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Pernamenr (Ilos1o:kenne)
padoTsl 001ero coopanust padoraukoB MB/IOY r. Upkyrck gerckuii cag Nell10

1. O01mme moJ10KeHus

1.1. Hacrosimuii periiaMeHT pa3paboTaH B COOTBETCTBUM ¢ DenepanbHbIM 3aKOHOM
o1 29.12.2012 No 273-®3 «OO06 obpazoBanuu B Poccuiickoit denepamum», ycTaBoM
JOY.

1.2. PernaMeHT yCTaHaBIMBAET MOPSNOK OPraHU3aluu ACSTEIbHOCTH OOILEro
coOpanus pabotnukoB IOV (nanee — obpazoBaTesibHasi OpraHU3aIusl).

1.3. OO6mee coOpanue paOOTHUKOB SIBISETCS IOCTOSHHO  JICMCTBYIOIIUM
KOJUIETHAJIbHBIM OPraHoM YIIpaBJeHUsI oOpa3oBaTelbHOM opraHu3anuu. B coctas
oOmmero coOpanusi paOOTHUKOB BXOJAT paOOTHUKH, IS KOTOPBIX pabora
B 00pa30BaTEIIbHON OpTaHU3AINH SBISICTCSI OCHOBHOM.

2. Opranuzauusi padorsl 0011ero coopanusi pabOTHMKOB

2.1. IlepBoe 3acenanue oO1Iero coopanusi pabOTHUKOB IMOCIIE €T0 CO3/IaHMs, a TAaKKe
MepBOE 3acelaHue HOBOTO cOCTaBa O0OIIEro coOpaHus PaOOTHUKOB CO3BIBACTCS
pyKoBoaMTENEM 00pa30oBaTEIbLHON OpraHU3aliK He mo3aHee 7 (cemu) pabouux gHel
mocjae co3gaHus oOmero coOpaHus paOOTHHKOB WM M30paHUsS HOBOT'O COCTaBa
oOmero coOpaHust pabOTHUKOB, KOTOPBIM BEJAET 3acejaHue 0 U30paHus
npeacenaTess ooimero coopanusi pabOTHUKOB.

2.2. PykoBoJCcTBO OOIIMUM COOpaHUEM paOOTHUKOB OCYIIECTBISET MpeiceaaTeb.
Benenne npoTokosioB 0011ero coopanusi pabOTHUKOB OCYIIECTBIIETCS CEKPETAPEM.
IIpencenarens u cekpeTaph 001IEro coOpaHus pPaOOTHUKOB BBIMOJHSIIOT CBOU
00513aHHOCTH Ha OOIIECTBEHHBIX HaYaIax.

IIpencenarens:



— OpraHu3yeT JAesTENbHOCTH 0011Iero coopaHus;

— UHPOPMUPYET YJICHOB OOLIET0 cOOpaHus O MPEACTOSIIEM 3aceJaHuu B MOPSJIKE,
npeaycMoTpeHHoM yctaBoM JIOY 1 HacTOAIKUM pEerIaMeHTOM;

— OpraHu3yeT NOATrOTOBKY U MPOBEJACHUE 3aCEHAHUS;

— ONpenessIeT NOBECTKY 3acCeqaHus;

— KOHTPOJIUPYET BHIIIOJHEHUE PELICHUMN.

2.3. 3acemanus ooOuiero coOpaHus paOOTHUKOB MPOBOAATCSA C MEPUOIUYHOCTHIO,
ycTaHoBJIeHHOU ycTaBom J[OY.

2.4. 3acemanust oOuiero coOpaHus paOOTHUKOB MOTYT MPOXOAUTH B (hopme
KOH(EPEHII-CBSI3H.

