMH.

4.22. JlenonpousBoaures TTPMHHMACT OT NPUHHMAEMOTO Ha paboTy paboTHHKA JOKYMEHTBI,
TPOBEPACT TONHOTY HX 3aIlOJHEHHS M IPABHIBHOCTD YKa3bIBAEMBIX CBEICHHH B COOTBETCTBHH C
NPEAbABICHHBIMU UM JOKYMEHTaMH.

S. Yder u XpaHeHHe mepCoOHATLHBIX AAHHBIX PAa0OTHHKOB

5.1. Jlnuneie nena, B KOTOPBIX XpaHSATCS NEepCOHAIbHBIE NaHHbIE pabotuukos JIOV, sBasrorcs
AOKyMEHTaMH «/IJ11 BHYTPEHHETO MOJTb30BaAHHUSY,

5.2. Jlu4noe meno PETHCTPUDPYETCA, O 4eM BHOCHUTCS 3allUCh B «KypHan yuéra mmumeIX memy.
XKypHnan conepxur crenyiomme rpadsr:

*  TIOPsAKOBBI HOMED JINYHOTO Jea;

*  bamunus, ums, oTyecTBO paboTHHKA JOIIKOIEHOrO obpa3oBarenbHOro YUpeXIeHHS;

* JlaTa IOCTaHOBKH Jieja Ha yyer,

* JlaTa CHSTHs Jiena ¢ y4era.

5.3. Jlnunble fena pacrionararores: B TOPSZIKE COrNIaCHO MX HOMepaM JHGO B allpaBUTHOM HOpsIIKe.
5.4. Tlocne yBonpHeHus paboTHHKA JIOIIKOIBEHOTO 00pa30BaTeIbHOTO yUpekIeHHS B JIHUHOE Jenno
BHOCSTCS COOTBETCTBYIOLIME IOKYMEHTHI (3asiBICHEE O PacTOPXXCHUM TPYIOBOTO OTOBOpA, KOMHS
TIpHKasa 0 paCTOPIKEHHH TPYIOBOrO AOTOBOPA), COCTABIISETCS OKOHYATEITHHAS OIHUCB, CaMO JIHYHOE
N0 0opMIIAeTCs U TiepeaeTces s XpaHEHHs.

5.5. Jluunele nena COTPYAHHKOB, yBoNeHHbIX u3 JIOY, Xpamsrcs B apXHBe JIOUIKOJEHOIO
00pa30BaTENIBHOTO yUpeKIeHHs B andaBUTHOM mOpsiKe.

5.6. He nonyckaercs:

* Coo0IaTh nepcoHaNbHbIE JaHHbE paboTHuKa TpeTbeii cTopowe 6e3 ITUCBMEHHOTO COIJIacHUs
paboTHHKa, 3a HCKITIOYeHHEM CIIy4aeB, KOraa 3T0 HeOOXOAMMO B IIENIAX IpeaynpexacHus
YIPO3bl JKH3HH M 310pOBBIO paGOTHHKA, a TaKke B Clly4asiX, YCTaHOBJIEHHBIX
3akOHonaTenbeTBoM Poccniickoit ®eneparuu;

* coo0wark nepcoHaIbHbIE TaHHbIE paboTHHKa B KOMMepYecKuX Le/sx Ges ero IHCBMEHHOI0
coryacus; :

* 3aNpamuBaTh HHPOPMALHUIO O COCTOSHHH 3710pOBbsS  pabOTHHKA JNETCKOTrO caja, 3a
HCKITIOYCHHEM TeX CBECHHI, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOXHOCTH BBIIOJIHEHHUS
PabOTHHKOM TpymOBOI GyHKIHH.

byHKIHiL.

5.8. Bee Mepb! koH(pHAEHIHATBHOCTH TIpH YHETE ¥ XpaHEHHHU TePCOHANBHBIX JAHHBIX COTpYAHHKA
PaclpoCTPaHsIOTCs Kak Ha GyMacHble, TaK W Ha SJIEKTPOHHbIE (aBTOMATH3UPOBAHHBIE) HOCHTENH
uHpOpManuH.

