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Honoxkenne

0 32HTE NePCOHAILHLIX IAHHBIX PAGOTHHKOB A0Y

1. OGmme noJstoxenns

I.1. Hacrosiiee Honosxkenne o 3ALNTE NEPCOHANBHBIX AAHHBIX paboTHHKOB
AOY (nanee - [Tonoxenue) paspaboTaHo B COOTBETCTBHHU ¢ DenepaabHbIM
3axoHoM Ne [49-D3 or 27.07.2006 r «O6 HH(pOpMAaLHH, HHPOPMALHOHHBIX
TCXHOOTHSAX U O 3aLIMTe HH(DOPMALIMIY B peaKUMH OT 2 Aexabps 2019 ropa,
Genepanshbiv 3akonom Ne 152-13 ot 27.07.2006 ¢ «O nepcoHaNIbHBIX TaHHBIXY B
peaakunu ot 31 pexabps 201 7r; Koncruryuneit Pocentickoii Denepannu u
Tpynosbim koexcom Poceniickoii Penepaunn, YeraBoM QOMIKOIBHONO
obpazoBarenbHOro yupexenust. Hpu cocrapnenuu yareno Ionoskenue o6
i OCOOCHHOCTSX 00PabOTKH NEPCOHATLHBIX JA4HHBIX, OCYILECTBIsIEMOI Oe3
MCTIOIb3OBAHMS CPENICTB ABTOMATU3ALINH, yTBEPIKAEHHOE [TocranoBnennem
[pasurenscra PO No 687 o1 15.09.2 008r; TpeGosanus k 3ammure NePCOHANILHBIX
AQHHBIX TTPH UX 00paboTKe B MHYOPMALHOHHBIX CHCTEMAX [epPCOHANBbHBIX
| AGHHBIX, yTBepicHHbie [TocTanosiennem I pasutensersa Poccuiickoii
Gepepaunn Ne 1119 or 01.11.2012r.,
[.2. Haunoe Honoxcenue o fiepeonaionon dannolx pabomnuxos JJOY onpenensier
OCHOBHBIE TpeOOBaHHUsl K 3auuTe, 0GpaboTke, [TOPSLAKY TOJTyYeHUs], XpaHeHus],
HCTOJIIB30BAHUA U NIEpeayt NMepcolaibbiX NaHHLIX COTPYTHUKOB JIE€TCKOro casa,
4 TAIOKe OTBETCTBEHHOCTD 3a HAPYILCHHE HOPM, peryiupyromux o6paboTky u
3alUTY MEPCOHANBLHBIX JTAHHBIX B JOIIKOIBHOM 00pa3oBaTeLHOM YUpeKIeHHH.
I.3. [lonoxeHue ycTaHABIMBACT OCHOBHbIE IOHSTHS H COCTaB IepCOHaIbHBIX
AaHHBIX paboTHHKOB B J[OV, pertaMenTHpyeT (JOPMUPOBAHHE U BeleHHE JIMIHBIX
ACH, OUPCACTACT NpaBa M 00s3aHHOCTH PaGOTHHKOB 10 3al[UTe [IePCOHANBHBIX

AAaHHBIX, a TaKxKe 00s13aHHOCTH COTPYAHHKOB 110 00ecrie4yeHUIo MOCTOBEPHOCTH
MCPCOHAJILHBIX JIAHHDIX.
1.4. Llensto HacTosiero Honoxenus o 3aumre IePCOHANIBHBIX JIAHHbBIX



PAOOTHHKOB ABseTCs o0ecneuenme 3aumThl B JIOY npas K cBoOOA
NeJarortieckux paboTHUKOB H 0GCITYKUBAIOLIEr0 IEPCOHATA npu 06paboTKe ux
[ICPCOHANIBHBIX NaHHBIX, B TOM YHCJIE 3aIUMTHI MPAB HA HENPUKOCHOBEHHOCTE
YaCTHOH XH3HH, THYHYIO Taliny.

1.5. Ilpu onpenenennu obbema u coepxanus NEPCOHANBHBIX JaHHBIX paboTHHKA
aavunuctpauns JOY pykosoacrsyeres Konerutyuueii Poccutickoit Qenepauuu,
DefepalbHBIMU 3aKOHAME 1 HACTOSILUM [100MKEHHEM.

1.6. IlepcoHanbHble JaHHbIC OTHOCSTCS K KaTeropuy KOHQHACHIHANLHOM
HiGopmauun. Pexnm KoHuaeRUHAILHOCTH NEPCOHANBHEIX JaHHBIX CHUMAETCS B
cay4asx 00e3TMIUBAHUS MiTH N0 UCTCUEHHU 75 JleT CPOKa XpaHEHHsl, €CIIH HHOE He
ONpeaeneHo 3aKOHOM,

1.7. Hactosiee [Tonoxenue seasercs BHYTPEHHUM JIOKAJIbHBIM HOPMATHBHBIM
aktoM JIOVY, 003aTeBHBIM I7T5t HCITOMHEHHS BCECMHU pabOTHHKAaMH, IMEIOIIMMHU
AOCTYI K IEPCOHAJILHLIM JIAHHBIM COTPY/IHMKOB JIOLIKOJNLHOTO 06Pa30BaTeNbHOTO
YUpEeXKACHHUS.

2. OcHOBHbIE TONSATHS H COCTAB HEPCONAILILIX AAINIBIX padoTHHKOB

2.1. lepconansnwie darnnsie - nobast 111 opMaLlKsl, OTHOCAIIANCS K
ONPEACICHHOMY MIIH ONIPENENeMOMY Ha OCHOBAHHH TaKOH HH(OpMAIHH
(QHU3HUECKOMY TTHILY, B TOM wicie ero GamMuIns, 1M, OTYECTBO, I'OJl, MeCALl, NaTa
1 MECTO POIKACHHS, & TAKIKE anpec, ceMeinoe, ColUalbHOe, HMYIECTBEHHOE
Mo0KeEHHE, 00pasoBarue. podeccin, 10X0abl U Jpyras HUHpOpMAaLH.

2.2. llepconansruie dannsie pabomiika - 5To HHpOpManus, HeobxoguMas
3aenyrouemy JOY B CBS3M ¢ TPYA0BLIMH OTHOMICHHAMU H KACAIOILASLCS
KOHKpETHOro cotpyaHuka. [loa undiopmanueii o paboTHuke nonumarotes
CBeJICHUS O (PaKTaX, COBLITUIX U OBCTOSNTENBCTRAX KUZHU paboTHHuKa,
MO3BOTISIOLLUAE HACHTHOULIMPOBATD CI'O TMUHOCTH, [lepcoHabHbIE TaHHbIe
pabOTHIIKA COAEPKATCS B OCHOBHOM HOKYMEHTE ePCOHAJIBHOTO yyeTa
PadOTHHKOB - TMYHOM Aesie paborimKa.

2.3. Obpabomka nepconaibhoix damnnoix — 5TO NSHCTBHS (omepauuu) ¢
MICPCOHALHBIME BAHHBIMH, BKIOYAsH COOP, CHCTEMATH3ALMIO K HAKOIUIEHHE,
XPAHCHHE, yTOUHeHHe (0OHOBACHHE 1l M3IMEleH e ), HCTTOMB30BAHHE U
PacnpoOCTpaHeHHe (B TOM YHCIIe NTepe iaia) HepCoHalbHBIX aHHbIX.

2.4. Pacnpocmpanenue nepcomdibmoiy dannvix - JCHCTBHSI, HANIpaBIEHHEIE Ha
fiepeRatty NCPCOHANLHBIX JIaHHLIX OlPe/IeIeHHOMY KPYTY NuIl (Tiepeada
TTCPCOHAJILHBIX AAHIIBIX) MM HA 03HAKOMICHHE ¢ NEPCOHANBHBIMU JAHHBIMU
HCOTPAHNYEHHOro Kpyra JIUL, B TOM YKc/le 00HapOAOBaHHE MEPCOHABHBIX
AAHHLIX B CPEACTBAX MACCOBOH HII(opMALMH, pa3MeleH e B HHPOPMALIHOHHO-
TEICKOMMYHUKALIUMOHHBIX CETAX Il [IPEI0CTABICHHE JOCTYNA K [ePCOHATBHBIM
JIAHHBIM KaKHM-JIH00 HHLIM C1ocoB0A!L.