2.5. Ha3zacemanus oOmero coOpanus paOOTHUKOB MOTYT OBITH MPUTJIAIICHBI
MIpEICTaBUTENN yUpeauTens, OOIIECTBEHHBIX OpraHu3allnid, OpraHoB
MYHHUITUTIAJTFHOTO ¥ TOCY/JapCTBEHHOTO YIpaBJiCHUS U Apyrue Jmna. Jlunma,
MpUTJIalIeHHbIC Ha 3aCeaHne, TOJIb3YIOTCS MPAaBOM COBELIATEIEHOTO I0JI0Ca, MOTYT
BHOCHUTH TIPEUIOKCHUS U 3asABJICHUS, Yy4YacTBOBATh B OOCYXKICHHH BOIPOCOB,
HaXOJIAIIUXCS B UX KOMIICTEHIUY.

2.6. Pemienusi, mnpuHsATHIE OOMKMM coOpaHWeM paOOTHUKOB B COOTBETCTBHUHU
C 3aKOHOJIATEIbCTBOM U B MPEJeiax CBOMX IOJHOMOYMM, OOsA3aTENbHBI ISl BCEX
pPabOTHUKOB 00PA30BATEIBHON OpTraHU3aAIIHH.

2.7. Pewmenuss oOmero coOpanus paOOTHUKOB MOTYT COJEpXkKaThb MOPYYEHHS,
o0si3aTenbHBIC IS UCTIOJIHEHUSI BCEMU pabOTHUKaMH 00pa30BaTEIbHON OpTaHU3alin
U PEKOMEHJIAINM yYaCTHUKaM 00pa30BaTeIbHOTO Mpolecca.

2.8. Pemenust oOmiero coOpaHus paOOTHUKOB JIOBOJSATCS JIO CBEICHHUS BCEX
3aMHTEPECOBAHHBIX JUI HE mo3aHee 7 (ceMu) padoumx AHEH mocie MPOIISAIIEero
3acemaHusl.

2.9. Tlpencenatenb OTYUTHIBAETCS O JACATEIBHOCTH OOIIEro coOpaHusl pabOTHUKOB
Ha 3aceJlaHuu 001Iero coopaHusi pabOTHUKOB HE PEKe OJHOTO pa3a B TOJI.

3. ITopsaaok co3biBa 0YepeHOro o0uero cooOpaHus padOTHUKOB

3.1. PemeHue o IpoBEACHUU OUYEpPEIHOrOo 00Imero coOpaHusi pabOTHUKOB
MIPUHUMAETCS TIpejiceaTeseM o01ero coopanusi pabOTHUKOB, KOTOPBINA OINpeeseT:

— Tpoleaypy NPOBEACHUS;
— TIOBECTKY 3aCE/IaHMUS;



— JIaTy, BPeMsl © MECTO ITPOBEICHUS;

— TMepeueHb MaTepuasoB IS MPEIBAPUTEIHLHOTO O3HAKOMIICHHS YIEHAMHU OOIIEro
coOpanust pabOTHUKOB, & TAKXKE MOPSIIOK TAKOTO O3HAKOMJICHHUS;

— TIOPSJTOK TOJIOCOBAHMS 110 BOTIPOCAM ITOBECTKU: OTKPHITOES, TAMHOE MIIM 3a09HOC;

— HWHBIE BOIMPOCHI, HEOOXOIUMBIC JJI TOJTOTOBKM MPOBEACHHS OOIIEro coOpaHus
PabOTHUKOB.

[Ipencenatens obuiero cobpaHusi paOOTHHKOB COTJIACOBBIBAET C PYKOBOAMUTEIEM
o0Opa3oBaTeNbHON OpraHU3alliu JaTy, BpeMs U MECTO MPOBEICHUS OYEPeTHOTO
3acemanusi 00Iero coopaHusi pabOTHUKOB.

3.2. Ilpencenmarens, cekperapb oOmEero cobpanus paOOTHUKOB WM JIMIIA,
WX 3aMEHSIONINE, YBEAOMIISIOT WIEHOB o0O0mero coOpaHusi pabOTHHKOB O JiaTe,
BPEMEHHU, MECTE MPOBEJCHUS M TIOBECTKE 3acelaHus He Mo3jHee 4eM 3a [ (CeMb)
pabouux JHEW 710 1aThl €r0 MPOBEICHUS.