5.9. XpaHeHue nepcoHaNBHBIX TaHHBIX AOJDKHO IPOUCXOIUTE B MOPSIZIKE, HCKITIOYAIOIIEM HX yTpary
HIIH UX HENPAaBOMEPHOE HCIIONIb30BAHHUE,

6. loctyn k nepconanbupiv AaHHBIM paboTHHKOB JIOY

6.1. BHyTpenuuit AOCTYI (JOCTYI BHYTPH IOMIKOIBHOTO o0Opa3oBaTebHOro YUPEXIEHus).

6.1.1. [IpaBo mocTyna K nepconanbHEmM JAaHHBIM paborauka JIOY umeror:

6.1.2. Ilepeyens mu, HUMCIOIIUX NOCTYI ‘K IePCOHATBbHBIM JaHHBIM paboTHHKOB, ompenensercs
TPHKAa3OM  3aBENyIOIET0 M IIHCBMEHHOrO 06S3aTelbCTBa O HEpasIJAlICHUH MEePCOHATBHBIX
JIaHHBIX pPabOTHUKOB.




6.2. BHemHwuit nocrym.
6.2.1. K wumciny MaccoBbIX moTpeGHTeNeif TEpCOHANBHBIX JAHHBIX BHE JIOLIKOJBHOLO
00pa30BaTeNbHOTO YUPEKACHHS MOXHO OTHECTH TIOCYNAPCTBEHHBIE W HErocyJapCTBEHHbIE
(GyHKIMOHATIBHBIE CTPYKTYPBHIL.

6.2.2. Han30pHO-KOHTPOJIBHEIE OPraHbl UMEIOT JOCTYN K MH(MOPMALMH TOIBKO B cdepe cBoeif
KOMIICTEHIIHH.

6.2.3. Opranusaiuu, B KOTOPBIE COTPYIHHK MOXET OCYINECTBIISTH IIEPEYHCIICHUS JIEeHEKHBIX
CPeACTB (CTPaxoBbIe KOMIAHHH, HETOCYJapCTBEHHBIC [ICHCHOHHBIE (JOHIBI, GNArOTBOPHUTENbHbIE
OpraHM3aliH, KPEIWTHBIC YUPEKIEHHUs), MOIYT IOIYy4HTh JOCTYNl K MEPCOHATHHBIM IAaHHBIM
pabOTHHKA TONBKO B CIIy4ae ero MUCbMEHHOTO pa3pelleHHs.

6.2.4. Ilepeiaya nepcoOHANBHBIX JaHHBIX cOTpyaHHKA JIOY APYTHM OpraHH3aIHsM:

* CBENCHHA O pabOTAKOLIEM COTPYIHHKE HIIM Y)X€ YBOJEHHOM MOTYT GBITh HPEOCTABICHBI
ZIpyrol OpraHM3allii TOJBKO C IIMCBMEHHOrO 3ampoca Ha OJaHKe OpraHH3alid, ¢
IPUIIOXKEHHEM KOITMU HOTapHaIbHO 3aBEPEHHOTO 3asBJICHU paOOTHHKA,

* [epCOHANbHbIC JaHHbIE pPabOTHHKA JETCKOr0 caja MOTYT OBITh IIPEeNOCTABIEHEI
POJCTBEHHUKAM HJIM WICHAM €ro CeMbH TOJIBKO C IHCHMEHHOTO pa3pelleHHs Camoro
COTPYAHHKA.

* B Ciyyae pasBoja ObiBwIas cympyra (Cympyr) UMEIOT IpaBO OOpPAaTHTBCS B IOIIKOJBHOE
00pasoBaTebHOE YUpeX/IeHHe C MICHMEHHBIM 3alpOcoM O pa3Mepe 3apaGOTHON IUIaTHI
coTpyanuka 6e3 ero cornacusi (YK P®).