2.5. Henonvaosatue nepconanvivlx damnplx - 1eHCTBHS (Onepaunn)
NMepcoHabHbIMH AaHHBIMU, cosepiuacmble JIOY B HeAAX NPHHATHA pelieHuH WK
COBEPLICHHS HHBIX NeHCTBHI, I0POIK1AIOUHX IOPHANYECKUE MOCTIEICTBUA B
OTHOLUEHHH PabOTHUKA HITH APYTHX JTHL THO0 HWHBIM 00pa30M 3aTparHBaroLIMX
npasa # cBOOOABI PabOTHHKE MM APY FHX JIHIL
2.6. Obujedocmyniovie nepCcoHaIbiible OaHHLIE - [IEPCOHAIBHDIC JaHHBIC, NOCTYN
HEOrpaHHUEHHOrO KPYra JIMLL K KOTOPbIM MPEeLOCTaB/IeH C COrnacHs paboTHHKA
WM Ha KOTODBIE B COOTBETCTBUH ¢ (peiepalbHbIMU 3aKOHAMHU HE
pacrpocTpanseTcs Tpeborarie codmoaeHus KOH(UASHIMATBHOCTH.
2.7. B cocTaB NepcoHabHbLIX JAaHHLIX paboThuka JJOY BXOMAT!
« aHkeTHpIe W OUOrpadHUYecKHe JaHubIC,

« oOpa3oBanue;

+ CBEIEHUS O TPYJ/JOBOM M ODLUEM CTAKE;

« CBEIEHHS O COCTABE CEMbH,;

o TAaCMOPTHBIE AaHHbBIE,

« CBeJeHHS O BOMHCKOM yHeTe;

¢ CBeleHHs O 3apabOoTHOIM 1iaTe COTPYNAHUKA;

e CBEJEHUS O COLMANLHLIX NLIOTAX!

o CINELUMATbHOCTD;

« 3aHMMaeMast JI0JKHOCTD;

e QJpec MeCTa KUTEeNbCTBA K Tenedols;

« MecTO paboTel UK Yuedbl YAEHOB CeMbY I POACTBEHHHUKOB;

e COEpIKAHME TPYIOBOIO 10IOBOPY;

o TMOJAJIMHHHKH H KOMHH NPUKA30B;

o JMYHOE [INI0 U TPY/IOBAs KHWIKKA COTPY/IHKA;

« OCHOBaHMSI K [IPUKA3AM;

e MaTepuasbl [10 MOBBILICIHAIO KBANTH(PHKALHH 1 ICPENOATOTOBKE COTPYAHHUKE, IO

ATTECTALMM, CAYKCOHBIM PACCIICLOBAHHSIM.

2.8. NInunoe geno paborHuka JIOY HAXOOUTCs B JOKYMEHTAUHHA Y
OTBETCTBEHHOIO JULUA 3aKPEIEHIIONO TPUKA30OM PYKOBOIUTENA ¥ COCTOUT H3
CICAVIOMX NOKYMEHTOR!

+ QHKeTa;

« apTobuorpadus;

o KONWH JOKYMEHTOB 00 00pa3zoBatii;

. Kaprouka (opmbl T-2;

o KOIWst IPHKa3a 0 npuéme na padory;

»  TPYAOBOH ACrOBOP; )

+  JIOKyMEHTEI, CBA3aHHbIE C IEPEBOIOM U TIepeMeLLEeHHEM PaOOTHHKa (konuu
MPUKA30B, 3asABICHUs PABGOTHMKA U T.IL.);




BBIIHCKH (KOTIHH) U3 IOKYMEHTOB O NIPHCBOCHNY TIOYETHBIX 3BaHHH, Y4eHOH

CTEMEHH, HarpPaK/CHHH roCy AapCTBEHUBLIMK HArpaJaMu;

KOITUH HarpajiHblX JHUCTOB;

aTTeCTALHOHHBIC JIUCTDI,

KOIHH MPHKA30B O MOOWPEHUX, B3bICKAHUSIX;

XapaKTEePUCTHKH C NpeablaAyLIero Mecra paboTh;

3asBIeHME pabOTHUKA 00 YBONLHEHHH;

KOIHA MpHKaza 00 YBOILHEHHH;

3asiBneHue paboTHHKa 00 o3HaKoMIIeHHH ¢ JokyMeHTam JIOY,

YCTaHABNHBAIOHMMH IOPSI0K 06paboTKH NEPCOHANIBHEIX JAHHBIX PAaOOTHHKOB,

4 TAKXKE O €ro npasax v 00:13aH10CTIX B 3TOH obnacTy;

ApPYTHE JOKYMCHTBI, HAX0X/1EHHE KOTOPBIX B THYHOM Aene 6yueT IpU3HAHO

LeNnecoo0pasHbIM;

B JIMYHOE /110 PAabOTHUKA JIOLIKONLHOIO 06Pa3oBaTeIbHOrO YUpexKIeHHS

BKIKOUYEETCA TAKIKE OMUCH BCRX JIOKYMCHTOB, 1HAXO0IALIMXCS B JleNe.
2.9. Pazmewienuse Ha OQULMAILHOM calite GoTorpaduil pabOTHHKOB, BULEO C
pabOTHHKAMH COTPYAHHMKH Pa3pelaloT IyTeM [peloCTaBIeHus! COrIachs Ha
00paboTKy MEPCOHANLHBIX JAHHBIX, & TAK)KE COITIACHO TIPHHATOMY [10N0XKEeHHIO
06 oduunansHoM catite JJOV.
2.10. Ilepconansupie pauubie pabornika JOY apnsaiores KOHQHISHIHATBHOM
HHGOpMaLMER B He MOTrYT GBITh UCIIOJB30BAHB] COTPYAHUMKAMH JOLIKOIBHOTO
00pa30BaTeNbHOTO YUPEHICHHS B THUHLIX LIeTsX.
3. [lopsigok noayuennsi, 06padoTKy H NEPEAUM TEPCOHATLHBIX AAHHBIX
paGoTtHukos J10Y

3.1. lloa 0bpadoTkol repeoranblnlx AaHHbX pabotauka JQY noHuMaercs
oNvYeHWE, XpaHeHue, KOMOHHHUPOBAHKE, Iepelaya WY JIoboe npyroe
HCIMONL30BAHHE NEePCOHAJBHBIX TAHHLIX COTPYAHKA

3.2. B nenax obecneyenus npas u ¢so6o/] 4eq0BeKa H rpakaaHuHa IpH 00paboTie
NepCOHANTBHBIX JAHHBIX PAOOTHHKA 00s3aH LI cOOMOAATHCS CASAYVIONIHE obIHe
TpeboBaHus:

3.2.1. Hostyuenue, xpaHenue, KOMOIHUPOBAE, NTepeJada HITH To6oe apyroe
HCIIOMNB30BaHKe MEePCOHATBHBIX AaHuHbiX paboTHUKa JIOY MoXeT ocylecTBasThes

UCKIIOYHTENBHO B uelax odecnevelitist CoOONIOIeHNS 3aKOHOB U HHBIX
HOPMATHBHBIX MPABOBLIX UKTOB, COAeHCTBHS PabOTHHKAM B TPYAOYCTPOMCTBE,
O0yueH!H U NPOABHIKEHHIt 1O cyxGe, obecrneuenns MMYHON 630MaCHOCTH
COTPYAHHKOB, KOHTPOIS KOAMUYECTIA H Ka4eCTBa BLITTOIHACMOM paboTsl U
obecneueH s COXPAHHOCTH HMYILIECTRA.

RaHHBIX paborHuxa 3apeaylowmii JJOY nonxen pykoBoACTBOBATECS
Konctutyuued Poceuticioii ®enepanu, TpyloBbIM KOIEKCOM M HHBIMH




(enepanbHBIMH 3aKOHAMH.

3.2.3. Bce nepconasibHLIe AaHHble PA0OTHHKA [TOTYyYal0TCA Y HETO CaMoro. Ecnu
nepcoHaibHble Aantble coTpyamika J1OY BO3MOKHO NOIYUHTE TONBKO y TPEThEH
CTOPOHBI, TO paBOTHHUK 1O/DKEeH ObLITL yBeNOMIEH 00 3TOM 3apaHce, U OT Hero
JOMKHO OBbITh MONYYEHO NUCBMEHHOC COTNACKE.

3.2.4. 3aBeayrolMi AOIIKONLHLIM 00Pa30BaTe/IbHBIM YUPEKACHICM NOIDKEH
coOBIMTD PAGOTHHKY O LC/IX, IPEAIIONaraeMEIX MCTOUHUKAX H Crocobax
NoAYy4YeHHUs TIEPCOHATBHBIX JAHHBIX, { TAKKE O XapaKTepe NO1exKalliX
MOJMY4EHHIO IEPCOHANIBHBIX JANHBIX H MOCACACTBHAX OTKA3a COTPY AHMKA NaTh
MHCBMEHHOE COIJIACHE Ha UX TOJYUYCHHC.

3.2.5. He gonyckaeTcst noay4eHune n 06paboTka nepCoHabHbIX TaHHBIX
padorruka JOY 0 ero nojiuTHieckix, peHrHo3HLIX 1 MHBIX yOexxIeHHAX U
YaCTHOM KU3HH, 4 TAKIKE O €ro WIEHCTBE B O0LUECTBEHHBIX 00BEIUHEHUAX HITH €T0
npodCcoIO3HON AeSATEILHOCTH, 33 HCKNIOUEHIEM CIly4YaeB, NPeayCMOTPEHHBIX
saKoHoaarenscTBoM Poccuiickoil deiepaliny.

