INPUHATO: YTBEPKJAEHO:

Ha O0mem coOpaHun padOTHUKOB 3aBenymum

MB/JOY r. Upkyrcka gerckuii caa Nel66 MBJOY r. Upkyrcka gerckmii cag Nel66
IIporokoa Ne 1 or 12. 01. 2021r. IIpuka3 Ne 29 or 15.01.2021r.
CornacoBaHHo

IIpo¢dcoro3HbIM KOMHTETOM
15.01.2021 r. IIpoTtoxoa Ne 1

IHoJi0:xeHue
00 00padoTKe MEePCOHATBHBIX JAHHBIX PA0OTHUKOB
MB/IOY r. Upkyrcka aerckoro caga Ne 166

1.1. Hacrosimee IlonoxkeHne o00paOOTKE TMEPCOHATBHBIX JaHHBIX PaOOTHUKOB (Haiee —
[Tonoxxenrne) MyHUITUTIATEHOTO OFOKETHOTO JOMIKOIBEHOTO 00pa30BaTENbHOTO YUPEIKACHUS

r. Upkyrcka gerckoro cama komOuHmpoBaHHOTO BHaa Ne 166 (YupexneHnus) pa3paboTaHo B
cootBeTcTBUU € TpynoBeiM kojaekcoM Poccuiickoit ®enepanuu, Koncruryuuein Poccuiickoit
@®enepauuu, ['paxnanckum kogexkcom Poccuiickoit ®enepanuu, denepanbHpiM 3aKkoHOM «O0
nHpopManry, UHPOPMAIMOHHBIX TEXHOJIOTUAX M O 3amure uHpopMmaruny, denepambHbIM
3akOHOM «O TepCOHAIBHBIX JaHHBIX», lIpaBuiIamMu BHYTpPEHHEro TPYJIOBOTO pacHopska
Opranuzanuu.

1.2. Ienp pazpabotku IlomokeHuss — onpeaeneHne mopsaka oOpaObOTKH MEPCOHATBHBIX
JAHHBIX PAaOOTHUKOB YupexkIeHHs; oOecreyeHue 3alluThl IpaB M CcBOOOJI pabOTHHMKOB
VYupexnenus npu o00pabOTKe UX MEPCOHAIBHBIX JaHHBIX, a TaKKe YCTaHOBJICHHE
OTBETCTBEHHOCTH JOJKHOCTHBIX JIUL, UMEIOIIMX JIOCTYII K IEPCOHAIBHBIM JaHHBIM pAaOOTHUKOB
VYupexneHus, 3a HEBBINOJIHEHHE TPeOOBAHUN HOPM, PETYIMPYIOIIMX O0pabOTKYy M 3alIUTy
IEPCOHANBHBIX JIAHHBIX.

1.3. [lopsimok BBOoAA B AeHCcTBUE U M3MeHEeHHs [lonoxkeHus.

1.3.1. Hacrosimee I[lonmoxkeHue BCTymaer B CHJIy C MOMEHTa €ro YTBEPXKICHHUS 3aBEIYIOIIUM
VYupexneHus u IeUCTBYyeT O€CCPOUHO, IO 3aMEHBI ero HOBbIM [lookeHuneM.

1.3.2. Bce uzmenenus B [1ookeHre BHOCATCS] IPUKA3ZOM.

1.4. Bce paboTHUKM YUpeKICHUS TOJDKHBI OBITh O3HAKOMJIEHBI ¢ HacTosmuM [losokenuem moa
POCIIHCE.

1.5. PexuM KOH(QUICHUIMAIBHOCTH TIEPCOHATIBHBIX JAaHHBIX CHUMAETCs B ClydasX HX
00e3TMYMBaHMsl U 0 UCTEUEHHUH 75 JIET CpOKa MX XPAHEHMsI, WIN MPOAJIEBACTCSI HA OCHOBAaHUU
3aKJIFOUEHUS DKCIEPTHOM KoMuccuu OpraHusaiuy, €CIi HHOE HE ONPEAEIEHO 3aKOHOM.