7. 3amuTa NepcoHATLHBIX JaHHbIX paboTHnKoB JIOY
7.1. Ilox yrpo3oit WM ONAacCHOCTBIO YTPAThI MEPCOHATBHBIX AAHHBIX MIOHHUMAETCS eNMHHIHOE HITH
KOMILIEKCHOE, ~ pealbHOE MM MOTCHUHAIbHOE, aKTHBHOE WM [aCCHBHOE IPOSBIECHHE
3JIOYMBILITICHHBIX BO3MOXKHOCT€H BHEIIHHUX HJIM BHYTPEHHMX HCTOYHHKOB YIPO3bI CO3/aBaTh
HEOIAronpuATHEIE COOBITHS, OKa3bIBATh JAeCTAOHIM3HMPYIOIee BO3AEHCTBHE HAa 3allUIIAEMYO
uH}popManuio.
7.2. Puck yrpossl moGbIM HH(POPMAIMOHHEIM pecypcaM CO3JAI0T CTHXHIMHBIE Oencraus,
SKCTPEMAIBHBIC CUTYallMH, TEPPOPHCTUYECKUE JEHCTBHUSA, aBAPHH TEXHHYECKUX CPEACTB U JUHHI
CBAA3H, IPYTHe O0BbEKTHBHBIE 0OCTOATENIBCTBA, & TAKIKE 3aMHTEPECOBAHHBIE U HEe3auHTEPECOBAHHEIE B
BO3HHKHOBEHHMH YTPO3BI JIUIA.
7.3. 3amuTa NEpCOHANBHBIX MAHHBIX IIPENCTABISET COGOH JKECTKO pErlnaMeHTHPOBAHHBIA H
AMHAMHYCCKH-TEXHOJIOTHIECKHH  MPOLECC, MpeIyNpeXJAOMUi  HapyluleHHe  JOCTYITHOCTH,
IEJIOCTHOCTH, NOCTOBEPHOCTH M KOH(QMIEHIMAIBHOCTH IE€PCOHAIBHBIX NAHHBIX H, B KOHEYHOM
cdeTe, O00eCHeYMBAIOMMI NOCTATOYHO HANEKHYIO OEe30IaCHOCTE uHopManuu B Imporecce
YIPABICHYECKOH M NPOHM3BOACTBEHHON  NESTENBHOCTH  AOIIKOJBLHOTO — 0GPa30BATENBHOTO
YUPEXICHHS.
7.4. 3amuTa NepCOHATBHBIX TaHHBIX paGOTHHKA OT HEIPaBOMEPHOTO UX HCIIOIB30BAHUS HIIH YTPATHI
nomkHa ObITh 06ecnieyena 3apexyromuM JIOY 3a cyeT CPeNCTB JOLIKONBHOTO obpa30BaTeIbHOTO
YUIPEXICHHUS B MOPSAKE, YCTAHOBIEHHOM (helepalbHbIMU 3aKOHAMH.
7.5. "Buympennaa zauguma".
7.5.1. OCHOBHBIM BMHOBHHKOM HECAHKIMOHMPOBAHHOTO JOCTYIA K [IEPCOHATIBHBIM JJAHHBIM
SABJISICTCS, KaK IIPaBUIIO, TIEPCOHAI, paboTarONIMif ¢ JOKyMeHTaMu ¥ 6a3aMH JaHHBIX. PernaMenTanus
AOCTyma MepcoHana K KOH(HICHIHANBHBIM CBEJECHUSM, JOKYMEHTAM H 0a3aM NAHHBIX BXOJHT B
HHCJIO OCHOBHBIX HANpAaBJICHUH OpPraHM3alMOHHON 3aIIMTHl MHGOPMALMK M MpeJHAa3HAYeHa Ui
pasrpaHHyeHuss IOJHOMOYHMM MEXAy aIMHUHHCTpalMedl M CHeNHaTHCTAMH  JOIIKOIBHOTO
00pa3oBaTEeNILHOTO YUPEKICHHUS.
7.5.2. [lna obecnevyeHusi BHYTpEHHEH 3alIMTBI NEPCOHAIBHBIX JAHHEIX paboTHHKoB JIOV
Heo0X0IMMO coBII0OaTh PsiL MeD:

* OrpaHHYe€HHE M pErJaMeHTalMs CocTaBa PabOTHHUKOB, (YHKIHOHAIBHBIE OOSI3aHHOCTH

KOTOPBIX TpeOYIOT KOH)UACHIHAIBHBIX 3HAHUIA;
* CcTporoe H30HpaTenbHOE M OGOCHOBAaHHOE pacmpeleieHHe JOKYMEHTOB H HH(popMauH
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MeX/Ty PaGOTHHKaMH JEeTCKOTO Ca/la;
+  palUOHANBHOE Pa3MCIICHHC pabounx MeCT pabOTHHKOB, TIPA KOTOPOM HCKTIOYAnoch Ol
6ecKOHTPOJIBHOE HCIIONb30BAHHC samuiaeMoi HHGOpMan;

« n3paEMe PAOOTHHKOM JIOMIKOJBHOTO 06pa3oBaTeIbHOrO yUpeXKICHUS TpeGOBaHHH
HOPMaTHBHO-METOIUICCKIX JOKYMEHTOB 10 3aIHTE pHQOpPMAIMK ¥ COXPaHCHUH TalHBI,

« ganuyue HeoOXOIUMBIX ycnouii B MOMEIIECHUH JULA paboThl € KOH(UICHIHATBHBIMU
JOKyMEHTaMH 1 6a3amu JAQHHBIX

e  ompe/eNeHHe W periaMeHTals cocTaBa PabOTHHKOB, MMEIOUIMX NPaBo pocTyna (Bxoza) B
[HOMeIeHHe, B KOTOPOM HaXO[HUTCs BLIMMCIUTE/IbHAS TEXHUKA;

 opraHu3aIys NOpAIKa YHUYTOKECHUA uH(pOpMAIIHH;

¢  CBOEBPEMEHHOE BBIABICHHC HapyIIECHHUS TpeboBaHUi pa3peLIuTebHON CHCTEMBI J0CTyTa
pabOTHUKAMH,;

e JIMYHBIE J€Ja MOTYT BbIIABATHCH JIeJIONPOU3BOTUTEIO (cexpeTapro) TOJIBKO 3aBe yoLIIM
JIOY ¥ B HCKIIIOUUTEIBHBIX CITydasix, 110 MICbMEHHOMY pa3peLIeHHIO 3aBETYIOMIET0 JETCKAM
cazioM, - PYKOBOJIHTEIIO CTPYKTYPHOTO TOJpa3/e/IeHHA (HanpuMep, TPH MOATOTOBKE
MaTepHajIoB UL aTTECTAllH paGOTHHKA).

7.5.3. 3ampTa NepCOHATBHBIX IAHHBIX COTpYIHHKA Ha IEKTPOHHBIX HOCHUTEJISX.

Bce manKu, cofiepkaliie nepcoHalbHbIC JaHHBIE COTPYAHHKA, OJDKHBL GBITH 3alIMIIEHBI MTApOJIEM,
KOTOpBIH COOOIIACTCH PYKOBOJUTEIIIO ciyKOBI yTpaBJICHU TIePCOHANIOM M PYKOBOIHTEIIO CITy>KOBI
uH(QOPMALIMOHHBIX TeXHOJIOTHH.

7.6. ""BrewiHan 3auiuma M

7.6.1. Tlog MOCTOPOHHUM JIHIOM oHEMaeTcsl moboe JHLO, He MMEIOMee HEToCpeCTBEHHOTO
OTHOIIEHUS K JeATETbHOCTH JIOY, moceTHTENH, paGOTHUKH APYTrHX OpraHU3allMOHHBIX CTPYKTYP-:
TToCTOPOHHNE JIHIa He JOJDKHBI 3HATH pacrpeaeneHue ¢yHKumiA, paboune IpOLECCHl, TEXHOJIOTHIO
cocTaBieHus, 0QOPMIICHHS, BEACHUS 1 XpaHeHus! IOKYMEHTOB, JTHIHBIX e ¥ pabodux MaTepuaos
y IETNONpOU3BOAUTEA (cexpeTaps).