3.2.6. PaGoTomarens He HMeEeT Npago noay4ars v 06padbaTeIBaTh MEPCOHATBHBIE
JaHHbIE PaBOTHHKA O €10 WICHCTBE B OOLIECTBEHHBIX O0BC(MHEHUAX UM ero
npodCOiO3HON AeATeNBLHOCTH, 32 HCKIIIOUEHHEM CIIy4aeB, NpeayCMOTPEHHBIX
(beaepalbHBIMH 3aKOHAMH,

3.2.7. TIpy NpHHATHH pelleHuil OTHOCHTENIBHO PabOTHHKA HA OCHOBAHUH €r0
NEePCOHATBHBIX AaHNLIX e JONYCKASTCsl 1CHOJL30BAHAC JAHHBIX, MOy 4CHHBIX
MCKIIOUUTENLHO B Pe3y1bTaTe UX ABTOMATH3HPOBAHHOHK 00paboTKH WK
31EKTPOHHOTO TTONYUEHHS.

3.3. IIpuHUKIIBL 06pabOTKHN Tepeona;LIbIX AaHHbIX paboTHnKoB JIOV:

3aKOHHOCTH Leneil ¥ ¢crnocobor 0bpaboTKH NepCoOHaNbHbIX JAHHBIX H
100pOCOBECTHOCTH,
COOTBETCTBHS Liener 00paboTKH NepCoHalbHBIX JaHHBIX [eJIAM, 3apaHee
Onpele/IeHHbIM U 3asiBICHHbIM TIPIE cOope ACPCOHANBHBIX JAHHBIX, & TAKKE
TIONHOMOYHAM PabOTHMKA, OCYLLECTBIsI0IEro 00paboTKy MepCoOHaTIBHBIX
JaHHBIX;
COOTBETCTBHA 00bEMa 1 XapakTepa 00pabaTbiBaeMbIX NEPCOHAIBHEIX NaHHBIX,
crnoco60B 06paboTKU NepCoHabHLIX AaHHbBIX UENIM 00paboTKU MEePCOHATIBHBIX
JaHHBIX;
JOCTOBEPHOCTH IEPCOHANBHBIX JAHHBIX, HX JOCTATOYHOCTH IS LieeH
06paBoTKK, HeAOMYCTHMOCTH 00PadOTKH [IEPCOHANILHBIX JaHHBIX, M30BITOYHBIX
110 OTHOILEHHKIO K LIEJSM, 3asMBICHHLIM 11pH cOope MePCOHabHAIX NaHHbBIX;
HEeZONYCTUMOCTH 00DBEANHENMS CO3AAHHEIX AT HECOBMECTUMBIX MEXKIY coQoi
neneil 6a3 faHHBIX HHPOPMALIMOHHDLIX CHCTEM ITePCOHATBHBIX TaHHBIX. '
3.4. B cayuasx, HeNocpeacTBEHIO CBs3aHABIX € BONPOCAMH TPYTOBLIX
OTHOLWICHHIA, B COOTBETCTBUY co ¢1. 24 Konetutyunu Poccuiickoit Oenepaiu




BO3MOXKHO NONYYeHHe H 0OpaboTKa JaHHBIX O YACTHOH JKH3HKM pabOTHHKA
OLIKONBHOTO 0GPa30BATeAbHOTO YHPEHKIEHHS TONBKO ¢ Er0 MMCLMEHHOTO
cornacus.
3.5. [Tpu oGpaboTke 1 3auuTe MepeollaibibiX JaHHbX paboTHuka JOY
HeobxoauMo cTporo codnoiars aaHHoe [Tonoxkenue. K obpabotke, nepenade u
XPaHEHHMIO TTEPCOHATBHBIX JIAHHLIN PadOTHUKA MOTYT HMETD IOCTYT COTPY THUKH
JOWIKONBHOTO 00pa30BaTEeIbHOIO YUPEKACHHUA.
3.6. Ucnions3oBaHue NepcoHanbHbIX JI@HHBIX BO3MOXKHO TOJNBKO B COOTBETCTBHH C
LIeAAMHE, ONIPEACIMBLIMMU X oy ueiie. [lepconanbHble 1aHHbIe He MOTYT OBITD
HCII0fBb30BAHbI B LEMAX MPUIHHEHUs] HMYILECTBEHHOTO U MOPAJIbHOIO Bpeld
rpaxaaHaM, 3aTPyHEeHHs peann3ailui pas 1 csodo1 rpaxiad PoccuickoM
denepaunu. Orpanudenue npas rpaxaad Poccuiickoit Pesepaunu Ha OCHOBE
HCTOAB30BAHUS MHPOPMAIIHIT 00 HX COLHANLHOM TPOHCXOXKIEHHH, O PACOBOH,
HALMOHAILHOM, A3bIKOBOH, PEJIMIHO31H0H M NapTHAHON NIPHHAINIEKHOCTH
3anpelIcHo H KapaeTes B COOTBETCTRITH ¢ 3aKOHOAATENBCTBOM.
3.7. [epenaua nepcoHalbIbIX JaHHLIX PA0OTHUKA JOIIKOJILHOTO
00pa30BATENBEHOTO YUPEXKASHHS! BO3MOXKHA TOILKO C COTIacus pabOTHHUKA B
cavuasx, npsaMo NpeaycMOTPeHHbIX 30KOH01a1eNbCTROM Poccuiickol Penepauun.
3.8. [Ipu nepenaue nepcOHaNbHBIX AaHHBIX pabOTHHKE, 3aBeayomui JIOY
JomxkeH cobnoaartn caenytomue TpeGopaliusl:
He coobLIATh IIepCOHanbHbIe AaliHble paboTHHKA TpeTheH cTopoHe be3
MUCBMEHHOI0 COrNaciis padoOTHIKY, 31 UCKIIOUEHUEM CITYYaeB, KOraa 3To

HeOBXOAMMO B LIEIAX MPE/iyTIPeKAcHUs yrpo3bl )KU3HH U 30POBBIO pabOTHHKA,
a TAKXKe B CAydasix, YCTAHOBIEHHbIX heaepanbHbIM 3aKOHOM;

He CooBLIaTh MepconaiLHbIe Aatlise padoTiHKa B KOMMepUYecKuX Leaax 6e3 ero
NMHCBMEHHOIO COrfacHs;

ApeaYNPEANTD JIHL, NOTYHUOLLIN HePCollUibHBIE JaHHble pabOTHHKE, O TOM,
YTO 3TH J@HHBIE MOTYT ObITh HCNOAb30BAHB! JIMLIE B LENSX, IS KOTOPbIX OHH
COOOLLUEHDI, H TPeOOBATL OT HTHN JHL HOATBePKASHHSA TOTO, YTO 3TO [PABUIIO
cobmoaeHo. JIuua, nonyyaolnye fIcpcoHaNbHLIE aHHble paOOTHHKA, 00A3aHb]
COBIIOAATH PEKUM CEKPETHOCTH (KOH(pUASHIMATBHOCTH). JTaHHOE MOIOKEHHE
HE PaCIpPOCTPAHsEeTCs Ha OOMEH IepCoHalbHbIMH JAHHBIMU pabOTHUKOB B
NopsiKe, YCTAHOBJIEHHOM (DeaepanbibiMi 3aKOHAMH;

pa3peLLaTh A0CTYI K NEPCOHANLHLIM JAHIBIM padOTHHKOB TONBKO CIEUHAIBHO
YIOJMHOMOUYEHHbIM JIML{@AM, OllpelesieHHbIM npukasoM o JOV, npu sToMm
VKa3aHHBIE NMULA 10J/KHBE UMETD 11PaBO MOJIYUaTh TOTbKO T€ NepCOHANbHBIE
JaHHble pabOTHUKA, KOTOPLIC HEOOXOUMMbI A7 BHINOJHEHUS KOHKPETHBIX
(YHKLHIH;