II. OcHOBHBIE MOHATHS U COCTAB NMEPCOHAJbHBIX JJAHHBIX PA0OTHUKOB

2.1. s ueneit Hacrosuero [1o0)kxeHns NCIOIB3YIOTCS CIEAYIOINE OCHOBHBIE TOHSTHSL:

— TIepcOHANIbHBIE JJaHHbIe pa0OTHUKA — Jt00ast MHPOPMAIUs, OTHOCSINASACS K ONpe/IeIEeHHOMY
WM OIpeNiesieMOMY Ha OCHOBaHHUM TakoW MH(opManuu pabOTHUKY, B TOM YHCIIe ero haMuius,
UMs, OTYECTBO, TOJ, MECAL, JaTa W MECTO PpOXIEHUS, aJpec, CEMEHHOEe, COLMAIBHOE,
MMYILECTBEHHOE II0JIOKEHUE, oOpa3zoBaHue, IMpodeccus, 10XoAbl, Jpyras uHbOpManus,
Heo0XxoauMasi paboTOAATEINIO B CBA3U C TPYAOBBIMU OTHOILICHUSIMU;
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— o00paboTka TEpCOHANBHBIX JTaHHBIX — COOp, CHUCTeMaTH3alys, HAKOIJICHHE, XpaHEHHE,
yrouHeHHne (OOHOBJICHHE, W3MEHEHWE), HCIOJIb30BaHHUE, PACIPOCTpPAaHEHHE (B TOM YHCIIE
nepeaaya), 06e3MuurBaHue, OJOKMPOBAHUE, YHUUTOKEHHE TIEPCOHANBHBIX JaHHBIX PaOOTHUKOB
Opranuzanuu;

—  KOH(UIEHIMATBLHOCTh TEPCOHAIBHBIX JAHHBIX —  00s3aTeNbHOE Il COONIOACHUS
HA3HAYEHHOTO OTBETCTBEHHOIO JUI[A, TMOJYYHBIIETO JOCTYH K TMEpPCOHAJIbHBIM JTaHHBIM
pabOTHUKOB, TpeOOBaHWE HE JMOIYCKaTh MX PAaCHpOCTpaHEHUs: Oe3 coriacus pabOTHUKA WU
WHOTO 3aKOHHOT'O OCHOBaHUSI;

— PAcIpOCTpaHEHHE IIEPCOHANBHBIX JAaHHBIX — JCHCTBHs, HAIPaBICHHBIE Ha Iepeaady
MEPCOHANBHBIX JIAaHHBIX PAOOTHHUKOB ONpEAEICHHOMY Kpyry JuIl (mepegada MepCOHATbHBIX
JAHHBIX) WJIM HAa O3HAKOMJICHHE C MEPCOHAIbHBIMU JaHHBIMU HEOTPAHMYEHHOTO Kpyra JIHll, B
TOM 4Hcie OOHapoJOBaHME MEPCOHAIBHBIX MJAHHBIX PAOOTHUKOB B CpEACTBAX MAacCOBOM
nHpopManuy, pasMelieHue B HMH()OPMALMOHHO-TEIEKOMMYHUKAMOHHBIX  CETAX WM
MPEJOCTaBIIEHUE JJOCTYIA K MEPCOHATBHBIM JIaHHBIM pAaOOTHUKOB KaKUM-JIHOO0 UHBIM CIIOCOOOM;

— WCTOJNIb30BaHUE TICPCOHANBHBIX JAHHBIX — JCUCTBUS (OmNEpanuu) ¢ TMepCOHATLHBIMU
JTAHHBIMH, COBEPIIIAEMBIE JOHKHOCTHBIM JTUIIoM OpraHu3aiiy B EsIX NPUHATHS PEIICHUH WIN
COBEpPIICHHUS WHBIX JIEHCTBUH, MOPOXKIAOIINX IOPUIANYCCKUAE TIOCIEACTBAS B OTHONICHUU
pabOTHUKOB MO0 MHBIM 00pa30M 3aTParuBaIONINX UX MPaBa U CBOOOJBI WIIH TIPaBa U CBOOOIBI
JPYTUX JIHIL;

— OJIOKMpOBaHKE MEPCOHABHBIX JaHHBIX — BPEMEHHOE IpeKpalleHne coopa, cucreMaTH3alluy,
HAKOIUICHHUS, WCIIOJIb30BAHMSI, PACIIPOCTPAHCHUS TEPCOHAIBHBIX JNAaHHBIX PA0OTHUKOB, B TOM
qHCclie UX Mepeadn;

