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1. OBWWME TJTOXXEHUA

1.1. TMonoxeHne 0 paboTe ¢ NEPCOHaNbHLIMU AaHHbIMK paboTHMKOB MBAOY r. VpkKyTcka
petckoro caga Ne34 pa3paboTaHO B COOTBETCTBUM C TpyaoBbIM KoAekcom P®, 3akoHOM OT
27 mons 2006 1. Ne 152-®3 ¥ HOpPMaTMBHO-MPaBOBbLIMW  aKTaMu, [AENCTBYIOLWMMU  Ha
Tepputopumn P®.

1.2. Hactoswee TlonoxeHne onpefenset nopsgok paboTel (c6opa, 06paboTKy,
NCMNONb30BaHWUA, XpaHeHWs U T. A.) C NEepCOHaIbHbIMUA [AaHHbIMW PABOTHUKOB W rapaHTUu
KOH(MAEHUMaIbHOCTY CBeieHNIA 0 pabOTHUKE, NPeocTaB/IeHHbIX PabOTHUKOM paboToAaTesNto.

1.3. Uenbto HacToswero lMonoxeHus ABNseTcA WCMONHEHMEe 3aKoHopdatenbCcTBa P® B
061acTV 3aWmnTbl NEPCOHAIbHBIX JaHHbIX.

1.4. HacTtosulee NonoxeHune BCTynaet B cuny ¢ «01» rz7QZ?"2018r.

2. MOHATUE N COCTAB NMEPCOHAJIbHbIX AJAHHbLIX

2.1. Mop nepcoHabHbIMW JaHHbIMW PAGOTHMKOB NOHUMAETCSH MHA(OPMaLMs, HeobXoanMast
paboTofatenito B CBA3N C TPYLOBbIMM OTHOLLEHMSAIMU 1 KacatoLLascsa KOHKPETHOro paboTHMKa, a
TakKe CBeAeHUs 0 (hakTax, COObITUAX U 06CTOATENbCTBAX XM3HW PabOTHMKA, MO3BOMAOLLME
NAEHTUMULMPOBATb Ero IMYHOCTb.

2.2. CocTaB NepcoHasIbHbIX AaHHbIX paboTHUKaA:

- 06pa3oBaHue;

- CBEA1EHNA 0 TPYAO0BOM M 0OLLEM CTaXE,;

- CBefleHMs 0 npeablayLieM mecTe paboThl;

- CBE[IEHNS 0 COCTaBe CeMbY;

- MAaCMopTHbIe JaHHbIE;

- CBEfIeHNs 0 BOMHCKOM YYeTe;

- CBefieHMs 0 3apaboTHOW nnaTe COTPYAHMKA;

- CBefleHs 0 couMasibHbIX NbroTax;

- CNewumasibHOCTb;

- 3aHMMaeMas [O/IKHOCTb;

- pa3vep 3apaboTHON nnathbl;

- HaIMYMe CyaMMOCTeN;

- aflpec MecTa XuTe/bCTBa;

- JOMaLLHWIA TeNeqoH;

- COfiepXKaHune TpyL0BOro 40roBopa;

- COiepXKaHve feknapauum, nogaBaemMor B HaT0r0BYH MHCMEKUNIO;

- MOA/IMHHWUKN 1 KONWUW MPUKa30B MO JINYHOMY COCTaBY;

- [INYHbIe fena n TPYLOBble KHUXKN COTPYAHWKOB;

- OCHOBaHMA K nprkKasam rno MYHOMY COCTaBY;

- [iena, cofepXalyue mMaTtepuasibl Mo MOBbLIWEHUIO KBa/IM(MKALUU W MEepenoaroToBKe
COTPYAHWUKOB, UX aTTecTaumm, Cny>xebHbIiM paccnefoBaHUAaM;

- KOMWKW 0TYETOB, HanpaB/sieMble B OpraHbl CTaTUCTUKW;

- KONUW JOKYMeHTOB 06 06pa3oBaHuu;

- (poTorpaum 1 NHbIe CBEAEHUS, OTHOCALLMECH K NMEePCOHaIbHbIM AaHHbIM PabOTHUKA.

