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HOJIO’KEHUE
0 mopsiAKe pa3padoTKu U MPUHATHS
JIOKAJIbHBIX HOPMATHBHBIX NIPABOBbIX AKTOB
B MYHUIIUIIAJIbHOM OIOIKETHOM JI0IIKOJbHOM 00Pa30BaTEeJILHOM yUPeKICHUHU
nerckuu cag Nell8 ropona Upkyrcka

1.001u11e moJ1oKeHus

1.1.Jlannoe IlonmokeHue ©O TOpsiAKE pa3padOTKU U MPUHATUS  JIOKATBHBIX
HOPMATUBHBIX MPABOBBIX aKTOB B MYHUIIMIAILHOM OFOHKETHOM  JIOUIKOJIHLHOM
oOpa3zoBarenbHOM yupexkaeHun nerckuit can Nell8 ropoma HWpkyrcka (mamee —
ITonoxxenue) paspadboraHo B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-D3 or
29.12.2012 «O6 obpazoBanuu B Poccuiickoit @eaeparun» (¢ u3smeHeHussMu), TpymoBoro
konekca PO ([lanee - TK P®), I'paxnanckoro Konekca P® (manee - 'K P®), a taxxke
YcTaBoM MYHHUIIMIAIBHOTO OIOJKETHOTO JOIIKOJIBHOTO 00pa30BaTENBLHOTO YUPEXKICHUS
nerckuit cag Nell8 ropoma MpkyTcka M ApyruMH HOPMATHBHBIMU INPAaBOBBIMU aKTaMU
Poccuiickonn ~ @enepanuu,  periaMEHTUPYIOIIMMU  JESITEIBHOCTh  OpraHU3aIUu,
OCYILECTBIISIIONINX 00pa30BaATEIbHYIO €S TEILHOCTD.

1.2. Hacrosmee Ilonoxxenne pa3zpaboTaHO B TMENIAX pealu3aluy IpaBa Ha
CaMOCTOSTEIILHOE CO3/IaHNEe HOPMATUBHO-TIPABOBOM 0asbl MJIsi CBOCH IEATEIHLHOCTH B
paMKax II0JJHOMOYMHM, OTHECEHHBIX 3aKoHOAATeNnbCTBOM Poccuiickon Penepanum K
KOMITIETCHIINM ~ MYHUITUTIAJILHOTO  OIOJDKETHOTO  JIONIKOJBHOTO  00pa30BaTEIBHOTO
yupexaenus gerckuii cag Nel 18 ropona Mpkytcka (nanee — YupexxaeHue).

1.3. lannoe IlonoxxeHue NOMOJIHIET U KOHKPETU3UPYET MOPSIIOK U3aHUs JTOKATbHBIX
aKTOB, OIPEJCIICHHbIX YCTaBOM YUpeXICHUS, YCTaHABIMBACT €JUHBbIE TpeOOBaHUSA K
HOPMATHUBHBIM  JIOKQJIbHBIM aKTaM, HWX TMOJATOTOBKE, OQGOPMIICHUIO, MPUHSTHUIO,
YTBEPKJICHUIO, BCTYILJICHUIO B CHJIy, BHECEHUIO M3MEHEHUN M OTMEHE, MyOJIMKaIlMu Ha
obULIMAIBHOM caiiTe YUpeKIeHUs.

1.4. Uensamu u 3anauamu Hacrosiiiero [lonoxeHus SBIsSIOTCS:

— HOPMATUBHO-TIPABOBOE  pETyJUpOBaHWE  O0Opa30BATEIbHBIX  OTHOIICHUN B
Yupexaenuu;

— CO3/laHH€ €JIMHOW M COTJIACOBAHHON CHUCTEMBI JIOKAJIbHBIX HOPMATHUBHBIX aKTOB
YupexneHus;

— obecrnieyeHre TMPUHIUIA 3aKOHHOCTM B  HOPMOTBOPYECKOW  AESTENbHOCTU
YupexneHus;



— COBEPIIEHCTBOBAHME IPOIECCa MOATOTOBKU, O(DOPMIICHUSI, TPUHATUS U PeaTu3aliuu
JIOKJIbHBIX HOPMATUBHBIX aKTOB;

1.5. JlokanbHbI€ aKThl, COOTBETCTBYIOIIIME BCEM TPEOOBAHUAM 3aKOHOAATEILCTBA PD,
SBJISIIOTCSL  00SI3aTEIbHBIMU K HCIIOJHEHUIO BCEMH YYacTHUKAaMHU OOpa3oBaTEIbHBIX
OTHOIIICHUH.