— YHHUYTOKCHHC IICPCOHAJIBHBIX IaHHBIX — HeﬁCTBHH, B PE3YJIbTATC KOTOPbLIX HCBO3MOKHO
BOCCTaHOBHUTbD COACPIKAHUC NEPCOHAJIbHBIX JaHHBIX B HH(l)OpMaHHOHHOﬁ CUCTEMC
ICPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB WK B PE3YJIbTATC KOTOPBIX YHHUYTOXKAOTCA MATCPUAJILHBIC
HOCUTCIIU IICPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB;

— 00e3MMYMBaHNEe MEPCOHANBHBIX IAHHBIX — JCHCTBHS, B pe3yJbTaTe KOTOPHIX HEBO3MOXHO
OIIPENIENINTh IPUHAUIEKHOCTh IEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY;

—  oO0menocTynHble  MEPCOHAJbHBIE  JaHHbIE —  [EPCOHAJbHbIE  JaHHBIE,  JOCTYI
HEOTrpaHUUYEHHOTO KPYra JIMI K KOTOPBIM MPEIOCTABIIEH C coriacus pabOTHUKA UM HA KOTOphIE
B COOTBETCTBUM C (peliepalbHbIMU 3aKOHAMM HE paclpocTpaHseTcs TpeOoBaHUE COOJIOJEHUS
KOH(UIEHIIMAIBHOCTH.

— nuH(opMaIust — cBeeHus (COOOUIeHNUs, TaHHbBIE) HE3aBUCHMO OT (POPMBI UX MPEICTABICHHUS.

— JOKYMEHTHpPOBaHHAasi WHpopManus — 3aQUKCUPOBaHHAs HAa MaTepHaAbHOM HOCUTEINE MyTeM
JOKYMEHTUPOBaHUsl HH(pOpMalMs C PEKBU3UTAMH, [O3BOJIIOUIMMU OINPENEIUTh TaKyIO
MH(POPMALIKIO WK €€ MAaTepUATbHBIA HOCUTEIb.

2.2. B cocraB mnepcOHaNbHBIX JaHHBIX paOOTHUKOB OpraHu3anuu BXOIAT JOKYMEHTHI,
cofiepkame MH(OPMAaLKI0 O TMACHOPTHBIX JAHHBIX, OOpPAa30BAHMU, OTHOLIEHHWH K BOMHCKOM
0053aHHOCTH, CEMEWHOM IIOJIO)KEHUH, MECTE JKUTENIbCTBA, COCTOSIHMM 3JI0POBbs, a TAKKE O
MPEebIAYIIUX MECTaX UX PabOTHI.

2.3. KoMmjiekc JOKYMEHTOB, COMPOBOXIAIOMIMNA Mporecc o(hopMiIeHUsT TPYAOBBIX OTHOIIEHHH
paboTHHKA B YUpexAeHUs MPH €ro IpueMe, IepeBo/ie U yBOIbHEHUH.

2.3.1. Undopmanusa, mnpencraBinsiemMas paOOTHUKOM TpU TOCTYIUIGHMHM Ha paboTy B
VYupexxaeHune, 10JKHA UMETh JOKYMEHTalIbHYI0 (hopMy. [Ipu 3akiatoueHun Tpy1oBOro J0roBopa
B COOTBETCTBUHU cO cT. 65 TpyznoBoro koaekca Poccuiickoin denepanuu auo, NOCTynaroIee Ha
paloTy, mpeabsBIIseT padOTOAATEINO:

— [aCHOPT WM MHOU TOKYMEHT, YOCTOBEPSAIOIIMI JINYHOCTD;

— TPYLOBYK) KHHXKKY, 33 HCKIIOYEHHMEM CIIy4acB, KOIJAa TPYAOBOM JOTOBODP 3aKIIFO4AETCA
BIIEPBbIE WJIM PAaOOTHMK MOCTYyIMaeT Ha paboTy Ha YCIOBHUSIX COBMECTUTENBCTBA, JINOO TPYyJ0Bas
KHIKKA Y paOOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOH WIIU 110 IPYTUM IPUUYHHAM;
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— CTPAax0BO€E CBUAETENILCTBO FOCYAaPCTBEHHOIO IIEHCUOHHOI'O CTPAaXOBaHUS;