3.3. Penienune o MpoBEACHUM OYEPEIHOIO OO0IIEro coOpaHusl paOOTHUKOB Bpy4YaeTCs
YJIeHaM O0O0IIero coOpaHus paOOTHUKOB JIMYHO WJIM HANpPAaBIAETCS IMOCPEACTBOM
ANIEKTPOHHOM WM WHOM CBSI3M, O0ECHEYHBAIOLICH ayTEHTUYHOCTH IE€pPEJaBaeMbIX
Y TIPUHAMAEMBIX COOOIIEHUI 1 X TOKYMEHTAJIBbHOE MOATBEPKICHNUE.

3.4. JlonosHUTENBHBIC TPEUIOKEHHUS B IMIOBECTKY 3aceaHMsl OYEePEHOTO OOIIEero
coOpanusi pPaOOTHMKOB MOTYT OBITh BHECEHBI WICHaAMHU OOIIero coOpaHus
pabOTHUKOB B CPOK HE Mo3aHee YeM 3a 3 (Tpu) paboyumx JHS [0 IaThl €ro
MIPOBE/ICHMS.

4. ITopsaaok co3bIBa BHEOYEPEIHOI0 0011ero coopanusi pabOTHUKOB

4.1. Co3blB BHEOYEpenHOTro oOmero coOpaHus pPabOTHUKOB OCYILECTBISETCA
B Clly4asix, IpeayCMOTpeHHbIX ycTaBom J{OVY.

4.2. IlpensioxxeHne o cO3bIBE BHEOUEPEIHOTO OOIIETO COOpaHus paOOTHUKOB JOJIKHO
COJIEPKaTh:

— apryMEHTHUPOBAaHHOE OOOCHOBaHHWE HEOOXOIUMOCTH MPOBEACHHUS BHEOUEPETHOTO
o01ero coopanusi paOOTHUKOB,

— TIPOEKT MTOBECTKH 3acCAaHMS;

— TpeanoyiaraeMylo JaTy BHEOUYEPEIHOTO 001Iero coopanusi paOOTHUKOB,;

— TIepeUYCHb HMHUIIMATOPOB MPOBEACHUS BHEOYEPEIHOrO OOIIero coOpaHus
pPabOTHUKOB.



4.3. TlpemnoxeHne o0 CO3bIBE BHEOUYEPEAHOTO OOIIEro CoOpaHusi TepemaeTcs
HETOCPEACTBEHHOTO B KaHIICISIPUIO 00pa3oBaTebHON OpraHu3anuu He nosaHee 10
(mecsTr) paboymMx JHEH JIO IaThl MPEANOIaracMoro BHEOYEPEIHOro OOIIero
coOpanusi paOOTHHUKOB, B Clydae €CJIM HHHUIMATOPOM BHEOYEPEIHOTO OOIIero
coOpaHust pabOTHUKOB SBISIETCS HE TIPEICEAATENh O0IIEeTro coOpaHus paOOTHUKOB.

4.4. Tlpenacemarensb, cekperapb oOmero coOpanuss paOOTHUKOB WX JIMIIA,
WX 3aMEHSIONIME,  YBEIOMISIOT  WIEHOB  00mero coOpaHusi  paOOTHHKOB
0 BHEOYEPEITHOM OOIIeM COOpaHUU paOOTHUKOB ITyTEM BPYUYCHHUS WIIM HAIIPABIICHUS
MOCPEJCTBOM  DJICKTPOHHOHW WJIM HMHOW CBS3M  MPEUIOKCHUS  MHUIMATOPOB
BHEOYEPEJTHOTO OOIIEro COOpaHus, a TAK)KE YBEJIOMIICHUS O JIaTe, BPEMEHH, MECTE U
TIOBECTKE 3acelaHusl He mo3aHee ueM 3a 3 (Tpu) paboumx JHSA J0 AaThl  €ro
IIPOBEICHUSI.