HE 3aMpalMBaTh HHHOPMALIMIO O COCTOSHUM 310POBbs pabOTHHKA, 38
HCKIIYEHHEM TE€X CBEICHHH, KOTOPbIE OTHOCATCS K BOMIPOCY O BO3MOMKHOCTH
BBIMOJHEHHS PA0OTHHKOM TPYAOBOIT (DYHKIIHH;
nepenaBaTh NePCOHaNLHbIC JaHHbIe pabOTHHKA IpeACTaBUTENSIM paOOTHHKOB B
nopsAJKe, YCTaHOBIEHIIOM TPYL0ELIM KOOEKCOM, U OTPaHHUYUBATh 3TY
HHQOPMALIMIO TOJILKO TeMU ITEPCOHMILIIBIMI JaHHBIMU pabOTHHKA, KOTOpBIE
HeOOXOAMMBI JUlsl BBLINTOJIICHHS YKI3aHHBIMU NPeACTABUTENAMU WX QYHKLHMIA.
3.9. Ilpu nepenaue nepcoHaIbHbIX JaHHbIX PAOOTHHKA (B TOM YMCJIE U B
KOMMEPYECKHX Lessx ) 3a npenesst JlOVY 3apeayIoNHi XeTCKUM cagoM He JOMKeH
€o00MIATb 3TH JaHIble TpeThell cropone 6e3 NMCbMEHHOTO COracHs paboTHHKA,
33 HCKITFOYEHHEM CIIY4aeB, KOIAa YT0 HeoOXOAMMO B LeNSX MpelyIpekacHH
YTPO3bI JKH3HH H 340p0BLI0 paboTHIIKA 11K B C/IYYaAX, YCTAHOBIEHHEBIX
dpenepanbHbIM 3aKOHOM.
3.10. [lepenaua nepcoHanbHbIX paniux paboruiika B npegenax JOY
OCYIIECTBIAETCH B COOTBETCTBHH ¢ JIORANBHLIMH HOPM@THBHBIMH aKTaMH
VYPEARICHHUSA, 00pabOTKA NEePCOHaNLHBIX JIAlHbIX AeTel OCYIIECTBAAETC COrTacHo
[NoaoxennIo 0 3aLUMTe NEePCOHATIBHLIX JaHHbIX BOCIHTAHHUKOB JOV.
3.11. He nonyckaercst 0TBE4aTh Ha BONPOCH!, CBSA3AHHBIEC ¢ Iepeaayei
NePCOHATBEHONH UHOOPMALLIN 1O Teneolry I (akcy.
3.12. Bee Meps! KOH(puaeHUHaNbHOCTH npy cOope, 06paboTKe U nepenadu
MepCOHANLHEBIX JAHHBIX COTPYAHHKA PACPOCTPAHSAIOTCS KakK Ha GyMaKHbie, TaKk U
Ha 3J1EKTPOHHBIE (ABTOMATU3HPOBAHHbIE ) HOCHUTETH HH(OPMAIUH.

4. @opMupoBalie 11 BeACHHE JHUuLIX j1ea padoraukos JOY
4.1. JInanoe aeno paboruuka JJOY dhopMupyeTcs nociie U3NaHus IpHKa3a ero o
npuéme Ha padoTy.
4.2. [lepBonavalibHO B THUHOE JICNIO I'PYIIRPYIOTCS JOKYMEHTBI, CoAepiaKanie
MepPCOHATTBbHBIC JaHHbBIE PABOTUHKY, 15 MOPSIKE, OTPAKAIOLIEM MPOIECC NPUEMA Ha
padoty:

3a9BJIeHHe paboTHHKa O npHeMe Ha padoTy;

aHKeTa,
aBrobuorpadus;
XapaKTePUCTHKA-PEKOMEH,1a11Hs1;
KOMNMs NMPUKasa 0 npuéme Ha padoTY B JOLIKOIEHOE 00pa30BaTeIbHOE
VYpexIeHHE,
BHYTPEHHSIS OIHCh.
4.3. Bce TOKYMEHTEI THYHOTO A NOALLMBAIOTC B 0010KKY 06pasia,
YCTaHOBIICHHOTO B AQLIKOJLIIOM 00pA30BATENIBHOM YUPEXKICHHH, Ha 00I0KKe
ACMKHB! OBITD HarMILTHA. HMSL, OTUYCCTBO COTPYAHHKA.
4.4. JiuqHOMY A€y NpUCBAHBACTCS HOMEDP, KOTOPBIH GUKCHpyETC B XKypHAaie




yuéTa JIMYHBIX je1. HoMep nuynoro fena coTpynHUKa IeTCKOro caja
NPOCTABJISETCS B BEPXHEM JICBOM YIU1Y 0DJOKKH Jena.

4.5. K aHkeTe B THUHOM Jelie npukiIerpaetcs portorpadus pabotHuka (0e3
roaoBHoro yoopa) gopmara 3x4.

4.6. B nnudoM naeste pabotnuka JJOY BeaeTcs BUYTPEHHSS ONKCH, KyJa 3aHOCATCA
HAHMEHOBAHHS BCEX MOAHTLIX TOKYMCHTOB, AaTa HX BKIIOUEHHs B €0,
KOJIHYECTBO JIMCTOB, & TAKIKe AaTd H3LSITHS JOKYMEHTa U3 Jefla ¢ YKa3aHHEM JIHIIA,
H3BABLIETO JOKYMEHT, M PHUHHY H3LsITHS. B cnydyae BpeMEeHHOTO U3BATHS
AOKYMEHTA BMECTO HETO BKIAABLIBACTCS JIMCT-3aMEHUTENb, M3baTHE NOKYMEHTOB
H3 JIHYHOTO €A [IPOK3BOIMTCS UCKITIOMUTEILHO ¢ Pa3spelleH s 3aBeAYIOLIETO
JOWKOABHBIM 00Paz0BATE/ILULIM YUpen/ieHHeM. BHy TpeHHSS OIUCh
DOANHCHIBACTCS JE/IOIIPOM3BOAMTENIEM, C YKa3aHUeM AaThl COCTABIIEHU,

4.7. Bce 10KYMEHTBL, NTOCTYNAIOUIHC B THUHOE 1710, PaclosaraloTcs B
XPOHOJIOIHYECKOM NOpsIaKe.

4.8. He nonyckaeTcs BKIIIOYATL B HHUHOE )10 JIOKYMEHTBl BTOPOCTETIEHHOIO
3HAYCHHA, UMEOLLE BpeMelidble (10 10 JieT) cpoKH XpaHEeHHs, HarlpuMep,
CMPaBKH € MECTa JKUTELCTRA, O COCTOSIHIY 310POBbS, O CEMEMHOM [10JIOXKEHHH H
T.0L

4.9. JIACTBI NOKYMEHTOB, [OJMIHUTLIX B JUYHOE Aen0 pabOTHHKA QOLUIKOJBEHOTO
00pa30BaTEIbHOTO YUPCIKACHHS, 1Y MePYI0TCSL.

4.10. AHkera sBIsSIETCS OCHOBHBIM JOKYMEHTOM JMYHOTO Aefa, IPeICTaBIsSIOMNM
codoil nepeyeHs BONpocos o duorpa(uieckix JaHHBIX COTPYIHHKA, €ro
00pa3zoBaHHH, BhINOJIHAeMON padoTe ¢ Hadana TpyI0BOH OeATENbHOCTH, CeMEMHOM
NONOXKEHHHU, MECTE NPOMHCKH HIW NPOKMABAHUS H T.I. AHKETa 3aI0HAETCS
pabOTHHKOM CaMOCTOATENLHO NPH OopMICHHH NpHEMa Ha paboTy B AOMIKOJIBHOE
00pa3oBaTEILHOC YUPCIKICHHE.

4.11. I'lpy 3anosHeHny aHkeTbl padOTHUK AOJDKEH 3arloNHATh Bee e rpadbl, Ha Bee
BONPOCH! JaBaTh MOJHbLIC OTBETbL, HE I0MYCKATh UCIIPABICHUH WITH 3a4epKUBaHMS,
HPOYEPKOB, [IOMAPOK, B CTPOIOM COwi BCTCTBIM ¢ 3aITHCAMH, KOTOPBIE COIepXKaTCs
B €0 JIHYHBIX JOKyMeHTax. OTPHLATCALHBIC OTBETHI B rpadaX aHKeThl
IAMUCBIBAIOTCS 0€3 NMOBTOPEHHS BONPOCA.

4.12. Ilpy 3anonHenud rpadnl «O6pazosaduey caeayeT IPUMEHSTD CIIEIYIOINe
opMYIHPOBKH B 3aBUCHMMOCTH OT TOLO, KAKOH JIOKYMEHT UMEEeTCs v paboTHUKA!

«BBICLIECEY;
HEMOJIHOE BhICILUEE),
«CpeaHEe CIELHANBLHOCY,
«HETIOJIHOE CPE/IHEEY,
4.13. B rpade «bmkaiiiuie poACTReIINKID [EPEUHCISIIOTCS BCE YWISHbl CeMbH
pabotHuka JJOY ¢ yxazanuem cTenein poacrsa (0rell, MaTh, My, )K€HA, CbIH,
RO4b, POIHBIE OpaT 1 CCCTPa), Aanee llepeuncIsiorcs OIH3KHe pOACTBEHHHKH,