2.3. YKasaHHble B M. 2.2. CBEAEHUA ABMAKOTCA KOHMPUAEHUMANIbHLIMU W He MOoA/exar
pasrnalleHno nHaye Kak rno 0CHOBaHWAM, NPeayCMOTPEHHbIM 3aKOHOAATEIbCTBOM PO.



2.4. O06paboTKa MNepcoHasbHbIX AaHHbIX [0/KHA OCYLLUECTBASATLCA C COONOAEHUEM
MPUHLUMNOB M NpaBwui, MNPeLyCMOTPEHHbIX HacTosAwmM PefepasibHbiM 3akoHOM. O6paboTka
NepCcoHaIbHbIX AaHHbIX LOMYCKaeTCA B CleAytoWmX cnyYasx:

- 06paboTKa MepcoHa/IbHbIX [AaHHbIX OCYLLECTB/AETCA C corfacus paboTHWKa Ha
06paboTKy ero NepCoHasbHbIX AaHHbIX;

06paboTKa MepcoHaNibHbIX — AaHHbIX  Heobxoauma AN [OCTWXKEHWUS  Lenen,
NpPeLyCMOTPEHHbIX MeXAyHapoAHbIM 40roBopom Poccuiickoih deaepauun UanM 3akOHOM, AN
OCYLLIECTB/IEHNSA W BbINOMHEHUS BO3NOXEHHBIX 3aKOHOAATEeNbLCTBOM Poccuiickoin deaepaumm Ha
onepartopa (hyHKLMA, NONHOMOYMIA N 06A3aHHOCTEN;

- 06paboTKa NepcoHasIbHbIX AaHHbIX HeobXxoAMMa 419 UCMONHEHNS CyebHOro akTa, akra
[pyroro opraHa WM A[O/MHKHOCTHOrO /inua, MOANEXALMX WCMOMHEHUIO B COOTBETCTBUU
C 3aKOHOZaTeNbCTBOM Poccuiickon ®efepaumn 06 WMCNONHUTENBHOM MNPOM3BOACTBE (fanee -
MCNOSHEHWE CYLeOHOro akTa);

- 06paboTKa MepPCOoHa/IbHbIX AaHHbIX HeobXoAuMMa A1 3aLMTbl XKWU3HMW, 340POBbS W
MHBIX >XM3HEHHO BAXHbIX WMHTEPECOB CyObeKTa MNepCOHaNbHbIX fAaHHbIX, €CAU  MNoyyeHue
cornacus cyobekTa nepcoHasibHbIX AaHHbIX HEBO3MOXHO;

- 06paboTKa NepcoHa/bHbIX JaHHbIX HE06Xo4MMa 418 OCYLLECTBNEHUA MPaB U 3aKOHHbIX
WNHTEPECOoB oreparopa Unn TPeTbux NuL;

- OCyLLecTBNsAeTCA 06paboTKa MepCOHaIbHBLIX AaHHbLIX, AOCTYN HEOrpaHWYeHHOro Kpyra
NNL, K KOTOPbIM MpeaocTaB/ieH Cy6bekTOM MepcoHasIbHbIX AaHHbIX IM60 no ero npockbe (ganee
- NepPCOHasIbHblE aHHble, cAieflaHHble 06LeJOCTYMHbIMU CYObEKTOM NEePCOHa/IbHLIX AaHHbIX);

- OCYLLeCTB/AETCA 06paboTKa NepCoOHa/IbHbIX AaHHbIX, MOAMEXaLMX ONy6INKOBaAHWIO UK
0693aTe/IbHOMY PacKpbITUIO B COOTBETCTBUN C (heflepasibHbIM 3aKOHOM.

3. 4OCTYT1 K NMEPCOHAJIbHbIM JAHHBLIM COTPY AHNKA

3.1. BHyTpeHHUIA gocTyn (MCNo/b30BaHNe MH(POPMALMKN paboTHUKAMU YUpeXxXaeHns).

MpaBo focTyna K NepcoHaIbHbIM JaHHbIM Pab0THMKA UMEHOT:

- PYKOBOAUTE b YUpeXaeHus,

- 0eN0NpPOon3BOANTENb;

- COTPYAHVKM ByXrantepuu, B npeaenax CBOe KOMMNETEHUMN;

- CaM pabOTHUK.