2.0CHOBHbBIE BH/IbI JIOKAJIbHBIX AKTOB Y UpeKIeHUs

2.1. Jlokanenuiti axm YUpexIeHUs TPEACTaBISET Cco00H OCHOBaHHBIM Ha
3aKOHOJIATEILCTBE O(UIIMATBHBIN TPAaBOBOW JOKYMEHT, MPUHSTHIA B YCTAaHOBICHHOM
MOPSAIKE W PEryJHPYIOLIMA OTHOLIEHHUS B paMKax YupexiacHusa. llepeduenb BUIOB
JIOKaJbHBIX aKTOB, PETJIAMEHTUPYIOMUX OOpa30BaTENbHYIO JCSATEIHHOCTh, BKIIOYACT B
ceOsl MpuKasbl, pEUIeHUs, MOJOKEHUsI, MpaBUiia, UHCTPYKUUU U APYTHe JTOKYMEHTHI.
[IpencraBiieHHBIN IEPEUYEHb BUIOB JOKAJIBHBIX AKTOB HE SIBJSETCS HCUEPIIBIBAIOIINM.

2.2. Ycmae YdpexneHus — JOKAIbHBIA aKT, HA OCHOBE KOTOPOTO JCHCTBYET
oOpaszoBaTenbHass opranuzanusi. Ero coxepskanue ompezensiercsa cr. 25 deaepanbHOTO
3akonHa ot 29.12.2012 Ne 273-®3 «O6 obOpazoBanuu B Poccuiickoit denepanum.

2.3. Ilpuka3 — NOKAJIbHBIN aKT, U3/1aBa€MbIil 3aBEYIOIINM JJIs PEIICHUSI OCHOBHBIX U
ONIEPATUBHBIX 3a1ad. B 1enonpous3BOACTBE BBIACIAKOTCA IMPUKA3bl 110 OCHOBHOM
JEATEeIIbHOCTH, MPUKA3bI 110 JUYHOMY COCTaBY, MPUKA3bl IO BOCIUTAHHUKAM.

2.4. Pewenue — NOKaNbHBIA AaKT, MPUHUMAEMBIN KOJUIETUAJIBLHBIMU OpraHaMu
VYupexneHus B LesIX pa3pelieHrs Haubosiee BaKHBIX BOIIPOCOB UX JAESITENbHOCTU. TeKeT
PELIEHUs COCTOUT U3 JBYX YACTEH: KOHCTATUPYIOLIEH U PACIIOPSAAUTEIIBHOM, pa3AEICHHbIX
cioBoM «PELINJI» («PEILINIIA», «PEIINJIO», «PEHINIINY). [Ipn HeobxoaumocTu
KOHCTaTUPYIOIIAasl 4acThb MOYKET COAEPKATh CCHUIKM HA 3aKOHBI U JPYTrM€ HOpPMaTUBHbIC
aKkThl. PacropsaurenpHas 4acTh W3JIaraeTcs IyHKTaMd. PemeHuss MOryTt conep:KaTh
IIPUJIOKEHUSA, CCBUIKA HAa  KOTOpbIE JAeTcd B COOTBETCTBYIOIIMX  ITyHKTax
pacropsaAUTENbHONM YacTH. PeleHus NOANMCBHIBAIOTCS MPEICENaTeNIeM W CEKpEeTapeM
KOJIJIETMAJIbHOTO OpraHa.

2.5. Ilonoscenue — NOKAIBHBIN aKT, YCTAaHABIMBAIOUIMI MPAaBOBOM CTaTyC OpraHa
YIOPABJICHUS YUpEKACHUEM, UM OCHOBHBIE MpaBuiia (OPAIOK, IPOLEAYPY) peaau3aluu
JOYVY xakoro-nu6o u3 CBOMX MPaBOMOYHIA.

2.6. [Ilpasuna — JOKaIbHBIA aKT, pErIAMEHTUPYIOIIUNA OpraHU3alMOHHBIE,
JUCLUIUIMHAPHBIE, XO3SWCTBEHHBIE WM HWHBIC CIEHHAIbHBIE CTOPOHBI JAESATEIBHOCTU
VYupexaenus W ero pabOTHUKOB, BOCIHUTAHHUKOB M WX pOJUTENed (3aKOHHBIX
MpeICTaBUTENEH ).

2.1. Hncmpykuyusa — JOKalbHBIM aKkT, yCTaHABIMBAIOIIUNA TMOPSJOK U CIOCO0
OCYUIIECTBJICHUS, BBINOJHEHUS  KaKUX-TMOO  JEWCTBUI; COBOKYMHOCTb  IMPaBHII
OCYILIECTBIICHUS OMPEICIICHHBIX BHUJIOB AESITENbHOCTH, MPOBENCHUS paboT, CIyXeOHOTO
IIOBEJICHMUS.

WNucTpyKiueit onpeaensoT IpaBoBoi cTaTyc (IpaBa, 0053aHHOCTH, OTBETCTBEHHOCTH )
paOoOTHHKA 10 3aHMMAaEeMON JOJDKHOCTH. WHCTpyKUMS COJOEpKUT HMIIEpaTUBHbBIC
(moBenMUTENbHBIC, HE IOMYCKAIOIINE BEIOOPA) HOPMATUBHBIE MTPEIUCAHUS.