HPOXHMBAIOLIIE COBMECTHO € PaboTHiIKOM. ¥YKa3bIBaIoTC baMuUTus, UM,
OT9ECTBO U JaTa POXACHHA KaXA0r0 YieHa CeMbH.
4.14. B rpade «Beionusemas paboTa ¢ iavana Tpy0Bok AesTEIbHOCTH»
OTpaxaloTCs CBeleHHs O paboTe B CTPOroM COOTBETCTBHH C 3aMHCAMY B TPYZOBOH
xHsxKe. B TPY10BYIO AeSTelbIOCTS (¢ BRIIOUAcTCs BpeMst yuelsl B
0bmeobpazoBaTe/ibHbIX WKOJIAX, [HPO(PECCHOHANLHOT-TEXHHYECKUX 1t IPYTUX
UPBPABHEHHbIX K HUM YucOHbIX 3aB2iennsx. Bee 3aucH IPON3BOIATCS B
XPOHOAOTHYECKOM [1OPSIAKE.
4.15. AHKeTa MOANMKUCHIBAETCS JIMLIOM, TIPHHAMAEMBbIM Ha paboTy, U
AEBONPOU3BOUTEIEM JOMIKONLHOO 00Pa30BATCABHOr0 YUPeKIECHHU T0CIe
CPEpKH CBEJICHHL, 3aHECEHHDBIX B AHKETY, C COOTBETCTBYIOIMMH JIOKYMCHTAMH U
3apepseTcs 1e4arhlo.
4.16. Aemobuozpadhus - TOKYMEHT, COIEPKALINI OMUCAHUE B XPOHOIOTHYECKOH
moCHe0BaTENLHOCTH OCHOBILIX FTArI0B JKH3HH M AeSTe/IbHOCTH IPUHHUMaEMOTO B
IOV paboTtHuka. ABTOGHOrpa s COCTABSETCS! B IPON3BONBHON (opMe, oe3
NOMAapOK H HCIIPaBieHHH.
4.17. OCHOBHBIE MOMCITbI, KOTOPLIC [ 1013KHb] ObITh OCBEIICHBI B ABTOOMOrpaduy:
o (aMUIHs, HMS, OTHUECTBO;
e MHCJIO, MECSL U PO POKICHHS,

. momydeHHOe 0OpasoBaHite (rje, KOria, B Kakux y4eOHbIX 3aBeJCHHSX, 110 KaKo#
COELHANTLHOCTH );

« BpeMs Hauala TPy A0BOH ACHTENbHOCTH,;

e MPHYHHEI IEPEX0/1a HA APYFoe MeC10 paboTsl;

e OTHOLIEHHE K BOMHCKON 00sA3aHHOC IH, BOMHCKOS 3BAHNE;

e HAIHM4YHE NPABUTENBCTBECHHBIX HAMPAL, ITOOWPEHHH;

e CBEIEHHH O CEMEHIIOM NONOXKeIiH H OIH3KHX POACTBEHHHKAX,

e JaTa COCTABJIEHHS aBTOOHOrpadHK ¥ JIHUHASI TOAITHCH COCTaBIIAEMOrO.
4.18. Arobuorpadus, coctasicHitas npu npueme 8 JIOY, He NOITEKUT
KOpPEKTHPOBKE. [ Ipn HEOOXOAMMOC 11 BHECCHIS H3MEHEHHUH HITH IONOJHEHUH,
OHH PHKCHPYIOTCS! HA OT/eLHOM [HiCTe, OANUCHIBAIOTCS PADOTHUKOM C
yka3aHHeM AaThl 1 MPHOOUIAIOTCS K [IEPBHYHOM aprobuorpaduu. B ciydae
GOABLIIEX H3MEHEeH I GrorpadiIeckiX 1aiibIX padOTHHKA OT HEro MOMKET ObITh
saTpeboBana O0HOBIEHHAs aBTOOHOIPa(SL.
4.19. ABToOuorpadus He 3aBepsaeTcs! MOJAMUCIMH 3aBeYIOLIETO TOLUIKOIbHBIM
00pa30BaTEIBHBIM YUPEHICIHEM HIH TIeUarhbio.
420. Konuu aoxyMenTtos 06 o6pazoBaniu 3aBepAIOTCs JIHYHON MOAHCHEO
CRCLMAIHCTA 110 K& IPAM HOCTE CHBePIH MX ¢ IIOTMHHUKaMH AOKYMEHTOB.
421. jInynoe 1en0 BeAETCs Ha NPOTsIKeHUH BCeH TPy AOBOH NeATEIbHOCTH
paboruuka JIOY. M3menenus, BHOCHMBIC B THYIIOE AETIO0, AOTKHBI OBITH
HBOATBEP/K1EHbI COOTBETCT BYIOUHMU 1T0KYMEHTAMH,

R




422 CneunanucTt no KaapaM fpHiiMaeT 0T NPUHAMAEMOro Ha paGoty
PpabOTHHKA IOKYMEHThI, IPOBEPSCT NOIHOTY UX 3aNOJHEHHS H IPaBUILHOCTD

YER3BIBACMBIX CBEICHUH B COOTBETCTBHH C NPESIBABIEHHBIMH UM JOKYMEHTaMH.
S Yuer 1 Xxpanenue nepconanbubIx AaHELIX padoTHkoB JJOY
I

5.1. Jlaunsle Dena, B KOTOPBIX XPaHATCS EPCOHaNbHbIE IaHHBIE PabOTHHKOB
ROY, fpam0TCa JoKYMEHTanMu « )15 BHYTPEIHEro Moab30BaHMUsY.

5.2, _JIuuHO€ 1€710 PErHCTPHPYETCs, 0 MeM BHOCUTCS 3anuch B «XKypHai yuéta
JMIHLIX 11

53. Jluunele nena pacnolaraloTCs B NOPsLIKE COMMACHO UX HoMepaM NHbo B
anaBHTHOM IIOPSIIKE,

54. loc:te yBonbHEHUs paBOTHIIKA JIOILKONLHOIO 00Pa30BATE/ILHOIO yUpesKIeHHS
B BMYHOE JIeJI0 BHOCSITCS COOTBETCTRYIOUINE JIOKYMEHTE! (3asiBICHUE O
PACTOPKEHHH TPYTOBOTO JI0TOBOPA, KON 1IPHKA3a O PACTOPIKEHUH TPYIOBOIO
ROTOBOPA), COCTABJISIETCS OKOHYATEIILHAS OTIHCH, CAMO JIMUHOE IeT0 0hopMIISETCS
H BEPeNacTCs JUlst XpaHellis.

5.5. Jlnunsie nenta coTpy AHMHKOB, yBoelsix u3 JJOY, XpaHATCS B apXuBe
JOMKONBHOI0 00pa30BATENLHOTO YUPEKICHNS 13 ANABMTHOM HOPSIKE.

5.6. He nonyckaercsi;.

« coobmars nepconanniisle JaHunie paboTHHKA TpeThel cTopoHe 6e3
MMCBMEHHOIO COMIACHs padoTHHKN. 38 UCKIIOUCHHEM CITy4YaeB, KOTAa 3TO
He00X0AMMO B LENSX NpeynpesIeHisl YIPo3bl )XU3HH U 3H0POBBIO PaGOTHHKA,
a TAKKe B CIIYHAsIX, YCTAHOBACHILIN 30K0NOATeLCTBOM Poccuiickoi
Denepanny;

e COOBIIATEL NEepCORANbIbIE AaHHbe PaGOTHHKA B KOMMEPUECKHX LeTAX 53 ero
HHCBMEHHOTO COIJIACHSI;

* 3ANPAUIHBATL HHGOPMALMIO O COCTOSIHIHY 310POBb pabOTHHKA NETCKOTO caja,

32 HCKTTIOYEHHEM TeX CBe/lcliii, KOIopLle OTHOCATCS K BOIIPOCY O BO3MOKHOCTH
BBINOJIHEHHS Pa0OTHUKOM TPY/I0BOI (hYHKLWH,
5.7. JocTyn K NepeoHanbHeIM AdHHLIM PaGOTHUKOB pa3pellaeTcs TOMBKO
CIEUMHANBHO YIIOJHOMOUEHBIM JIMIAM, [IPH 3TOM YKa3aHHbIE JIUIA JOJKHb! UMETh
BPABO MMOIYYATE TOILKO T¢ IepeoltuiiLlibe jlannsie pabothuka IOV, koTopsle
We0oDXONHMBI [151 BBITIONHEH WS KOHKPETHBIX ()yHKLMHA.
5.8. Bee Mepbl KOH(DUACHINATLHOCTI NPT YUeTe ¥ XPAHEHHH MEPCOHATBHBIX
JAHHBIX COTPYAHMKA PACIPOCTPAHAIOICs KaK Ha OyMaKHBIE, TAK U Ha
IMEXTPOHHLIE (ABTOMATH3IHPOBAHHDIC) HOCHTEIH HHPOPMAIUH.
5.9. XpaHeHune MepCoONAbUBIX AAHIILIX JOIKIHO TPOUCXOAUTD B OPAIKE,

BCENMIOHAIOLIEM UX YTPATy WIH KX lIEIIPaBOMEPHOE HCITONL30BaHHUE.
& Rocryn x nepconanabisiv dananiv paborunkos J0Y

&\). Buympennuit docmyn (10CTy BHYTPH JOLIKOILHOrO 06pa3oBaTebHOTO

| ywpexneHus).