3.2. BHewwHwiA goctyn (rocyfapCTBeHHble CTPYKTYpbI).

MepcoHasbHble AaHHble PabOTHMKOB MOrYT MNPeAoCTaBnATbCA TOMbKO M0 3anpocy
KOMMNETEHTHbIX OpraHoB, NMEKLLMX COOTBETCTBYIOLLME MO/THOMOYMSA:

- (befepasibHas Hanorosas cnyxoa,;

- IPaBOOXPaHUTENbHbIE OpraHbl;

- OpraHbl CTaTUCTUKW;

- 6HOPO KPEAUTHBIX UCTOPUIA;

- BOEHKOMaTb!;

- OpraHbl COLMaIbHOrO CTPaxoBaHus;

- MEHCUOHHbIe (POHAbI;

- NOApasfeNneHns MyHULUNaIbHbIX OPraHoB YrpaBieHus.

3.3. Apyrue opraHusauny (Tpetbn nnua).

CsefeHuns 0 paboTHMKe (B TOM 4YWC/e YBOMIEHHOM W3 JaHHbIX apXuBa) NpefoCTaBfAlOTCA
TPETbUM NINLAM Ha OCHOBAHWUW MUCbMEHHOT0 3asB/IeHWUs Camoro paboTHMKa.



3.4. POLCTBEHHVKM W YNeHbl CEMEN.
MepcoHanbHble AaHHble paboTHMKA NPefOCTaBAATCA POACTBEHHMKAM WKW Y/leHaM ero
CEMbM TO/bKO C MUCbMEHHOTO paspeLleHns paboTHMKa.

4. OBASAHHOCTU PABOTOOATE/A

4.1. B uensx WCNonHeHWs TpeboBaHWI 3akoHogatenbctBa P® npu  06paboTke
NePCOHa/bHBIX JaHHbIX, BCE PAOOTHNKM JO/MKHbI UCMOMHATL YCTAHOB/EHHDBIV MOPALOK PaboTh:

4.1.1. PaboTa ¢ NepcoHasibHbIMU [aHHbIMY PabOTHUKOB [JO/HKHA He HapyLuaTb TPeOGoBaHWiA
3aKoHofaTenbCcTBa PP UM NOKa/IbHbIX HOPMATMBHBLIX aKTOB YUPEXAEHMs, U [0/KHa ObITb
HenocpeACTBEHHO CBsi3aHa C OCYLLECTB/IEHNEM UMUN CBOMX TPYZAOBbLIX (DYHKLNN.

4.1.2. Mpun cbope 1 06paboTKe NepcoHasIbHbIX AaHHbIX PaboTHMKA paboToaaTeNb AO/MKEH
pykoBoAcTBoBaTbc KOHCTUTYuUMen P®, TpyaoBbiM KogeKcoM P® u vHbIMU (eaepasibHbIMK
3aKOHaMMK.

4.1.3. TepcoHa/lbHble [aHHble PaboTHUMKOB AO/MKHbI  OGbiTb  MOMYYeHbl  TO/MBKO
HEMoCPeLCTBEHHO Y Hero. Ecnm ana 06paboTKM ero AaHHbIX UAKN KX MOMYYeHUs MPUBIEKAHOTCS
TpeTby Nuua, TO PaboTHUK AO/DKEH [aTb NpeABapuTesibHOE MMCbMEHHOE cornacue Ha 3To.
OfHOBpEMEHHO pabOTHMK JO/MKEH OblTb YBELOM/IEH O Lensx cbopa UHopMaLMK, NCTOUYHUKAX
ee MnosyyeHns, a TaKxKe 0 NOCNefCcTBUAX 0TKasa OT NPeAoCcTaB/eHNA MUCbMEHHOIO cornacus Ha
cbop MHopmaLum.

4.1.4. TepcoHa/bHble AaHHble pPaboTHMKA O ero NOMUTUYECKUX, PEIMINO3HLIX U WUHbIX
YyOeXAEHNAX, YaCTHOW >KM3HW, a TakkKe UNEHCTBE B OOLLUECTBEHHbLIX W  MPOGICOHO3HBLIX
opraHu3auusax He nognexar coopy, ecivm MHOe He NPeLyCMOTPEHO 3aKOHOAATEIbCTBOM.

4.1.5. 3awmTa nepcoHabHbIX AaHHbIX PabOTHMKA AOMHKHA 06ecneyunBaTbCa NOMHOCTLIO 3a
cuyeT paboTtogarens.