— JIOKYMEHTBI BOMHCKOTO yd4eTa — JJIi BOSHHOOOS3aHHBIX M JIMIL, MOJUIEKALIMX BOMHCKOMY
ydery,

— JOKYMEeHT 00 00pa3oBaHUM, O KBAIU(DUKAIMK WIM HAJIUYMU CHEIHUAbHBIX 3HAHUNA — IIpU
MOCTYIUICHUHU Ha paboTy, TPeOYIOIIYIO CIeHUaIbHBIX 3HAHUN WITH CIIEUaIbHON MOATOTOBKHY;

— cBuaeTenbeTBO 0 npucBoenun MHH (mpu ero Hannuuu y paOOTHHKA).

2.3.2. Tlpu odopmiecHnn pabOTHUKA B YUpexkIeHHE PaOOTHHUKOM OT/ENa KaJPOB 3arOTHSICTCS
yHupummpoBanHas ¢opma T-2 «JluyHas kapTodka pabOTHHKA», B KOTOPOHW OTPAXKAFOTCS
CIIeyIOIIe aHKETHBIC U Onorpaduveckre JaHHbIe paOOTHUKA:

— obmwme cBeaenus (O.M.O. paboTHHMKA, naTa POXKACHHUS, MECTO POXKICHHUS, I'PaXKIAHCTBO,
oOpazoBanme, mpodeccusi, CTaxk padoThl, COCTOSIHUE B Opake, MaCIOPTHHIE TaHHbBIC);

— CBCICHUA O BOMHCKOM YUCTC,

— IaHHBIC O TIPUEME Ha padoTy;

B nanbHeiineM B TMYHYIO KapTOUKY BHOCSTCS:

— CBEJICHHS O NIEPEBOAAX Ha IPYTyIo padoTy;

— cBesieHHs 00 aTTecTaluy;

— CBE/ICHHS O NOBBIIICHUH KBATH(DUKAINY;

— CBEJICHUS O TPO(PECCHOHATILHOM MEPETIOArOTOBKE;

— CBEJICHUs 0 Harpajax (MOOMPEHUSX ), TOYSTHBIX 3BAHMSIX;
— cBeJieHUs 00 OTIyCKax;

— CBEJICHHS O COLMATIbHBIX TapaHTHUsX;

— CBCACHHUA O MECTC XKHUTCIIbCTBA U KOHTAKTHBIX TCJ'IC(bOHaX.

2.3.3. Cozpatorcss M XpaHsTCsl CIEAYIOLIME TpYIIbl JOKYMEHTOB, COJEp’Kallhe JaHHbIE O
pabOTHHUKAX B €IMHMYHOM WJIM CBOJHOM BHJIE:

2.3.3.1. JIoKyMEHTBI, COJEp)Kallue TMEepPCOHAIbHBIC JaHHbIE PAOOTHUKOB (KOMIUICKCHI
JOKYMEHTOB, COMPOBOXKIAIOIIUE TIpoIiecc 0(hOpMIIEHUSI TPYAOBBIX OTHOIICHHUH MpU MpHEMe Ha
paboty, mepeBojie, YBOJbHEHHH, KOMILIEKC MATEPHAIIOB MO aHKETUPOBAHHUIO, TECTHPOBAHUIO;
MIPOBEJICHUIO COOECEOBaHMI C KaHAUIATOM Ha JIOJDKHOCTD; MOAJIMHHUKYA U KOTIMU MPUKA30B 110
JUYHOMY COCTaBy, JIMYHBIE Jiela W TPYJIOBbIE KHIKKH pAaOOTHHUKOB; Jelia, COJepKaliue
OCHOBaHHUSl K MpHUKa3y MO JTUYHOMY COCTaBy; Jela, COJAepKalllie MaTepuajbl aTTecTaluu
pabOTHUKOB; CIIY’)KEOHBIX paccleOBaHUMN; CIPABOYHO-UH(OPMAIIMOHHBIN OaHK NaHHBIX IIO0
nepcoHany (KapTOTeKH, >KypHajbl); MONJIMHHUKKA M KOMHHM OTYETHBIX, AHAIUTUYECKUX U
CIIPaBOYHBIX MAaTEpPUAJIOB, MIEPEJABAEMbIX PYKOBOACTBY Y UpEKICHUS

I11. Coop, 00padoTKa M 3aIIUTA MEPCOHATBbHBIX JAHHBIX
3.1. [lopsimok mosydeHus: MNepCOHAIbHBIX JaHHBIX.