6.1.1. ITepeuens i1, uMeronpix AOCTYII K IIepCOHANBHBIM AaHHBIM PaGOTHHKOB,
ONpEHCNIACTCS NPHKA30M 3aBEYIONICTO H MTHCLMEHHOMO 00s13aTeNBCTBA 0
HCPA3TIALICHHH NEPCOHANBHLIX HallHLIX PAGOTHHKOB.
6.2. Buewnui docmyn.
0.2.1. K uucay maccoBnix norpeduTeielf nepcoHanbHBIX JAHHBIX BHE
AOLKOIBHOr0 00Pa30BATEIILHOTO YUPEKAEHHA MOYKHO OTHECTH OCYJapCTBEHHbIE
H HEroCyIapCTBEHHbIC VIIKITHOTLAL [ blC CTPYKTYPHI.
6.2.2. HagsopHo-kouTponbhbte OPralibl UMEOT J0CTY K MHQOPMALKH TOJIBLKO B
cepe cBOe# KoMneTenu,
0.2.3. Opranusaumu, s ROTOPLIC COTPYUUNK MONKCT OCYLIECTRIATE NepeYHClIeHus!
ACHEHCHBIX CPENCTB (CTPAXOBbIE KOMIIAHHM, HETOCY NapCTBEHHBIC TEHCHOHHEIE
(POHIBI, BIArOTBOPHTEbIILIC OPFAHISALIM, KPCAUTHBIE YUPEXKAEHHUS ), MOTYT
NIOJIYHHTD JOCTYI K EPCOHANBHBLIM JAHHEIM pabOTHHKA TONBKO B Cllyyae ero
MHCLMEHHOIQ paspeluetus,
0.2.4. INepenaua nepcoHaubpIx AamH1bIX coTpy/inka IOV apyrum
OpraHu3alusiM
CBCACHHA O pabOoTaIOILEM COTPYUIIHKE 1N YK€ YBOJIEHHOM MOI'YT GBITh
HPEA0CTaBICHbl APYIrOf OPraHu3aliil TOABKO ¢ MHCEMEHHOTO 3amnpoca Ha
OJ1aHKE OPraHM3aLHIL ¢ IPHAOCHIEN KoM HOTapHaJILHO 32BePEHHOr0
3asaBlienHa paboTHHKA;
NEPCOHANBHBIC AalIHbIC PAbOTHIKA TCTCKOMO cana MOTYT OBITb IIPEIOCTABNEHbI
POACTBECHHHKAM HJIM WICHAM €r0 CCMBH TOLKO ¢ TUCLMEHHOIo pa3perueHus
CamMoro coTpyiHMKa.
5 Cllydae passozna Obtswias cynpyra (cynpyr) umeror paBo oOpaTHTECS B
JIOLIKONbHOE 00pa3OBaTENLHOE YUPEHKIAEHHE C HCHMEHHLIM 3aIPOCOM O
PasMepe 3apaboTHOM MIAThI COTPY KA 063 €r0 COracHs (YK PD).
7. 3amnra nepconasIbUbBIX AN LI paboruuxos 0V

7.1. Tlon yrposoii niu onacuocrtsio YIPATHI IEPCOHANBHBIX TaHHBIX MOHHMASTCS
CAMHATHOE MTH KOMIUIEKCHOE, PeaILHOS MM NOTEHIIHATIBHOE, aKTHBHOE WU
HACCHBHOS NPOSBICHHE 3N10YMbILLICHHLIX BOSMOKHOCTEH BHEIHMX K
BHYTPEHHHUX MCTOUYHHUKOB YIPO3LI CO34BATE HeOs1aronpUsTHble COBBITHS,
OKa3bIBATh JICCTAOUIIM3UPYIOLLCe BO leHeTRIIE HA 3aIHINAEMYIO HH(POPMALUIO.
7.2, PucK yrpo3sp! ;1o MHQOPMALITOIIILIM PECYPCAM CO3AAIOT CTHXHIHbBIE
OCACTBUS, IKCTPEMaIbHbIe CHTYanui. TeppOPUCTHUECKHe NelcTBus, aBapun
TCXHMYECKHX CPE/ICTB M AMHUH CBs13i1, APYTIE 0GbeKTHBHBIE 00CTOSTENLCTBA, &
TAKKE 3ANHTEPECOBAHHbIC 1 HE3AHIITCPECOBAHHBIE B BO3HHKHOBEHHH YIPO3HI
Ji1LLe,

7.3. 3a1nTa IepPCOHANbHBIX AAHHbIX npeacTapnsieT coboH KeCTKO

PCHIAMEHTHPOBAH B 1 HHHAMHUCCKH-TCX 00 HYeCKH rpouece,
[PEAYNPERAAIOUNH HAPYLIEHHE 10CTYITHOCTI, L&JIOCTHOCTH, JOCTOBEPHOCTH U




KOH(PUACHIHATBHOCTH NEPCOHALHLIN 1aHHBIX H, B KOHEUHOM CHETE,
ofecnedBAIOIMM JOCTATOUIO HAACIKAYIO 0e3011aCHOCTE MHPOPMALY B
[poLiecce YIPaBISHYECKOH 1 NPON3BOACTBEHIOH NeATENBHOCTH NOMIKOIBHOIO
00pa30BaTENLHOIO YUPEK,TeHHsL.

7.4. 3ampTa nepcoHanbHLIX Aakiibix pabOTHIKA OT HENTPABOMCPHOTO HX
MCTIONB30BAHUSA MM YTPATHI 10K OLITE 0O0ecHeyeHa 3aBeAyOUM HOY 3a cyer
CPEeACTB AOLIKONIBIIONO 00PazoBaTILHOIO YUPEX/IEHNS B IIOPAAKE,
yCTaHOBJIEHHOM (peliepaibHBIMU 3aKOHAMH.

7.5. "Buympenuss saugumna’’

:7.5.1. OcHOBHbIM BHHOBHHKOM HECAHKLMOHHPOBAHHOTO aocTyna K
HLpCOHaHBHbIM JIAHHDLIM SIBASETCS ., KK TIPABUIO, IePCOHa, paboTaloMH ¢
AOKyMeHTaMu U 0d3aMH JaHublX. Periiamerrralusa 10¢Tyna nepcoHana K
KOH(UACHIAAIBHBIM CBECHHAM, JIOKyMEHTaM W 0a3aM JNaHHBIX BXOIHT B THCIIO
OCHOBHBIX HAITPABICHWH OPraHu3aLiioHHOM 3K TEl MHQOPMAaLHY 1
npeJHasHa4YeHa 11 pa3srpaHuueH s NOTHOMOYHI MEKIY aAMUHHUCTpaLueil H
ClieHANUCTAMH JOILKOIBHOTO 00DE30BATENLIOrO YUperK/IeHH.

7.5.2. Jlng obeciieueHns BHY TpeHH el 3alMTbl NCPCOHANBHLIX J[AHHBIX PaOOTHUKOR

g JIOVY Heobx0oArMMO CODMOANTL PsiL Mep:
OrpaHHyueHHe U perflaMeHTallls CoCTaBa paloTHUKOB, (PYHKLIHOHANBHBIE

00S3aHHOCTH KOTOPBIX TPEOYIOT KOl 1SHIHANBHBIX 3HAHUH;

CTPOroe H30HpateibHOE I 000CHOBILIEOE PACHPEACTICHHE IOKYMEHTOB H
uHdopManui Mexkay padoTHHKAMIT ACTCKOTO caza;
PALMOHATLHOE Pa3MelLeHye Padotlix MecT PadOTHUKOB, TPU KOTOPOM
HCKITIOUANOCE Bl HECKOUTPOILHOS HCONB30BAHHE 3alHmaeMol HHbOpMAaLKH;
3HaHie pabOTHHKOM AOUIKOBLHOIY 00Pa30BATE/ILIOTO yUPEKACHHA TpeOOBaHHH
HOPMATHBHO-METOAMYECKUX JIOKYMEHTOB [10 3al0HUTE UHMOpMALHH U
COXPaHCHUH TAHHDL;
HATHUHE HEOBXOIMMbIX YCIOBMIT B TOMEILEHHH A1d paboThI ¢
KOH(HIEHIHAILHLIMH JOKYMEHTAMN 1 DazaMH JIAHHBIX;
ONPEIeNeRte ¥ PerilaMetiTaliii cocTilsa padOTHHKOB, HMEIOLINX I1paBo AocTyna
(BX0[a) B IOMEILEHHE, B KOTOPOAM HAXOAUTCS BBIYUCIUTE/IbHAS TEXHUKE,
OpraHM3aLHMs TOPAAKA YHMUTOKCILLSL NIGOPMaLTMH;
CBOGBPEMEHHOE BLISIBICHHUE HapyLLCHiis TpeSoBaHUHA paspeLINTENLHOH CHCTEMBI
1octyna paboTIHHIKAMK;
JIMUHbIE Aella MOI'YT BbLAABATLCH JIC/I0IPOH3BOIANTENO (cekperapio) TOIbKO
3apeayromum JJOY 1 B HCKMOUIITC/ ILHAIX Clly4dasX, M0 MHCbMEHHOMY
pa3peieHIo 3aBeyI0LRI'0 ACTURHM CAJIOM. - PYKOBOIUTEIIIO CTPYKTyPHOTO
nojpasae/ieHus (HanpuMep, npy HOArOTOBKE MaTEPUAIOB U1 aTTCCTalNH

PabOTIHKA).