4.1.6. YupexzaeHne 00653aHO npu npreme Ha paboTy, a Takke Npu Nt0ObIX M3MEHEHUSX
npaBun paboTbl C NEPCOHa/IbHLIMU AaHHbIMKM 00513aHO MUCbMEHHO 3HAKOMUTb C HWMMW BCEX
PabOTHMKOB YUpexXaeHus.

5. OBASAHHOCTU PABOTHUKA

PabOTHNK 0653aH:

51. nMepepaTb paboTogaTento  BCe  MEPCOHa/lbHble  [aHHble,  YyKas3aHHble B
COOTBETCTBYHOLUMX JOKYMEHTAX.

5.2. B ycTaHOB/EHHbIA NpaBuiamy Cpok coobllaTe paboTodaTento 06 M3MEHEHUU CBOMX
NMepCcoHa/bHbIX AaHHBbIX.

6. MPABA PABOTHUNKA

PabOTHWMK UMeET npaBo:

6.1. Ha npocmMoTp nepcoHasibHON MHopMaLMK, UMetoLLeincs y paboTodaTens.

6.2. Ha cB0o6OAHbIA GecnnaTHbliA U HeorpaHUYeHHbI AO0CTYN K CBOMM MNEPCOHasbHbIM
[aHHbIM, B TOM YWC/ie MPaBO Ha MosiydeHue NOATBEPXAAtOWMX AOKYMEHTOB B BuAe CMpPaBoK,
KOMWIA UAn B BUAE MHOTO APYroro ouumasibHoro JOKYMeHTa.



6.3. TpeboBaTb BHECTUM W3MEHEHUS WAW YAaMTb MEPCOHAIbHYK  MH(OpMaLuto,
MoNyYeHHY0 paboTogaTesieM B HapyLleHWe HacToAWMX npaswn. V3MeHeHWs BHOCATCS Ha
OCHOBaHWUV MUCbMEHHOTO 3asB/IeHMs PabOTHMKA.

6.4. MNoTpeboBaTb OT paboTodaTeNs M3BECTUTbL BCEX MWL, paHee MONYYMBLUMX MO BUHE
paboTofatens HenosHbIe MU HEBEPHbIE NMEPCOHaNbHbIE AaHHbIE 0 PABGOTHMKE.

6.5. O6xanoBaTb B CcyfeOHOM nopsake NtOOble HernpaBOMepHble [AeNCTBUA  WNW
be3geicTBre paboTogartens npu o6paboTKe M 3aLmUTe NePCOHa/IbHbIX JaHHbIX paboTHMKA.

7. CBOP, OBPABOTKA N XPAHEHWE MNMEPCOHA/JIbHbIX JAHHbIX

7.1. O6paboTKa NepcoHa/IbHbIX faHHbIX PaboTHWKA — B 3TO MOJyYeHVe UHDopMaLmmn 13
pa3/IMYHbIX UCTOYHMKOB, ee XpaHeHne, 06paboTKa, a Takxke Nt0b0oe Apyroe UCMosb30BaHKe.

7.2. TlepcoHa/lbHble [aHHble MPefOCTaB/ATCA CaMUM PabOTHUKOM MNyTeM 3arofIHeHUs
aHKeTbl YCTaHOB/IEHHOW (hopMbl. PaboTogatesib 006s3aH NpU MX  NOMYYEHUN MPOBEPUTH
3aAB/IEHHbIe JaHHble NPeAbABNEHHbIM MOATBEPXAAOLLMM LOKYMEHTAM.

7.2.1. AHKeTa COAePXMT BOMPOCHI O NEPCOHa/IbHBIX AaHHbIX PaboTHMKA.

7.2.2. AHKeTa [Jo/PKHa ObITb 3anofiHeHa pabOTHUKOM NIMYHO. Bce mons aHKeTbl A0/KHbI
ObITb 3aMo/IHEHbI, @ MPW OTCYTCTBMM MH(OPMaLMK B COOTBETCTBYIOLLEN NO/Ee AO/MKEH CTaBUTLCS
npoyepk. CokpaLleHna npu 3anoIHEHUM aHKeTbl He AOMYCKAKTCA, TaKXKe KaK U UCNpaBneHns 1
3a4epkmBaHus. B aTom cnyyae paboTHUK 0653aH 3aM0/IHUTL aHKETY 3aHOBO.