3.1.1. Bce nepcoHanbHbIe JaHHBIE PAOOTHHUKA YUPEKIACHUS CIEAYET MOIydaTh y HETO CaMoro.
Ecnu nepconanbHble JaHHbIE paOOTHHKA, BO3MOXKHO HMOJIYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO
pabOTHUK JODKEH OBbITh yBEIOMJIEH 00 STOM 3apaHee M OT HEro JOJDKHO OBITh IMOJIyYEHO
IUCbMEHHOE coriacue. J{oMKHOCTHOEe JuIo padoTomarens IOJHKHO COOOIIUTh pabOTHUKY
yLIpe)KHeHI/ISI 0 meyax, npearnojaracMbix UCTOYHUKAX U criocobax MOJIy4CHUs NEPCOHAIBHBIX
JAHHBIX, a TaKkXke O XapakTepe MOJUIekKAIIUX [OJYyYEHHUI0 TMEPCOHAIBHBIX JaHHBIX H
IIOCJIICACTBHUAX OTKa3a pa60THI/IKa AaTb MUCBMCHHOC COIJIaCUC HAa UX MOJIYYCHHC.

3.1.2. PaGoronmatens He MMeeT IpaBa IMOJyyaTb M 0OpaOaThIBaTh MEPCOHAJIBHBIC JAaHHBIC
paboTHHKAa YUpekKACHUS O €ro pacoBOW, HANMOHAIHHON TNPHHAUICKHOCTH, TOIHTHYECKHX
B3IISIJ1aX, PEJIMTHO3HBIX WM (QUIOCOPCKUX YOEXKAEHUSX, COCTOSIHUM 370POBbS, WHTHUMHON
KU3HH. B ciydasx, HENMOCPEICTBEHHO CBSI3aHHBIX C BONPOCAMH TPYIOBBIX OTHOIICHWH, B
cooTBeTcTBHH co CcT. 24 Koncturyuu Poccuiickoit @enepanun padoTonaTens BIpaBe MOIydaTh
1 00pabaThIBaTh JaHHBIC O YACTHOH JKM3HU paOOTHHUKA TOJBKO C €r0 MUCHMEHHOTO COTJIACHSL.
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OO0paboTka yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX PAOOTHHKOB pabOTOMATENIeM BO3MOKHA TOJIBKO
C UX corjacusi JIn0o 0e3 UX COTIacusl B CICIYIONUX CITydasx:

— NEPCOHAJIbHBIC TAHHBIC ABJIAIOTCA O6H.[CI[OCTy1'IHI>IMI/I;

— TIEpCOHAJBHBIC JAHHBIE OTHOCSTCS K COCTOSIHHIO 37I0pOBbsi paOOTHHKA W HUX 00paboTka
HeoOxouMa ISt 3alIUThl €T0 )KU3HH, 3J0POBBSI UM WHBIX KU3HEHHO BaYKHBIX UHTEPECOB MO0
KU3HH, 3I0POBbS WJIM WHBIX )KU3HCHHO BXHBIX WHTEPECOB IPYTHX JIUI[ U MOJTYICHHE COTIIACHS
pabOTHHKA HEBO3MOXKHO;

— 1o TpeOOBAaHHWIO TOJHOMOYHBIX TOCYAapPCTBEHHBIX OPTaHOB B CIyYasX, MPEIyCMOTPEHHBIX
(denepanbHBIM 3aKOHOM.
3.1.3. PaGoronarens BrpaBe oOpabaThiBaTh NMEPCOHAILHBIC JaHHBIE PAOOTHUKOB TOJBKO C HX
MMCEMEHHOTO COTJIacHs.