JIOIDKHOCTHBIE  MHCTPYKIIMHU, pa3pabaTbiBaeT PYyKOBOJAWUTENTh 00pa3oBaTelbHOM
OpraHU3alHH.

2.8. VYupexieHue HMeeT JApYrue Ccrneun(puyeckue HOPMATHBHBIE JOKYMEHTHI,
peryaupymomue oTHOLEHUs B cdepe 00pa3oBaHusl WM KOHKPETU3UPYIOIIUE JOKYMEHTHI,



YKa3aHHbIE B HACTOSIIIEM ITYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCIOBHIl JEATEIbHOCTH
JIETCKOTO cajia: MpaBuJia, PaclUCaHus, IUIAHbI, TpaduKu, HUKIOIPAMMBbI, MPOTPaMMBI,
HOPSAJIKH, POTOKOJIBI, acIopTa.

2.9. JloroBopbl M UHBIE COIVIAIIEHUS, KOTOpBhIE W3AAIOTCS YUpEXKICHUEM He
€AMHOJIMYHO, a IyTEM COrJacoBaHUS C WHBIMHU JIMIIAMH, BBICTYNAIOIIMMU B HHX, B
KauecTBE CaMOCTOATEIbHON CTOPOHBI (HAMpUMEp, TPYIOBBIE JOTOBOPHI, JOTOBOPHI Ha
OKa3aHHWe MJIATHBIX 00pa30BaTEIbHBIX YCIYT U T.J.) HE SIBJISIOTCS JOKAJIbHBIMUA aKTAMH.

3.I1opsi10K MOATOTOBKH JIOKAJBLHOI0 aKTa

3.1. aunumaTtopom mOATOTOBKH JIOKAIBHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:

— YUpEAHTENb;

— 3aBEAYIOIIUN Y YPEKICHUEM;

— y4YaCTHUKU 00pa30BaTENIbHBIX OTHOIICHUH.

3.2. Ilpyn u3naHuu JIOKATBLHOTO aKTa 3aBEIYIONIUH PYKOBOJCTBYETCS MPUHIIUIIAMH
3aKOHHOCTH, 000CHOBAHHOCTH, IEMOKPAaTU3Ma U CUCTEMHOCTH.

3.3. OcHOBaHUEM I MOATOTOBKH JIOKAJIBHOIO aKTa MOTYT SIBJSTHCS M3MEHEHUS B
3akoHozarenbcTBe PO (BHECeHHE M3MEHEHUH, M3JJaHuE HOBBIX HOPMATUBHBIX MPABOBBIX
aKTOB).

3.4. IIpoeKT 10KaTpHOTO HOPMATHUBHOTO aKTa TOTOBUTCS OTIEIHHBIM PAOOTHUKOM HIIH
rpynmnoi pabOTHUKOB IO MOPYYCHHIO 3aBEAYIOIIETO.

3.5.IloarotoBKka JIOKAJIBHOTO HOPMATMBHOTO akKTa BKJIIOYAET B ce0s H3ydYECHHE
3aKOHOJATENbHBIX W WHBIX HOPMATHBHBIX aKTOB, JIOKAJIBHBIX HOPMATHBHBIX aKTOB
o0pa3oBaTeNbHON  OpraHM3allH, PErJIAMEHTUPYIOIIUX T€  BONPOCHL,  KOTOPHIE
MperoiaraeTcsi OTpa3uTh B MPOEKTE HOBOTO aKTa, M HAa 3TOM OCHOBE BHIOOpP €ro BHIA,
COJIEpKaHus U MPECTABICHUE €T0 B MUCbMEHHOHN (opMe.

3.6. TloaroroBka Hauboiee BaXXKHBIX JIOKAJIbHBIX HOPMATHMBHBIX AaKTOB JIOJDKHA
OCHOBBIBaThCSl Ha PE3yJIbTaTax aHaJM3a OCHOBHBIX CTOPOH JAESTEIBLHOCTU YUpEXKIEHU,
TEHJICHIIUN €ro Pa3BUTHS U CIIOKHUBIICHCS CUTYaIIUH.

3.7. Tlo BompocaMm mpuema Ha pabOTy, MEPEBOAOB, YBOJIbHEHUMH, MPEIOCTABICHUS
OTIYCKOB, TIOOUIPEHUM WM TPHUBJICUYCHUS] COTPYAHUKOB K JUCHUIUIMHAPHOW WU
MaTepualbHOW OTBETCTBEHHOCTH U3JIAI0TCS MPUKa3bl, B cOOTBeTCTBUM ¢ TK PD.

3.8. IIpoekT I0KaIbHOTO HOPMATUBHOTO aKTa IMOJICKHUT 005S3aTeIbHON MPOBEPKE HA
JUTEPATypHO-CTUIIMCTUYECKYI0 TPaMOTHOCTh M TPaBOBOM  AKCIEpPTH3E, KOTOPHIE
OPOBOAATCS  YUPEKACHHUEM CaMOCTOSITENIBHO JIMOO € y4YacTHEM TMPUBJICUEHHBIX
CTEIIMATTUCTOB.