7.6.2. Ilns obecnieueHus BHEIIHEH 3aIUTh] IePCOHANPHBIX JTaHHBIX corpynaukoB JIOY HeoOXOMMMO
coOMIoaaTh Pl MEP:

+ TOpANOK IpueMa, yuera u KOHTPOJIS IEATENbHOCTH noceTuTenei;

«  [OpSANOK OXpaHbl TEPPUTOPHH, 3aHMil U TOMEIICHUH JIOLIKOIBHOr0 00pa3oBaTebHOro
yUPEKICHHUS,

+ TpeboBaHMs K 3aIATE uHpOpMALK IIPA MHTEPBBIOMPOBAHUU H cobeceqoBaHUAX.

7.7. Bee L, CBA3aHHBIE C MOJTYCHUEM, 06paboTKOM U 3aIUTO}M MEPCOHATBHBIX aHHbIX, 00s13aHBI
HO/MHICcaTh 00s3aTeNbCTBO O HepasTIIalleHiy NepCOHATbHBIX JAHHBIX PAOOTHUKOB JIOIKOJIBHOTO
06pa3oBaTeNbHOrO YIPEHKICHHM.

7.8. Kpome mMep 3aliUThl IepCcOHAbHbIX JaHHBIX, yCTaHOBJICHHBIX 3aKOHOIATEIHLCTBOM Poccuiickoit
denepanvu, 3aBeIyIOLIMH JOIIKOJIBHBIM 06pa3oBaTebHBIM YIPSKICHUEM, a TaKKe COTPYIHHMKH
MOTYT BIpabaThIBaTh COBMECTHEIC MepbI 3alUThI [TePCOHATBHBIX JIaHHBIX PaOOTHHKOB.

8. IIpaBa u 00513aHHOCTH paGoTHHKOB JIOY mo 3amuTe HX nepcoHaIbHBIX JaHHBIX
8.1. 3akperuieHHe IpaB pabOTHHUKA, perjaMeHTHPYIOMUX 3Ty ero MepCoHAIbHBIX NaHHBIX,
obecrieynBaeT COXpPaHHOCTh [IOJIHO# ¥ TOUHOM HHPOpMAIAH O HEM.
8.2. PaGOTHUKH JOJDKHBI OBITH 03HAKOMJIEHBI TIOJI PacIucKy ¢ JIOKyMEHTaMH JIOIIKOJIBHOTO
06pa30BaTEIBHOTO YIPEHKACHHA, yCTAHABIHBAOLIMMHU TIOPAIOK 06paboTKH MepCOHATBHBIX JAHHBIX
paGOTHHKOB, a TAKKE 06 ¥X IpaBax U 00s3aHHOCTAX B 9TOM 00JIACTH.
8.3. PaGoTHUK JOIIKOJBHOTO 06pa3oBaTebHOT0  YIPSKICHHA 06s3yeTcss  PENOoCTaBIATE
epcoHaNbHbIe JTaHHBIC, COOTBETCTBYIOIIHE NEHCTBUTEIBHOCTH.
8.4, PaOOTHHK MMEET IPABO.
«  Ha MOJHYI HH(OPMALHIO O CBOMX TIEPCOHAIBHBIX NAHHBIX 1 06paboTKe ITHX JIAHHBIX,
. CcBOGOMHOTO GECIIaTHOro JOCTyNa K CBOHM nepcoHANbHBIM JaHHBIM, BKJTIOUAs IIpaBO Ha
TOTyueH#e KOMHH oGO 3aricH, CopepKaleH IepcOHaIbHbIe JAHHBIC paboTHHKa, 32
HCKITIOYEHHEM CITy4aeB, IPeyCMOTPCHHBIX 3aKOHO/IATEIbCTBOM Poccuiickoit denepanuu;
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* Ha OnpelesIeHHe CBOUX MPEICTaBUTENe] IS 3alUThl CBOMX MMEPCOHANBHBIX JaHHBIX;

* JIoCTyna K OTHOCSILIMMCSA K HEMY MEIMUUHCKAM JaHHBIM C IIOMOINBIO MEAUIIMHCKOTO
CIIEIMAJINCTa [0 CBOEMY BBIGODY;