3.1.4. IlucbmeHHoe cornacue paboTHUKA HA 00pPabOTKY CBOMX MEPCOHAIBHBIX JaHHBIX TOJKHO
BKJIFOYATH B CEOS:

dammnoo, UMs, OTYECTBO, ajJpec CyObeKTa MEPCOHAIbHBIX JAHHBIX, HOMEP OCHOBHOI'O
JOKYMEHTA, YIOCTOBEPSIIOIIETO €ro JINYHOCTD, CBEICHHUS O JIaTe BBIIAYM YKa3aHHOTO JIOKyMEHTa
" BbIJAaBIIEM €0 OpPraHe;
— HauMeHoBaHUE ((aMIIHIO, UMs, OTYECTBO) W aApEeC OIlepaTopa, IMOJYYAOIIEero COTJacue
CyObeKTa MePCOHAIBHBIX JIAHHBIX;

— 11e71b 00pabOTKM MEPCOHATBHBIX JTaHHBIX;

— IMEpCUCHb NCPCOHAIBHBIX NOAHHBIX, Ha 06p360TKy KOTOPBIX HaCTCA COIJIaCHC CY6’LCKT3
NEPCOHANIBHBIX JaAHHBIX;

— MNEPCUCHb JIeHCTBHIL C MNEpCOHAIbHBIMU JAHHBIMU, Ha COBECPIICHHUEC KOTOPBIX AACTCA COrjiacue,
o61uee OIIMCAHUEC UCITIOJIB3YCMBIX OIICPATOPOM croco0oB O6pa6OTKI/I NEPCOHAJIbHBIX JaHHbIX;

— CPOK, B TCUCHUC KOTOPOIo HeﬁCTByeT COrjiaCcue, a TakxKe InopAa0K €ro OT3biBa.

dopma 3agBIIEHUS O cOIVIaCHU pabOTHWUKA Ha 00pabOTKYy NEpCOHAIBHBIX JAaHHBIX CM. B
npusiokeHuu 1 k Hactosimemy [lonoxenuto.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CIEIYIONMIUX CIIyJasiX:

1) 06paboTKa MepCOHATBHBIX JAaHHBIX OCYIIECTBIISIETCS HA OCHOBaHHWH TpymoBoro kojgekca PO
Wi UWHOro (pemepanbHOr0 3aKOHA, YCTAHABIMBAKOIIETO €€ Ieb, YCIOBHS IOJYYEeHUS
MEPCOHANBHBIX JIAHHBIX W KPYT CYOBEKTOB, IEPCOHAIbHBIC JaHHBIE KOTOPBIX IOJICKAT
00paboTKe, a TAKKE ONPEIEIISIONIETO MOJTHOMOUMS paboToIaTes,

2) o0paboTKa MEpPCOHATBHBIX MAHHBIX OCYILECTBIISICTCS B IIENSAX HCIIOJHEHHUS TPYIOBOTO
JI0OTOBODA;

3) o00paboTka MEepCOHAJIbHBIX MJAHHBIX OCYIIECTBISETCA JUIsl CTaTHUCTUYECKUX WM HHBIX
HAYYHBIX IeJIeil TP YCTIOBUU 0053aTENIHOTO 00E3IMYMBAHNS TIEPCOHAIBHBIX TAHHBIX;

4) 00paboTKa MEePCOHANBHBIX JaHHBIX HEOOXOAMMA ISl 3allUTHI JKU3HH, 3OPOBBS HIU HHBIX
YKU3HEHHO BOKHBIX MHTEPECOB PAOOTHUKA, €CITH TIOJYYCHHUE €T0 COTJIaCHsI HEBO3MOJXKHO.

3.2. Ilopsamok 00pabOTKH, TIEpeIauil U XpaHEHHUs IEPCOHATIbHBIX JIAHHBIX.

3.2.1. PaGoTHuk YupexaeHus MpeaoCTaBlIsIeT padOTOAATEN0 JTOCTOBEPHBIC CBEICHUS O cebe.
PaGoromarens mpoBepsieT JAOCTOBEPHOCTH CBEACHUMW, CBEpsis JIaHHBIC, IPEIOCTABICHHBIC
pPabOTHHKOM, C UMCIOIITUMUCS Y pAOOTHHKA JOKYMEHTAMH.