3.9. IlpoekT JOKanbHOTO HOPMATHBHOIO aKTa MOXET OBITb TMPEJCTaBICH Ha
OoOCyXKJIeHHe IyTeM HalpaBiCHUs] MPOEKTa 3aUHTEPECOBAHHBIM JIMIIAM, MPOBEICHUS
COOTBETCTBYIOIIETO COOpaHUSI C KOJUIEKTUBHBIM OOCYXICHHUEM MPOEKTa JOKAIBHOIO
HOPMATHBHOTO akTa W T.J. B cioyuyae corjiacoBaHus NMPOEKTa JOKAJIHHOTO aKkTa HAa HEM
npocrasisiercs Bu3a « COI'JTACOBAHO».

3.10. Iopsiiok MpUHATHS JTOKAJIBHBIX AKTOB YCTAHABIMBAETCA Y CTAaBOM YUPEKICHUS:
YKa3bIBAIOTCS KBOPYM C II€JIbI0 YCTAHOBJIEHUSI TPAaBOMOYHOCTH OpraHa CaMOYIpPABIICHHUS,
dbopma 1 OPsIAOK TOJTOCOBAHUS.



3.11. /Ins BBemeHUs B IEWCTBHE JIOKATHLHOTO aKTa M3/aeTcs MpUKa3 3aBeayromiero. B
MPaBOM BEPXHEM YTy JIOKaJIbHOTro akTa nuiercs cioBo «Y TBEPXKIEHO» ¢ ykazanuem
(haMuIMKM pyKOBOJMTEIS, 1aThl U HOMEpa U3/IaHus IIpUKa3a.

3.12. B VYupexiaeHuum CO3MaIOTCA YCJIOBUS IS O3HAKOMJICHHSI YYaCTHUKOB
00pa3oBaTEIbHBIX OTHOIICHUN C JIOKaJIbHBIMH akTamMH. (O3HAKOMJICHHE MOXET OBITh
MPOBEJICHO MO/ MOAMUCH B CIydasiX, MPEAyCMOTPEHHBIX HOPMATHBHBIMHU JIOKYMEHTAMHU,
aubo0 pasMmenieH B OOIIeIOCTymHOM MecTe (MH(POpPMAIIMOHHBIM CTEHJ JETCKOTO caja,
o(UIIHATBHBIN CANT AOMIKOIBLHOTO 00Pa30BaTEIBLHOIO YUPEKICHUS).

3.13. I3meHeHusl B JIOKAJIBHBIN aKT BHOCSTCS 110 MEpe HEOOXOIUMOCTH.

4.JlokymeHTaIbHOE 0OpMIIEHHE

4.1. JloxanmbHBIl aKT JIOJDKEH OBITh JOKYMEHTaIbHO odopmieH. CrpykTypa
JIOKaJbHOTO aKTa JOJDKHA OO€CIEeUYUTh JIOTMYECKOE pPAa3BUTHE TEMBI IPABOBOIO
PEryIMpOBAHHUS.

4.2. O6ume TpeboBaHusA K OGQOPMIICHHIO JIOKAJIHHBIX aKTOB BKIJIIOYAIOT CJEAYIOIIHNE
MOJIOKEHUS:

— JlokanpHBIM akKT JOJDKEH COAEp’KaTh HAWMEHOBAHME JIOKAJIBHOIO aKTa W JaTy
W3JIaHHUs.

— Ecnu tpebyetcst pa3bscHeHUE Lelel U MOTHUBOB NPUHATHUS JOKAJIBHOTO aKTa, TO
HeoO0XouMa BCTYIUTENbHAs YacTh — mpeaMmOyiia. [lonokenuss HopMaTUBHOTO XapakTepa B
npeamMOyJy HEe BKIIOYAIOTCS.

— HopmaTtuBHble npennucanusi opopMIISIOTCA B BUAE TYHKTOB, KOTOPbIE HYMEPYIOTCS
apaOCKUMU LUPpaMH ¢ TOYKON U 3aroJIOBKOB HE UMEIOT. [IyHKTBI MOTYT MOJIpa3iensThCs
Ha TOJMYHKTHI, KOTOpPbIE MOTYT HMMETh OYKBEHHYIO WM LU(POBYIO HYMEpALHUIO.
3HAUUTENbHbIE 10 O0BbEMY JIOKAJIbHBIE AaKThl MOTYT JEJIUThCA Ha TIJIaBbl, KOTOPbHIE
HYMEpYIOTCSI pPUMCKUMHU LU (paMU U UMEIOT 3ar0JIOBKH.

— Ecnu B nokanbHOM akTe NMPUBOASATCS TAaONMIbBI, TPAQUKH, KapThl, CXEMbI, TO OHU
oopMIIAIOTCST B BUJE MNPUIOKEHHM, @ COOTBETCTBYIOUIME IYyHKTHI JIOKAJIBHOTO aKTa
JIOJKHBI UMETh CCBIJIKH Ha 3TH MPUJIOKEHHUS.