[Ipencenarens oOmiero coOpaHusi paOOTHUKOB COTJIACOBBIBAET C PYKOBOJUTEIEM
o0pa30BaTeNbHON OpraHM3aluy JaTy, BpEMs U MECTO MPOBEACHHUS BHEOUYEPETHOTO
oO1iero codpanus pabOTHUKOB.

4.5. JlomoaHUTEeIbHBIC TPEIJIOKEHNS B IIOBECTKY 3aCeIaHusl BHEOYEPEIHOTO O0IIero
coOpanusi pPaOOTHUMKOB MOTYT OBITh BHECEHBI WICHaAMHU OOIIero coOpaHus
pabOTHUKOB B CPOK He Mo3aHee ueM 3a 3 (Tpu) paboyux JHS J0 IaThl €ro
MIPOBE/ICHMS.

5. JlokymeHTanus o01mero coopanus

5.1. 3acemanust oOmero coOpaHusi paOOTHUKOB O(OPMIISIOTCS MPOTOKOJAMHU.
IIpoTokon 3acenmanus o0OIIero coOpaHusi paOOTHUKOB COCTABJISICTCS HE MO3HEE
5 (matu) paboumx JHEW TOCIEe €ero 3aBepIICHHUs] B JIBYX  OK3EeMIUIApax,
MOJIIMMCHIBAEMBIX €T0 MpeiceaTeNIeM U CEKpPETapeM.

5.2. IIpoTrokon coOCTaBisSi€TCS B COOTBETCTBHUU  C OOIIMMU  TpeOOBaHUSIMU
JIEIONIPOU3BOICTBA, YCTaHOBJICHHBIMU B 00pa3oBaTEeIbHON OpraHu3alllH,
C YKa3aHHEM CIIAYIOIUX CBEICHUM:

— KOJMYECTBO pPAOOTHMKOB, TMPHUHSABIIMX y4YacTHE B 3aCelaHWH, OTMETKa
0 COOJTIIOJICHUH KBOPYMa;

— KOJIMYECTBO TOJIOCOB «3a», «IPOTHBY» U «BO3AEPXKAJICA» IO KAKIOMY BOIPOCY
MOBECTKH 3aCe/laHus;

— peweHue oOuiero coOpaHusi paOOTHUKOB IO KaXJAOMY BOINPOCY MOBECTKH
3aceqaHusl.



Hywmepamust mpoTtokosioB o0miero coOpaHus paOOTHHKOB BEAETCS OT Hadaja
y4eOHOr0 ro/ia.

5.3. B cnyyae oOHapykeHUs OMIMOOK, HETOYHOCTEH, HEIOCTOBEPHOIO H3JIOKEHUS
(akTOB B MPOTOKOJIE 3acefaHus oOmiero coOpaHus paOOTHUKOB 4YJIEHBI OOIIEro
coOpanusi pabOTHHUKOB BIIpaBe TPeOOBATh OT MpeaceaaTeNs ero u3MeHeHus. B cBoro
ouepenb mpeacenaresnb 00s3aH TPHUHATH MEPhl 110 BHECEHHIO B IIPOTOKOI
COOTBETCTBYIOIIMX HM3MEHECHHN W YTOYHEHUH, A TAKXKE CJIIEJIaTh COOTBETCTBYIOIIEE
COOOIIIEHHE Ha CJIENYIOIIEM 3acelaHuu oO0IIero coOpaHus paOOTHUKOB, BHECH
JaHHBIN BOMIPOC B €T0 MOBECTKY JHSI.

5.4. OpuruHanbl MOpPOTOKOJIOB  XPAHATCS B KaHUEISPUM  0Opa3oBaTEIbHOU
OpraHU3alUH.

5.5. K npoTokony npHKiIaibIBalOTCs BCsl MHGOPMAIUS U MAaTepUaibl, a TAK)KE MHBIC
JOKYMEHTBI, KACAIOIIUECS PEIICHUS.
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