7.2.3. AHKeTa pabOTHMKa XPaHWUTCS B IMYHOM [Jefie Yy OTBETCTBEHHOrO /inua paboTtosatens
BMECTE C NpefoCTaBeHHbIMU AOKYMEHTaMU.

7.2.4. lnyHoe feno paboTHMKA OPOPMAAETCA B AeHb BCTYM/JeHWUs TPYLOBOro Lorosopa B
cuny.

7.2.5. JInyHOe [eno XpaHWUTCS B nankax «feno» YCTaHOB/IEHHOro 06pasua, Ha KOTOpOM
yKasbIBatoTcA Homep gena n d.1N.0. paboTHMKa.

7.2.6. Bce [OKYMeHTbI IMYHOIO [efia XPaHATCA CTPOro B XPOHOMOrMYecKoM nopsjake, ¢
MPOCTaB/IEHNEM AaTbl UX MOMYYEHUS, a TAKXKE HYMepaLmn.

7.2.7. JlnuHoe feno nocne npekpaLieHns TpyLoBOro orosopa ¢ COTpyLHNUKOM nepepaeTcs
B apXuB, U XPaHUTCA YCTaHOB/EHHbIE 3aKOHOAATE/IbCTBOM CPOKMW.

7.3. Bce nonyyeHHble NepcoOHaNibHble [aHHble AO0/MKHblI  XPaHUTLCA B MECTe,
NCKNIOYAKOLLEM HEeCaHKLMOHMPOBAHHBIX JOCTYN TPETbUX /IULL.

7.4. ONEKTPOHHbIE  HOCUTeNu NH(opMaL MK,  [AO/MKHbI ObITb  3aLLMLLEHBI
KpUnTorpapuyeckumy CpeacTsamm 3auTbl MHHOpMaLMK.

8. MEPEJAYA MNEPCOHAJIbHbIX JAHHbIX

8.1. B pamKkax peanusauuu MyHKTOB HaCTOALIEro MOMOXeHWs 0 3aluTe NepcoHaslbHbIX
[aHHbIX PabOTHMKOB, PYKOBOAUTENb YUPEXAEHWA W34AeT NpUKa3 O Has3HaueHun fmua,
OTBETCTBEHHOTO 3a COOMOAEHME MOpAAKa paboTbl C MEPCOHaNbHLIMU JaHHbIMI PabOTHMKOB, Ha
KOTOPOM fieXaT BCe 0053aHHOCTU N0 06ecneyeHnto  KOHMUAEHLUNANLHOCTM  MOMYYeHHbIX
AaHHbIX, a TaKXKe OpraHM3aLum paboTbl C HUMK.

8.2. INMpwn ocyLecTBAEHUN Mepefayn NepcoHabHbIX AaHHbIX PAGOTHWMKOB TPETHUM NMLAM
paboToaaTenb 063aH:

He coobOLWaTb MNepcoHaNbHble AaHHble 6€3 MONYYEeHHOro MUCbMEHHOrO COracus
PaboTHWMKA, KPOME CyyaeB, KOraa Takme 0653aHHOCTU YCTaHOB/EHbI 3aKOHO1aTe/TbCTBOM;



- He nepefasaTb NepPCOHa/IbHbIE AaHHble PaboTHMKA ANS UCMOMb30BaHUA B KOMMEPYECKNX
Lensx;

- Tpeb6oBaTb OT TPETbUX /UL, COONOAEHMS NPaBKa paboTbl C MEPCOHA/IbHBLIMW AaHHbIMU, a
TaKkXKe MpeaocTaBieHns NMUCbMEHHOIO MOATBEPXKAEHMS MCMOMb30BaHMS NEPCOHANbHBIX AaHHbIX
B MOpPsAKe, NPeayCMOTPEHHbIX HACTOSALLMM MOMOXKEHNEM 0 3aLMTe NePCOHasIbHbIX AaHHbIX;

- fjaBaTb AOCTYN K NMepCcOHa/IbHbIM [aHHbIM TOMbKO fiMLUaM, UMELWM COOTBETCTBYHOLLMIA
JOMNYCK 1 UCMOMb3YIOLWMX UX TONbKO AN BbINOHEHUA KOHKPETHbLIX MOSIHOMOYWIA;

- He ucTpeboBaTb MHMOPMALMIO O COCTOSIHUWM 3[40P0BbA PabOTHMKA, 3a WCK/IHOYEHMEM
[aHHbIX, KOTOpble MOryT TMOB/UATb HA WCMOMHEHWE PabOTHMKOM CBOMX TPYAOBbIX
0653aHHOCTEN.