7.5.3. 3amuTa NepCOHaiLHBIX AAHILIN COTPYANIIKA Ha JIeKTPOHHBIX HOCHUTETIAX.
Bce nanku, coaepikaiiue 1iepcotaibibic 1aHHbIC COTpY/(HUKA, JOTKHBL OBITH
3QLUMIIEHB] TTAPOJIEM, KOTOPbLIH coo0iiaeTes PYKOBOIUTETIO cnyKOBl YIpaBJieHus
[CpCOHaNoM U PYKOBOANTENO ciykObl HH(POPMALMOHHBIX TEXHOJIOTHM.
7.6. "Buewnan sauiuma’’
7.6.1. Tloa MOCTOPOHHHM (IMLOM LIOHIIMACTCH n1000e ML, HE HMEKOLICE
HENOCPEACTBEHHONO OTHOLICHHS K JIETC/IEHOCTH JIOY, nocetureny, paboTHUKH
JPYTHX OPraHu3alfOHHBIX CTPYRTY. | loctoponHye UL He JOTKHBI 3HATH
pacripee1eHue dyHKumii, paboune 0poLecchl, TEXHONOPUIO cocTaB/IeHUs,
“odopMmIIeHs, BeNElIHs H XpaHCHHs JOKYMENTOB, AMUHBIX Ael 1 pabodux
| MATEPHATIOB Y JJIONPOH3BOANTEA (cexpeTaps).
i 7.6.2. Ilng obecrieyderust BHEILHEH 3iHIAThL repCOHAILHBIX JAHHBIX COTPYIHHKOB

710V HeoOXOAUMO cOOIO AT, Pi,L MepP:
TOPSI0K IPHEMa, YUeTa U KOHTPOII ACATEILHOCTH [IOCETUTENEH,
MOPSIIOK OXpaHbl TEPPHTOPHH, 31aLMiT W IloMeLeHH A J0IIKOTBHOTO

06pa3oBATENBHOrO YUPEKACHHS,
rpeBoBansl K 3ailHTe HidopMailiy 1py WIITEPBLIOMPOBAHUH H

cobece10BaHMsIX.
7.7. Bce n{La, CBA3AHHDLIC C TIOJIVHEITHEM, 00paboTKON 1 3AILUTON MEPCOHATTBHDIX

JAHHBIX, 0653aHbl NOANHCATL 00A3aTCNLCTBO O HepasrJiallleHHK [1epCOHANbHBIX
JIAHHBIX pabOTHHKOB ACLIKONLHOTO 06pa3oBaTe/IbHOrO YUPEKACHU.

7.8. Kpome Mep 3ali bl HEPCOHLILHBIN AAIHDLIX, YCTAaHOBJIEHHbBIX
sukoHonaTelpcTBOM Poccniickon Peepalny, 3aBeNyIOLH JOLUKOIBHBIM
00pa3oBaTeIbHBIM YUPERKICHIEM, & HINKE COTPYAIIIKH MOTYT Bblpa0aThBaTh
COBMECTHBIE MEPLI 3A1LMTLI IePCOIaibHBIX 1aHHbIX pabOTHUKOB.

8. [papa i 0GsI3aIHOCTI PADOTUINRUE JIOY no 3amuTe HX NEPCOHAIbHBIX

AaHHBIX

8.1. 3akperienne npas padoTHMKA, PCrIaMENTHPYIONEX 3ALIUTY €70
HEPCOHANBHBIX JAHHBIX, 00CCTIEHBICT COXPAHHOCTL NOJIHOH ¥ TOYHOH

11 HOPMALLVIK O HEM.

R 7. PabOTHHKH A0 ObITH O31AKOMICHL N0/ PAaCcICKy € JOKyMEHTaMH
JOLKOBHOTO 00pa30BaTeIbHOTO YUPCIKIACHN, yCTaHaBIHBAOLIMMH MOPSIIOK
06paboTKy TEPCOHANLHLIX AAHILIX PaBOTHHKOB, & TAKKe 00 UX fpaBax H
0043aHHOCTSIX B 3TOH 001aCTH.

8 3 PaBGOTHRE MNOILKOILHOTO 00Pa30LATCILIIONO YHPERACHH 00s3yeTCs
NpeaocTaBIaTh NEPCOHAILHbIE HALIILIE, COOTBETCTBYIOMIYE AEHCTBUTESIBHOCTH.

8 4. PaboTHUK HMEET NpaBo.
. 112 MONHYIO HHPOPMALMIO O CBOMX 1ICPCOHATBHDIX MaHHBIX ¥ 00padoTKe ITHX '

JAHHBIX;



+ CBODOAHOIO Becinartiolo AOCTYIIA K CBOMM NepCOHaIbHbIM JaHHBIM, BKIFOYAS
MPABO Ha Moay1eHHe Konui Joboii 3arucy, COAepIKALIEH ITEPCOHATBHBIE
AaHHBIE pabOTHUKA, 38 LHCKINOUSHCM Cllyqaes, NpeaycMOTPEHHBIX
3aKOHOAATEILCTBOM Poccuiickolt (deepalin;

+ Ha OUPCAGNICHHE CBOMUX NpeacTaBlire:ed U1 3alUThl CBOMX NepCcoHaNbHBIX
JAHHBIX;

' AOCTYIIA K OTHOCALUMMCS K HEMY MeAHLMIICKUM AQHHBIM C TIOMOLIBIO
MEIMLUHHCKOTO CHIELHATICTA 1O CBOEMY BBIGOPY;

»  TpeBOBaTb UCKINOUHTL WK HCUPABHTL HEBEPHDBIE MM HETIONHEIE IePCOHATbHBIE
AGHHBIC, & TAKXKE [JaHHbie, 00paboTailibie ¢ HapyeHHeM TpeboBaHuii;

* 1pwW oTKase 3apeayromero JIOY uckniounrs wiu HCTIPDABUTD I1EPCOHAILHEIE
AAHHBIC PABOTHURA HMECT HPABO SIBH T 13 THCHMEHHOH (hopme 3aBeyroemy
O CBOEM HECOTMIACHH ¢ COOTBETCTHYIOLIHM 060CHOBAHMEM TaKOro Hecornacus;

. HEPCOHANBHBIC AalIIBIC OLCHOHNHON) NapakTepa PabOTHHK IETCKOTo cana uMeeT
NPABO JOTIONAHUTD 325ABNEHHEM, BLIPAKAIOUIUM €10 COOCTBEHHYIO TOUKY 3peHus;

»  TpedOBATH U3BELICH My SUBCAYIONLIM JACTCKHM CaA0M BCEX JTHLJ, KOTOPEIM paHee
OBLIH COOBILEHBI HEBEPHLIE MITH HCIONHDE lepconanbuble NaHHble paGoOTHHKA,
000 BCEX NPOUBBEAEHIIBIX B HHX |1¢ KITIOYRIISIX, HCIPABIEHUIX HIIH
JOTIONHEHHSIX,

+ oOxanosars B cyjie mobGble HENPAaBOMEPHLIC ASHCTBHN MU He3nelicTRus
SABEAYIOIIETO AOLIKOILHBIM OGP s0BATEH bHbIM YUPEKACHHEM npu 0bpabGoTke U
3AUIMTE Cro NePCOHANLHBbIX JAHHDIX.

8.5. B uemax OGGCHClIGEMIOC'I‘L)J_QL}I_OL‘TH IICPCOHANBHLIX JAHHBIX PabOTHHKH

QUSA3aHbI;

* 1pu odopmaetnm na paGory I PCACTABIATE JIOCTOBEPHbIE CBEICHHUS B IIOPAIKE U
00DBEME, IpeayCMOTPeH HOM HacroaiunM lonoxenneM o 3amure NEPCOHAJILHBIX
AaHHBIX pabotHukoB JIOVY (aetckoro CaJla) U 3aKOHOAATENbCTBOM Poccuiickoil
Deseparp;

* B CAYHae UIMEHCHHs CBOMX NEPCOANbIBIX aHHBIX, coo01AaTh 06 3TOM
SABCAYIOMEMY ACTCKHM calom B rederne 10 anei,

8.0. PaGoTHuky crapsr sapenytomero HOV B uzsectHoCTs 06 H3MeHenun
paMuIMY, HMenH, oTuecTra, AT POAICHISA, 9TO TIONYHAET OTPAXKEHHE B
TPYAOBOH KHHIKKE Ha OCHOBUHHH 1PECTABICHHBIX AOKYMEHTOB. [Ipu
HCODXOMMMOCTH H3MEHSIOTCS AaHHLIC 08 oOpasoBanuy, npodeccuw,
CHEUMANLHOCTH, ITPHCBOCHHI HOBOI'O paspsia ¢ 1p.