* TpeboBaTh MCKJIIOYMTh HJIH HCIIPABHTH HEBEPHBIE MM HETIOJIHBIE TIEPCOHAIBHbIC JAHHBIE, A
TaKXke JaHHbIe, 00paboTaHHBIE C HApYLIEHHEM TPeOOBaHMIA;

* mpu oTkase 3aBexyroomero J[OY HCKIIOYHTH WIIM HCIPAaBUTh MEPCOHAIBHBIE NAHHBIE
paboTHHKa MMeET TIPaBo 3asBHTH B IHCMEHHOMH (OpME 3aBEIYIOMEMY O CBOEM HECOINIACHH
C COOTBETCTBYIOIIUM 0OOCHOBaHHEM TAKOTO HECOTJIACHS

* [EpCOHAIbHBIC JaHHBIC OLEHOYHOTO XapakTepa paGOTHHK AETCKOTO Caja HMEET MpaBo
JIOTIOJIHUTD 3as1BJICHHEM, BBIPA)KAIOIHM €ro0 COOCTBEHHYIO TOYKY 3PEHHS;

* TpeboBATh H3BEIUEHHS 3aBETYIOIIMM IETCKHM CaJoM BCEX JIHIl, KOTOPHIM paHee ObUIH
COOOLICHbI HEBEPHBIE MM HEMOJHBIE IEpPCOHANbHBIE NaHHblE pPaGOTHHKA, 060 BCeX
IIPOU3BEJICHHBIX B HUX UCKIIIOYECHUSX, HCTIPABIICHUSX UM JOTOIHEHUSX,

* obxanoBath B cyne moOble HENpaBOMEpPHBIE NEHCTBH WM Oe3neiCTBUS 3aBeyIOIIEero
JOIIKOJBHBIM ~ 00pa30BaTeNbHBIM — YUYpEXKICHHEM MpH oO6paGoTKe M  3allUTe ero
IIEPCOHANIBHBIX JaHHBIX.

8.5. B nensax obecneueHns JOCTOBEPHOCTH IEPCOHANBHEIX AAHHbBIX paboTHuKH JIOY 0653aHbL:

* 1pu oopmieHHH Ha pabOTy NPEICTABIATH AOCTOBEPHBIE CBEJIEHHS B IOPSIKE M 0OBEME,
IOpeNyCMOTPEHHOM  HacTosmuM  [looxkeHHeM W 3aKOHOJATENLCTBOM  PoccHitckoit
Oenepannu;

* B Ciy4ae W3MEHEHHMS CBOMX IEPCOHAIBHBIX JaHHBIX, COOOMIATH 00 ITOM 3aBEAYIOIIEMY
JETCKUM cazsioM B TeueHnue 10 quei.

8.6. PaGorHuku craBsr 3aBexyromero JJOY B H3BECTHOCTh 00 H3MEHEHHH baMuiu, UMeHH,
OTYECTBA, JaTkl POXKACHHUS, 4YTO IIOJy4aeT OTPAXXCHHE B TPYAOBOM KHHMXKKE HAa OCHOBAHHH
NPEACTABICHHBIX JOKYMEHTOB. [lpn Heo6xomumocTH H3MEHSIOTCS naHHble 06 06pa3oBaHHH,
npodeccuu, CnenuantbHOCTH, IPHCBOSHHH HOBOTO pasps/a | IIp.

8.7. B mensx 3alIUTBI YacTHOW >KM3HM, JIMYHOM M CeMEMHON TaiHbI pabOTHUKH HE IOJDKHBI
OTKa3bIBaThCA OT CBOEro MpaBa Ha 0OpabOTKY NEPCOHATBHBIX JaHHBIX TOJBKO C MX COIJIACHS,
TIOCKOJIBKY 3TO MOJKET MOBJIEYb IIPUYHHEHHE MOPATHFHOT0, MATEPHAILHOTO Bpe/a.