— JlokanbHBII HOPMATUBHBIA AaKT M3JIaraeTcsd Ha TOCYAapCTBEHHOM s3blke PP u
JIOJKEH COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.

— B JOKaJIbHBIX HOPMATUBHBIX aKTax AAKOTCS ONPENEICHUS BBOJAUMBIX IOPUINUECKUX,
TEXHUYECKUX M JAPYIMX CIENHAIBHBIX TEPMHHOB, €CIM OHM HE  SBIIIOTCSH
OOIIEU3BECTHBIMU U HEYyNOTpeOJsieMbIMH B 3aKoHoAaTenbcTBE PP M pernoHaibHOM
3aKOHOJATENbCTBE.

5.0cHoBHBbIE TPEOOBAHUA K JOKAJBLHBIM HOPMATHBHBIM aKTaM

5.1. Cpenu noKanbHBIX HOPMATHUBHBIX aKTOB 00pa30BATEIbHON OpraHU3alK BBICIIYIO
IOPUIMYECKYIO cuily umeeT Yemae. 11ooToMy, npuHUMaeMble B Y UPEKICHUN JIOKAJIbHbBIC
HOPMATHBHBIE aKThl, HE JOJLKHBI IPOTUBOPEUYUTH €r0 Y CTaBYy.

5.2. Ilpu MOArOTOBKE JOKAJIBHBIX HOPMATUBHBIX aKTOB, PETYIUPYIOLIUX COLUAIBHO-
TPYJIOBbIE OTHOILIECHUA (HAaIpHUMep, KOJUIEKTHBHBIA JOTOBOp, IpPaBHJIa BHYTPEHHETO
pacnopsiika u JIp.) clieyeT pyKOBOJICTBOBAThCS PEKOMEHIAIUSAMU O HUX.



5.3. Ionoscenue, npasuna, uncmpykyuu JODKHBI COACPKATH CICAYIOIIHE
00s3aTeIbHbIE PEKBU3UTHI:

— 0003HaYeHHEe BH/Ia JOKATHLHOTO HOPMAaTUBHOI'O aKTa, €r0 HAMMEHOBAHHUE,

— TpudBL: MPUHATO, YTBEPKACHO, COTIACOBAHO;

— TEKCT, COOTBETCTBYIOIINI €T0 HANMEHOBAHHUIO.

5.4. Ilocmanognenue NOHKHO CONEPKATH CICTYIONTHE 003aTEIIPHBIC PEKBU3UTHI:

— 0003HaYeHNEe BH/Ia JOKATHLHOTO HOPMAaTUBHOIO aKTa, €r0 HAMMEHOBAHMUE;

— MECTO | J1aTy IPUHSITHS;

— TEKCT, COOTBETCTBYIOIINI €Tr0 HAMMEHOBAHUIO;

— JIOJDKHOCTb, (PaMUIIHIO, HHUIMANBI U TIOJIMUCH JIUIA, BRIHECILIETO MTOCTAaHOBJICHUE;

— OTTHCK IIE€YaTH.

5.5. Pewenus NOJKHBI COAEPKATH CIEAYIOIMINE 0053aTeNbHbIE PEKBU3HUTHI:

— 0003HaYeHHE BH/Ia JJOKATHFHOTO HOPMATUBHOTO aKTa;

— MECTO | JIaTy IPUHSTHS;

— TEKCT;

— JOJIKHOCTb, (DaMIIINIO, MHUITMAIBI ¥ MOJIUCH JIUIA, IPUHSBIIETO PEUICHUE;

— OTTHCK TI€YaTH.

5.6. Ilpuka3bt u pacnopsasxcenusa ITOJDKHBI COACPKATh CIEAYIOIIHE O0Os3aTeIbHBIC
PEKBU3UTHI:

— 0003HaueHHEe BH/Ia JOKATBHOTO HOPMATUBHOIO aKTa, €r0 HAUMEHOBAHMUE;

— MECTO U J1aTy NpUHSTHS;

— PErucTpaluyOHHBIA HOMED;

— TEKCT;

— JOJKHOCTb, (haMWJIMIO, MHUIMAJIBl U TOJIUCh PYKOBOIUTENS 00pa3oBaTelIbHON

OpraHu3alMH.

[Tpuka3sl 1 paciOpsHKEHUS BBITTOHSIOTCS HA OJTaHKE Y UpexKACHUS.