8.7. B mensx 3amure: 4actuolt AIBHLL, JIHYHOI W ceMeHHOH TaliHbI pabOTHUKH He

AMDKHBI OTKa3LIBATLCS OT CROCTO Hrs 1a ()GPL]GOTKY NEPCOHANBHEIX JJAHHBIX
TOMBKO € UX coriacus, TIOCKOJH:K}” ITO MOXKeT [TOBJ1eUL [TPHYHHEHHE MOpPanBHOI'O,
MUATEPUANLHOIO Bpcaa.




9. OrBercTBennoCcTL 3a pasriauiciiie KonduaeHHAIbHOR HndopMauuu,

CBH3AMI0H ¢ nepeonanbubiMi Aannnhyvn padornnkos J0OY

9.1. Hepconansras omeemcmeenocins - ONHO W3 IMABHEIX TpeGoBaHui K
opranu3alui GYHKLHOHHUPOBAHMUS CHCTEMD! 3AILUTH MEPCOHANEHOH HHOOPMALIMH
1 o0A3aTenbHOe yesioBue obecnedeting 2hGekTUBHOCTH 3TOH CHCTEMBI.

9.2. 3amuTa npa paboTHHKA, YCTGHIOBIEHHBIX 3aKOH0AaTeNnbeTEOM PO 1
HactosmuM [lonokeHneM 0 3alluTe NepCoOHANBHEIX JaHHBIX paboTHuKoB OV,
OCYIRECTRISICTCA CYAOM B LUENSIX [IPCCCHCHMS HEMPaBOMEPHOTO HCTIONB30BAHNS
MEPCOHANILHBIX AAHHBIX PaDOTHHKA, BOCCTAHOBIEHHS HAPYUICHHBIX IPAB M
BO3MELUIEHHSA MPHYHHEHHOrO yiepdi, B TOM YHc/e MOpalbHOTO Bpeaa.

9.3. Kaxablf COTPyIHHK AOILKOILHOIO O0pa30BATEIIBHOIO YUPEKAEHHS,
MOYYalKH 458 padoThl KOH(pUICH IHAILUBIR TOKYMEHT, HECET eAUHOIHUHYIO
OTBETCTBEHHOCTE 38 COXPAHIIOCTL HOCHTESI M KOH(DUASHUHATBHOCTE
UHdopMaluu.

9.4, Jluua, BHHOBULIC B HAPYLICIHII HOPM, PerYIUPYIOULHX MOTyUYeHHe, 06paboTKy
Y 3aIUTY MePCOHANbHbBIX JAaHHLIX PabOTHHKA, HECYT JUCLMILTHHAPHYIO,
AUMHHHCTPATHBHYIO, MPAKAGHCKO-NIPABOBYIO HITH YTOJIOBHYIO OTBETCTBEHHOCTE B
COOTBETCTBHHU C (heAepalibHbIMU 3aK0ilaMiu Poccuiickoit @egepanuy.

9.5. 3a HEHCITONIHEHHE WIIH HCHAJLTCAALLee 1ICTIOHeHHe pabOTHUKOM 110 €0 BUHE
BO3JIOXEHHBIX Ha HEro odazanioctell 110 codNOACHNIO YCTaHOBICHHOIO MOPAAKA
padOoTHl CO CBEIEHUAMH KOH(PUASHUMANLIOIO XapakTepa 3aseayomui JOV
BlIpaBe NPUMEHSITL NPeAyCMOTPpellHLIe T PyJIOBbIM KOAEKCOM AUCUHIUIAHAPHBIE
B3BICKAH M.

9.6. JIoMmKHOCTHBLE NTHIL, 13 00s3011110CTh KOTOPLIX BXOAUT BeeliHe MePCOHANbHBIX
JAHHBIX COTPYAHMKA, 00s3aHbl 00CCHCHHTE KAXKA0MY BO3MOXKHOCTE
O3HaKOMJIEHHS ¢ JIOKYMCH TAMH I AMIT2PHAAGMH, HeIIOCPEACTBEHHO
3aTparHBarolUMH €ro npasa v cBoOO, b, C.IH HHOE He NPelyCMOTPEHO 3aKOHOM,
HenpaBoMepHBIH OTKA3 B IPEOCTABISHUY COOPAHHBIX B YCTAHOBIEHHOM IOPSIIKE
AVKYMEHTOB, JIHO0 HECBOCBPCMEH oL NPeA0CTaB/ieHHe TAKAX JOKYMEHTOB HIH
MHOH HH(bOPMaLMH B CIIyUasX, [IPCAYCMOTPEHHLIX 3aKOHOM, THGO
MPEAOCTABICHUE HEMOIHON M 32, 10MO JIOKHOH MHGOPMaLHU - BIeYeT
HaJI0’KEHHE Ha JOIKHOCTHBIX JHL A AMHUHHCTPATHBHOTO ITpada B pasMepe,
onpezensemMoM KoAeKcoM 00 aAMIIIICTPATHRIILIX 1PABOHAPYILICHHAX.

9.7. B coorsercreiM ¢ ' paxaalickrnm KOJAEKCOM JIHLa, HE3aKOHHBIMHA METOAAMH
OJYUUBLIME HH(OPMALIHIO, COCTABIIIOWYIO CNYKeOHYIO TafiHy, 00S3aHEbl
BO3MECTHTH NPHYMHEHEBIC YOLITKIL, [ipHIeM Takas Ae o0s3aHHOCTh Bo3jaraercs A
Ha PaDOTHUKOB.

9.8. YromoBHas OTBCTCTBCHIIOCTE i HapyUeliHe HePHKOCHOBEHHOCTH YaCTHOH
JKU3HHE (B TOM YHCIE HE3aKOHHOE codlpaliie UK pacIpocTpaHeHHe CBeASHUH O
YACTHOMN KH3HM JIMUE, COCTABIBIONICT O CTO JIHYIYIO WM CeMEHHYI0 TalRy, 0e3 ero




COTJIacHs1), HEMPaBOMEPHbBIA 0CTYI K OXPAHSIEMO# 3aKOHOM KOMITBIOTEPHOM
MIiOPMAaLK, HENPABOMEDHBIH OTKY3 B [IPEAOCTABNEHUH COBPAHHEBIX B
YCTaHOBJICHHOM TNOPAAKEe TOKYMEHTO!B ¥ CBEJICHUH (eC/IH 3TH IesHHUs NPUYMHUIH
BpEI NpaBaM ¥ 3aKOHHBIM HHTEPECAM IPAYKIAH), COBEPIICHHBIE THIIOM C
HCIIOJIL30BAHHEM CBOErO ¢iyKeb10ro nonoKeHust HakassIBaeTcst mrrpadom, Jubo
ANIICHUEM fIpaBa 3aHHMAaTh ONpe/ie/CHHEBIE AOMKHOCTH HIIH 3aHUMAThCS
ONpeENeHHON IesTeNLHOCTLIO, 100 apecTom B cooTBeTcTBUHH ¢ YK Poccuitckoit
Degepalni,

9.9. HenpaBoMep11ocTh AeSTeABHOCTH OPraHos rocy1apcTBEeHHOM BlacTH H
Opra’{3auui no cOopy 1 HCNONL30BAIHK NEPCOHATIBHBIX JAHHBIX MOXET ObITh
YCTaHOBJIEHA B CYAEOHOM 110D5,1K¢.

10, 3aknouuTennble N0N0Ke IS
IOJ.PkwTonuweITonomenue()3auune1{06pa60TKenepCOHaﬂbevinaHme
PUOOTHUKOB SAB/SACTCS NOKALHBIM HOpMaTHBHBIM akToM JJOY, npHHUMaeTcs Ha
Ob1uem codpanuy paboTHHKOB, COMIACOBLIBACTCS ¢ [IpO(COIO3HEIM KOMUTETOM H
yreepkaaercs (1100 BBOAMTEA B ACiicTBAE) NPUKA30M 3aBEAYIOILErO
JOLIKOJIBHBIM 00pa30BaTe.ILHBIM YU PEK/IEHHEM.
HLE.BceM3MeHeHHn:Iuononncnux,BHOCMMbmIauaCTOﬂumﬁljonomeHMQ
O(pOPMITSIIOTCS] B NHCHMEHIOH (pOpNe B COOTBETCTBUYM ACHCTBYIOIIUM
3axoHomaTeIbCTBOM Pocchiickoli e epauiiu.

10.3. Tonmkenne npuHuMaeres Hu HeonpeieselHbli cpok. M3MeHeHus u
AonosnHenns K [oaoxkenuio nprimsaiores B nopsiake, npejycMorpensom m.10.1.
HacTosiuero Ilojoskerns.

10.4. [Tocne npunsaTusa [Nosoxennst (10111 U3MEHEHHUHT ¥ AOTIOTHEHHUH OTHENbHDIX
HYHKTOB H Pa3fieloB) B HOBOH Pe kLMl IIPCABLIYINAS PEIaKIHI aBTOMAaTUYECKH .

YTpaiHBaeT CUIY.




[powmro, [poHyMepoBano

H CKperieHo neyarpio Ha Zf_@-nucmx
3aBenytomas MBJIOV r. Hpkyrcka

| ARTCKOro cana Nel64
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