9. OTBeTCTBEHHOCTH 3a pa3sriiamieHHe KoOHQHIEHIHAILHOI uHdopManuu, CBA3aHHON ¢
NEePCOHATbHBIMH JaHHBIMHU

9.1. Ilepconanvnas omeemcmeennocmv - ORHO W3 TIJIABHBIX TpeOOBaHMH K OpraHH3alM{
(GyHKIMOHMPOBAHHS CHCTEMBI 3aIUTHl MEPCOHATBHOM uHpopManuKu U 00S3aTENBHOE YCIOBHE
obecnedeHus 3G HEKTUBHOCTH ITOH CHCTEMBI.

9.2. 3amnTa npaB paGOTHHKA, YCTAHOBIEHHBIX 3aKOHOAATEICTBOM PD 1 HaCTOSIIMM [Tonoxenuem,
OCYIIECTBISIETCS. CYIOM B HENSX NPECEYCHHs] HENPaBOMEPHOTO HCIIONB30BAHMsS NEPCOHANBHBIX
JQHHBIX pabOTHHKA, BOCCTAHOBJICHHS HAPYIICHHBIX [PaB M BO3MEIICHHS IPHIHHEHHOTO ymepba, B
TOM YHCJIE MOPAIBHOTO Bpea.

9.3. Kaxxaplit cCOTpYTHEK JOMIKOJIBHOIO 06pa3oBaTeTbHOTO YUpesKICHHS, NOJTy4aromui [uist paboThl
KOH(UIEHIMATBHEIH JOKYMEHT, HeCeT €IMHOINYHYIO OTBETCTBEHHOCTD 3a COXPaHHOCTh HOCHTEIIS U
KOH(DHUIEHIIMAIBHOCTh HH)OPMALIUH.

9.4. Jlnua, BUHOBHBIE B HAPYIIEHHH HODPM, PETYJHDYIOUIHX MOJIydCHHE, 06paboTKy H 3aImuTy
NCPCOHANBHBIX ~ NAHHBIX ~ PabOTHHKA, HECYT  JUCUMIUIMHADHYIO,  aIMHHHCTPATHBHYIO,
T'POKNAHCKO-NIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (helepaabHBIMH
3akoHamu Poccuiickoit ®enepanum.

9.5. 3a HeHCNOTHEHNE HIIM HeHa/JIe)Kalllee HCTOTHEHHE PaGOTHHKOM 10 €ro BUHE BO3IOKEHHBIX Ha
HEro 00s3aHHOCTEH MO COGMIOIEHHIO YCTAHOBIEHHOTO TOpSAAKa paboTBl CO CBENECHHSAMH
KOH(UeHIMaTbHOTrO Xapaktepa 3aBeaytoumit JIOY BhopaBe NpHMEHSTH IpeIyCMOTPEHHBIE
TpynOBEIM KOZEKCOM JAMCUMILTHHAPHBIE B3BICKAHHL.

9.6. JlomKHOCTHBIE 1HMIA, B OOS3aHHOCTh KOTOPHIX BXOIMT BENEHHE IEPCOHATBHBIX JAHHBIX
COTPY/HHKA, O0s3aHBI O0ECIEYHTh KaKIOMY BO3MOXHOCTH O3HAKOMJIEHHS C JOKYMEHTAMH H



MaTepHalaMHt, HEMOCPEACTBEHHO 3aTparuBalOLIMMM €ro IpaBa M CBOOOIBI, €CIM HHOE HE
IPeIyCMOTPEHO 3aKOHOM. HenpaBoMepHBIii 0TKa3 B peIOCTaBICHHH COOPAHHBIX B YCTAHOBICHHOM
NOpAZIKE NOKYMEHTOB, JUOO HECBOEBPEMEHHOE IMpPENOCTAaBJICHHE TAKHX JOKYMEHTOB HIIH HHOMU
HHQOpMallUH B CIIydasX, MPeIyCMOTPEHHBIX 3aKOHOM, JIMOO IPEeJOCTaBIEHHE HEMONHON WIn
3aBEJIOMO JIOKHOH MH(pOpMALUH - BI€YET HAJOKCHHE HA JOJDKHOCTHBIX JIMI aIMHHHCTPATHBHOIO
mrpada B pasmepe, onpezensieMoM KoaexcoM 06 aIMUHHCTPATHBHBIX IIPABOHAPYIIEHHSX.