5.7. Ilpomoxonsl u axmel [OJDKHBI COJEpPXKATh CIEAYIOMIUE OO0s3aTEIbHbIC
PEKBU3HTHI:

— 0003HaYeHHE BUA JIOKAJTLHOTO HOPMAaTUBHOTO AKTa;

— MECTO U JIaTy IPHHITHS;

— HOMEp;

— CIMCOK MPHUCYTCTBYIOIINX;

— TEKCT, COJEpKallluid TOBECTKY JHS, OMHCAaHWE XOja, MOPSAAKa W MPOIETYPHI
COBEPIIIAEMBIX OIPEACICHHBIX (FOPUANYECKH 3HAYMMBIX) NEUCTBHM JIMOO OTCYTCTBHE
ompeieIeHHBIX (aKTOB;

— JIOJDKHOCTh, (haMUJIMIO, WHUIIMAIBI W TOANMKWCH JMNa (JIMI), COCTAaBUBIIUX WIIN
MPUHUMABIINX YIaCTHE B COCTABJIICHUH MMPOTOKOJIA MITH aKTa.

5.8. Memoouueckue pexomenoayuu TOHKHBI COMCPKATh CIECIYIONTHE 00SI3aTEIHHBIC
PEKBU3HTHI:

— 0003HavYeHHE BUIA JIOKAJTLHOTO HOPMAaTUBHOTO aKTa, €T0 HAMMEHOBAHUE;

— MECTO W JaTy NPUHATHUS;

— TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHHUIO M COJCP)KAINN yKa3aHWE Ha BHJI,
HAaUMCHOBAaHWE W JaTy TPUHATHAS TPaBWJI WIH WHCTPYKIIUNA, HOPMBI KOTOPBIX



pa3bACHSIOTCH, KOHKPETH3UPYIOTCS ~ WIU  JETAIM3UPYIOTCS  METOJWYECKUMU
PEKOMEHIAIUSIMU;

— JIOJDKHOCTh, (aMuiiusi, WHULMAIGI JHNA (JUL), COCTABUBIIMX METOJUYECKUE
PEKOMEH/IAlUU.

5.9. Ilpocpammer u naaust J[OKHBL COJAEPXKATH CIEAYIOUIME 00s3aTeIbHBIC
PEKBU3UTHI:

— o0003HaUYeHHE BU/A JIOKAJTHHOTO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAHHUE;

— MECTO U J1aTa MPUHSTUS;

— TEKCT JIOKaJIbHOTO HOPMAaTUBHOI'O aKTa, COOTBETCTBYIOIINI €r0 HAaUMEHOBAHUIO.

5.10. Honscnocmnas uncmpykyus pabOTHUKA JOJKHA COAEPKATh CIEAYIOIINE
pazzienbl:

— 0O0IIIME MOJI0KEHHS,;

— OCHOBHBIE 33J]a4H, [TpaBa, MPeI0CTaBIsIeMble pAOOTHUKY U €0 00SI3aHHOCTH;

— B3aUMOJCHCTBUS;

— OTBETCTBEHHOCTh 33 HEKAYeCTBEHHOE M  HECBOECBPEMEHHOE  BBINIOJIHEHUE
(HeucnonHeHne) 00s3aHHOCTEH, TPETYCMOTPEHHBIX JOHKHOCTHOW MHCTPYKLIUEH;

— TpeOoBaHUS K paOOTHUKY.

6.I1opsAIOK NPUHATHA M YTBEP:KIEHUS JIOKAJIbHOI0 HOPMATHUBHOIO AKTA

6.1. JloxanbHbIii HOPMATUBHBINA aKT, MPOIICAIINN MPOUEAYPY COIJIACOBAHUS,
MOJUIC)KUT TPUHATHIO W YTBEPKACHUIO 3aBEAYIOIIMM B COOTBETCTBUM C YCTaBOM
YupexaeHus.

6.2. JloxanpHBlE HOPMATHUBHBIE AaKThl  YUPEXKIEHUS MOTYT TMPUHHUMATHCS
pykoBoauTteneM, O0umm codpanneM KosiekTuBa, [lenarornueckum CoBeToMm.

6.3. Ilpu npuHATHM JOKAJIbHBIX HOPMATUBHBIX aKTOB, 3aTPardBalolIUX IpaBa
BOCIIMTAHHUKOB, YYUTHIBAECTCSI MHEHUE POIUTENBCKOIO KOMUTETA.

6.4. He mnomiexxaT NpUMEHEHHIO JIOKaJIbHbIE HOPMATHUBHBIE AaKThl, YXYAILIAIOLINE
MOJIO)KEHHUE YYAaCTHUKOB 0Opa30BaTENIbHBIX OTHOLIEHUH MO CpPaBHEHHUIO C TPYAOBBIM
3aKOHOZATEIbCTBOM, KOJUIEKTUBHBIM JIOIOBOPOM, COIVIAILIEHUSMH, & TAKXKE JIOKAJIbHbIC
aKTBI, IPUHATHIEC C HAPYIICHUEM MOPSAIKA YU4ETa MHEHUS MTPEACTABUTENIBHOIO OPTaHa.

6.5. I[Ipomenmmii mporenypy NPUHITHS JIOKaTbHBI HOPMATUBHBIN aKT YTBEP)KIAeTCs
pyKOBOAMTENEM 00pa3oBaTeNbHONW opraHu3aiuu. DaxkT yTBEpKIeHUs odopmisieTcs
npuka3oM 3asenytomero JIOY, 3aBepeHHBIN NOANKCHIO.