8.3. Mepefaya MH(popmMaLMM NPOUCXOAUT TONbKO B MUCbMEHHOM BuMAe. 3anpoc AO/IKEH
ObITb cfiefaH B MUCbMEHHOM BMAE C YKasaHWeM BCEX PEKBM3MTOB NULA, 3anpallvBatoLero
nH(popmaymto. OTBET JO/MKeH OblTb CAenaH Ha PUPMEHHOM 6/1aHKe YupexzeHus v OTnpa./ieH
Nn60 KypbepcKor Cnyx60ii, NMbo 3aKasHbIM NCbMOM.

9. NCMONB3OBAHNE MNMEPCOHAJIbHbLIX JAHHBIX PABOTHKOB

9.1. TlepcoHanbHble faHHble PaBOTHWKA WCMONL3YHTCA ANS  LEeNeid, CBA3aHHbIX ¢
BbINOMHEHVEM PABOTHUKOM TPYAOBbIX (hYHKLIA.

9.2. Pa6oTogaTenb WCMONMb3yeT MePCOHa/bHble [AaHHble, B YaCTHOCTW, ANS PeLLeHuns
BOMPOCOB MPOABWKEHUSI PaBOTHMKA MO CNyXGe, o4YepeAHOCTU NPeAOCTaBNEHNS eXKErofHOro
OTMYCKa,

YCTaHOB/IEHMS pa3Mepa 3apniaTbl. Ha OCHOBaHWUM NEpPCOHasbHbIX AaHHbIX PaGOTHMKA peLlaeTcs
BOMPOC 0 [IONYCKE ero K UHAOPMAaLK, COCTABNSIOLLEN CNYXXEBHYH NN KOMMEPUECKYHO TallHy.

9.3. Mpy NPUHATWN PELLIEHNIA, 3aTparmBatoLLMX MHTEPeChl PabOTHMKA, PaboTodaTeNb He
MMeeT MpaBa OCHOBbLIBATbCA HAa MEPCOHaIbHLIX  [aHHbIX PAGOTHMKA,  MOMYYEHHbIX
UCKMIOUNTENbHO B pe3y/bTaTeé MX aBTOMAaTU3MPOBAaHHOW 06pPaboTKM WKW 3NEKTPOHHOIO
nocTynneHns. PaboToAaTeNb TakKe He BNpaBe NMPMHUMATbL PeLeHUs, 3aTparuBatoLLe UHTEPECHI
PabOTHMKA, OCHOBbLIBASACb Ha JaHHbIX, AOMYCKAOLMX [JBOSKOe TONKOBaHMe. B crydae ecnm Ha
OCHOBaHWI NEPCOHa/bHbIX AaHHbIX Pab0THMKA HEBO3MOXHO [JOCTOBEPHO YCTAHOBUTL KaKoi-
nm6o hakT, paboToAaTenb npeanaraeT paboTHUKY NPeAcTaBUTb MUCbMEHHbIE Pa3bsACHEHUSI.

10. OTBETCTBEHHOCTb 3A PA3IJTIALLEHVE NH®OPMALIW, CBA3SAHHOW C
MEPCOHAJIbHbIM JAHHBIMW PABOTHNKA

10.1. Jlnua, Nnpu3HaHHbIE BUHOBHBLIMW B HapyLLEHUM MONOXKEHWUIA HACTOALWErO [0N0XKeHMs
0 3aWwwWTe MepcoHa/IbHbIX [AaHHbIX PAbOTHUKOM MPUB/IEKAOTCA K AUCLUMIIMHAPHOMN,
afMVUHUCTPATUBHON, TPaX4aHCKO-NPaBOBOM W YrO/IOBHOW OTBETCTBEHHOCTW, B MOPALKe
npeLyCMOTPEHHOM 3aKOHOAATeNIbCTBOM P® 1 IOKaIbHbIMY HOPMATUBHBLIMU aKTamu.