9.7. B cootBercTBUM ¢ ['pa’kIaHCKMM KOJEKCOM JIMIA, HE3AKOHHBIMH METOJAMH IOJTyYHBIIHME
MH()OPMAIIHIO, COCTABIISAIONIYIO CIyXeOHYIO TaifHy, 00s3aHbl BO3MECTUTH NPUYHHEHHBIE YOBITKH,
IPHYEM TaKas jke 00s13aHHOCTh BO3JIaraeTcs U Ha pabOTHUKOB.

9.8. YronoBHas OTBETCTBEHHOCTh 3a HapyIICHHE HENMPUKOCHOBEHHOCTH YACTHOM XH3HH (B TOM
YHCJIE HE3aKOHHOE COoOMpaHue WIM paclpoCTpaHEHHE CBEACHHM O 4YaCTHOM JKH3HHM JIMIA,
COCTaBJISIONIErO €ro JIMYHYIO MIIH CEMEHHYIO TaifHy, 6e3 ero cornacus), HempaBOMEPHBIH JOCTYI K
OXPaHsSEMO# 3aKOHOM KOMIIBIOTEPHOH HMH(pOpMAIMU, HENPAaBOMEPHBIA OTKa3 B MPEIOCTABJICHHH
coOpaHHBIX B yCTAHOBJIEHHOM MOPSKE JOKYMEHTOB U CBEICHHH (€CIH 3TH JA€SHUS IIPUYUHHIIIA BPeJl
npaBaM M 3aKOHHBIM MHTEpecaM TIpakIaH), COBEpIIECHHBIC JHIIOM C MCIIOJb30BAaHHEM CBOErO
CITyX€OHOr O I0JI0KEHH s HaKa3bIBaeTCs ITpadoM, JTHOO JIHIIIEHHEM TIpaBa 3aHUMATh OIPEIE/ICHHbIE
JOJDKHOCTH HJIM 3aHMMAThCS OIPENEICHHON NesTeNbHOCThI0, THOO0 apecToM B cOOTBETCTBUHU ¢ YK
Poccuiickoit denepanum.

9.9. HempaBoMepHOCTB AESTETHHOCTH OPraHOB rOCYAapCTBEHHOM BJIACTH M OpraHU3aluii o c6opy u
HCIIOJIb30BAHHIO NIEPCOHAILHBIX JAHHBIX MOXET OBITh YCTaHOBJICHA B CyIeOHOM IMOPSIIKE.

10. 3akar0uHTEIbHBIE MOJIO0KEHHS

10.1. Hacrosmee ITonoxxenue siBaseTcs NOKaIbHbBIM HOpMAaTHBHBIM aktoM JIOY, npuHMMaeTcs Ha
O6mem cobpanuu paGOTHHKOB, COracoBbIBacTCsA ¢ [Ipo)COIO3HBIM KOMUTETOM H yTBEPIKAAETCS
(ymbo BBOmMTCA B JeHCTBHE) INPUKA30M 3aBEAYIONIEr0 JOIIKOJBHEIM 00pa3oBaTeIbHBIM
YUPEKICHUEM.

10.2. Bce u3MeHeHHs M JONONHEHHUS, BHOCHMBIE B Hactosiee I[lomoxeHue, oQOpMISIOTCS B
NIHCEMEHHON (pOpMe B COOTBETCTBUH JEHCTBYIOIIMM 3aKOHOAaTeNbCTBOM Poccuiickoit ®eneparmu.
10.3. TlomoxkeHHe NpUHHUMAETCS Ha HEOIPENENeHHbIH CpOK. M3MeHeHHs M JONOJHEHHS K
[Tonoxenuro MpuHUMAIOTCS B OpsKe, peaycMoTperHoM 1m.10.1. HacTosmero [Tonoxenus.

10.4. Tlocne npunsaTus ITonoxeHus (WM W3MEHEHHH W JONOJHEHHH OTHENIBHBIX MYHKTOB H
paszelioB) B HOBOH pelaKIMU NPEABIAYIIas PeIaKis aBTOMATHYECKH yTPaYUBaET CUILY.