6.6. JlokanbHBIII HOPMATUBHBIA aKT BCTYMAaeT B CHJIy C MOMEHTA, YKa3aHHOTO B HEM,
100, B Clly4ae OTCYTCTBHUS TaAKOTO yKa3aHUs, IO UCTEUEHUH 7 KaJ€HAAPHBIX THEW C 1aThl
MPUHATUS JAHHOTO JIOKAJIBHOTO HOPMAaTHMBHOIO axkTa. JlaTol NpHUHATHUSA JOKaJIbHOIO
HOPMAaTUBHOTO aKTa, TPEOYIOIIETO YTBEPKJICHUS 3aBEAYIOLIUM Y UpEXkKICHUEM, SBISETCS
JlaTa TaKOr0 YTBEPKACHUS.

6.7. Ilocne yTBepxkaeHUS JIOKAIbHOIO HOPMATUBHOIO aKTa MPOBOAUTCS IpolEeaypa
O3HAKOMJIEHUSI C HHUM YYaCTHUKOB OO0pa30BaTEIbHBIX OTHOLIEHMM, Ha KOTOPBIX
pPacupoCTPaHAIOTCS MOJIOKEHUS JAHHOTO JIOKAJIBHOIO HOPMaTUBHOT'O aKTa.

6.8. YTBepKIEHHbIN JOKAIbHBIA aKT (MOJOXKEHUE) MOJJICKHUT OIMyOJMKOBAaHUIO Ha
oduImanbHOM caiite Yupexxaenus B TeueHue 10 (aecsaTi) KaneHIapHbIX JHEH.



7.HOpHIlOK BHECEHHS U3MEHEHHS U JO0NOJTHEHHI B JIOKAJbHbIE AKThbI

7/.1.B nelicTByromue JIOKajdbHbIE AaKThl MOTYT OBITh BHECEHBI HW3MEHEHUS U
JIOTIOJTHCHUS.

7.2. IlpennoxxeHne O BHECEHHHM W3MEHEHHM MOXET HMCXOAUTh OT JII0OOro opraHa u
JIvIla, KOTOPBIM, COIVIAaCHO HacTosAlmeMy llonokeHuto, UMEeT MpaBO CTABUTh BOMPOC O
pa3paboTKe W MPUHATHH COOTBETCTBYIOIIETO JOKAJIBHOTO akTa JMOO YTBEpPXKJaTh ITOT
JTOKYMEHT.

7.3. Ilopsaok BHECEHUS M3MEHECHHI M JIOMOJHEHUN B JIOKAJIbHBIE aKThl OMPEIeIIsIeTCs
B CaMHUX JIOKAJIBbHBIX aKTaX. B OCTaJIbHBIX CHydasX H3MEHEHHS U JIONOJHEHUS
OCYUIECTBIISIFOTCA B CIEAYIOIIEM MOPSIKE:

— BHECEHME U3MEHEHUM M JOMOJHEHUM OCYIIECTBIISIETCS B MOPSAKE, YCTAHOBIECHHOM
B JIOKQJIbHOM HOPMAaTHUBHOM aKT€, HA OCHOBAHUU KOTOPOTO BHOCSATCSI U3MEHEHUS,;

— U3MEHEHUS U JOTOJHEHWS B JIOKaJbHbIE aKThl: IIOJOXKEHHUS, TMPUHIThIE 03
COINIAaCOBAaHUs C OpraHOM YHpaBiieHUd (CaMOyIpaBi€HMs), MpaBUia, HHCTPYKLHUH,
MporpaMMbl, IUIaHbI, MTOCTAHOBJICHUS, PEILICHUS, MPUKa3bl W PACHOPSKEHUS, BHOCATCS
MyTEM W3aHUSl TPUKA3a 3aBEAYIONIETO0 O BHECEHWHU W3MEHEHHMU WM JIONOJHEHUW B
JIOKAJIbHBIA HOPMAaTHUBHBIN aKT;

— U3MEHEHUS U JOTOJHEHUS B MOJOXKEHUS, IPUHATHIC MOCJIE COTIACOBaHUs, BHOCATCS
MyTE€M W3JaHUs TPUKa3a 3aBEIYIOMIEr0 YUPEKICHUEM O BHECEHUM HM3MEHEHUW WU
JOTIOJTHEHUM B JIOKAJIBHBIN aKT C IPEABAPUTEIILHBIM MMOJTYYEHUEM OT HETO COMIIACHSL.

7.4. I3MeHeHus U JOTIOJIHEHUS B JIOKAJIBHBIM aKT BCTYIAIOT B CHITY C JIaThl, YKa3aHHOM
B MPUKA3€ O BHECEHUM U3MEHEHUMN WM JIOTOJHEHUM B JIOKAJIbHBIN HOPMATUBHBIN aKT, a B
Cllyyae OTCYTCTBHS YKa3aHHUsl B HEM JIaThl — IO UCTEUEHUIO 7 KaJECHJAPHBIX AHEH C AaThl
BCTYIUJICHUSI PUKA3a O BHECCHUW U3MEHEHUM WU JOTIOJHEHUM B JIOKAIBHBIN aKT B CHITY.

7.5. VI3MeHeHusI W JOTOJIHEHUS B IpEANHCcaHus W TpeOOBaHMS, IMPOTOKOJIBI U aKTHI,
METOJUYECKUE PEKOMEHIAIIUM, aKThl O MPU3HAHUM JIOKAJIBHBIX aKTOB YTPATUBIIUMU CHUITY,
HE BHOCSTCS.

8.0OTBeTCTBEHHOCTDH

8.1. 3a HencnoaHEHNE WM HEHAJIC)KAIee UCITOTHEHUE TPeOOBaHMM, YCTaHOBIEHHBIX
B JIOKQJIbHBIX aKTax YUpekXICHHUS, COTPYIHUKH HECYT OTBETCTBEHHOCTH B COOTBETCTBHUU C
YcraBom, TpynoBbeIM KogekcoM Poccuiickoit @enepanni.

8.2. 3a HeEUCHOJNHCHHWE WJIM HEHAJICKAIlee HCIOJIHCHHE  O00S3aHHOCTEH,
YCTaHOBJICHHBIX JaHHBIM [lojokeHneM, pabOTHUKH NETCKOTO Cajia, y4YacTBYIOIIHE B
pa3pabOTKe JIOKAJTLHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUH C JCHCTBYIOITUM
TPYIOBBIM 3aKOHOJATEIIHCTBOM.

9./lelicTBHE JTOKAJIbHBIX AKTOB

9.1. JlokanpHble aKTbhl YUpEXKACHUS NIEUCTBYIOT TOJIBKO B MpeAesiax JONIKOJIbHOIO
00pa30oBaTENbHOTO YUPEXKICHUS K HE MOTYT PETyJIMPOBATh OTHOIIEHHUS, CKJIAIbIBAIOLIUECS
BHE 00pa30BaTeIbHON OpraHU3allNH.

9.2. JlokanbHble aKThl YUPEKIEHUS YTPAYUBAIOT CUITY (TIOJTHOCTHIO WM B OTIEIBHOU



YacTH) B CJIEAYIOIIMX CIyYasx:

— BCTYIUICHHE B CUJIy aKTa, IPU3HAIOLIErO IaHHBIA JIOKAIbHBIM aKT YTPaTUBILUM
Cuiy;

— BCTYIUICHUE B CHJIy JIOKQJIbHOTO aKTa OOJblIeH HOPUIUYECKON CHUJIbI, HOPMBI
KOTOPOT'O IPOTUBOPEYAT IIOJIOKEHUAM JAHHOIO JIOKAJIBHOIO aKTa,

— IPU3HAHKUE CYIOM WJIM UHBIM YIIOJIHOMOUYEHHBIM OPraHOM I'OCYAapCTBEHHOM BJIACTU
JIOKAJIBHOTO aKTa YYpexKICHUs, IPOTUBOPEYALUM JEHCTBYIOIIEMY 3aKOHOATEIbCTBY.

9.3. JIokanbHBIN aKT, yTPaTUBIINN CHITY, HE TIOJJIEKUT HCIIOHEHUIO.

10.3aka0uuTe/IbHbIC MOJI0KEHUS

10.1. Hacrosmee IlomoxkeHue SBASETCS JIOKAIbHBIM HOPMATHBHBIM  aKTOM,
npuHuMaetcs Ha [lemarormueckom CoBete U yTBep)aaeTcs (TUOO0 BBOJIUTCS B JICHCTBHC)
MPUKA30M 3aBEIYIOIIETO Y UPEIKICHUEM.

10.2. Bce wu3MeHeHMs H JONOJHEHHUS, BHOCHMBIE B Hacrtosuiee IlomoxxeHue,
o(OopMIISIIOTCSI B MUCbMEHHOM (hOpME B COOTBETCTBUU JIEHCTBYIOIIMM 3aKOHOAATEILCTBOM
Poccutickon ®@enepanumu.

10.3. TlonokeHwe TPUHUMAETCS HAa HEOMpENEICHHbIM Cpok. M3MmeHenus wu
nornoiHeHus: K I[lonoxkeHWI0 TpUHUMAIOTCA B TOpsjke, mnpeaycMorpeHHoMm 11.10.1.
HacTosimero [lonoxenus.

10.4. Tlocne mpunsTus [lomoxeHus (WM W3MEHEHWH W JOTIOJHEHUN OTIEIBHBIX
MyHKTOB W pa3/elioB) B HOBOW peAaKIUHA TMPEAbIAYINAas PEIaKIus aBTOMATHYECKH
yTpadnBaeT CHITY.
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