3.2.2. B cootBercTBHH cO CT. 86, 171. 14 TK P® B niensx oGecriedeHus mpaB ¥ cCB0OO YeI0BEKa U
rpaXJaHMHA 3aBenyIOIUN MyHUIIUNATbHBIM JOUIKOJIBHBIM 00pa30BaTEIbHBIM YUPEKICHHUEM
neTckuil cax koMOuHupoBaHHoro Buaa Ne79 r. Upkyrcka (PaGoromarens) u ero npeactaBuTeIn
npu 06paboTKe MEepCOHAIBHBIX AAHHBIX PAOOTHHKA JOJDKHBI COOMIONATh Cleayroliue olue
TpeOOBaHUS:

3.2.2.1. O0OpaboTKa MEePCOHAIBHBIX JAHHBIX MOXKET OCYIIECTBISATHCS HCKIIOUYUTEIHHO B IENSX

obOecrieueHus COOMIOEHUS 3aKOHOB M HMHBIX HOPMATHUBHBIX TMPABOBBIX AKTOB, COJCHCTBUS
paboTHUKAM B TPYIOYCTPOHCTBE, 0OYUEHUU M MPOABMKCHHUHU TI0 CITYKOe, 00ecredeHusl THIHOMI
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0e30macHOCTH pPaOOTHUKOB, KOHTPOJS KOJMYECTBA M KayecTBa BBHIMOJHAEMOW pabOTHl U
o0ecredyeHns: COXpaHHOCTH UMYLIECTBA.

3.2.2.2. Tlpu ompeneneHnn oobeMa U CoACpKaHUsA, 00pabdaThIBAEMBIX MEPCOHATBHBIX JAaHHBIX
PaboTonarens nomkeH pykoBoacTBoBatbes Koncrutymueit Poceuiickoit @enepanuu, TpynoBsiM
kozekcoM Poccuiickoit @enepann 1 UHBIMU (hesiepaibHbIMU 3aKOHAMMU.

3.2.2.3. Ilpu npuHATHM pEIlIEeHUM, 3aTparuBarolIMX UHTepechl paboTHHMKa, Paboromarens He
UMeeT TIpaBa OCHOBBIBATBCS HAa MEPCOHAIBHBIX JaHHBIX paOOTHUKA, IOJyYEHHBIX
UCKJTIOUUTENIFHO B pE3yJibTaTeé WX aBTOMATU3UPOBAHHONH OOpaOOTKHM WM 3JIEKTPOHHOTO
MOJTyYEeHHUS.

3.2.2.4. 3amuTa nepcoHaIbHBIX JAaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO UX MCIOIB30BAHUS UIIH
yTpaThl obecrneunBaeTcs Paboromarenem 3a cueT €ro CpeicTB B MOPSAIKE, YCTAHOBICHHOM
(henepalbHBIM 3aKOHOM.

3.2.2.5. PabOTHUKM ¥ HX TMPEACTABUTENH JOJDKHBI OBITh O3HAKOMJICHBI IOJ PACIUCKY C
JOKYMEHTaMH YUPESKICHUS, YCTAaHABIUBAOIINMHE MOPSIOK 00pabOTKU MEPCOHATBHBIX TaHHBIX
pabOTHUKOB, a TakXKe 00 MX MpaBax M 00sI3aHHOCTSAX B 3TOM 00JIACTH.

3.2.2.6. Bo Bcex cinydasx OTKa3 paOOTHHMKA OT CBOMX TPaB HA COXPAHCHHWE W 3aIUTy TAaWHbBI
HEeJECTBUTEJIEH.

IV. Ilepenaya u XxpaHeHHe NEPCOHATBHBIX JAHHBIX

4.1. Tlpu nepemaue NepCOHAIbHBIX NAaHHBIX paboTHUKa Paboronmarenb AOKEH COONIOAATH
clieayromye TpeOoBaHus:

4.1.1. He cooOriath mepcoHaabHbIC NaHHbIE paOOTHUKA TPEThedl CTOpOHE 0e3 MHUChMEHHOTO
corjmacusi pabOTHMKA, 3a HCKIIOYEHHEM CIIydyaeB, KOrJa 3TO HEOOXOJMMO B LENsX
NPEAYNPESKACHHS YIPO3bl JKU3HH U 3I0POBHI0 paOOTHHKA, a TAKXKE B CIIydasx, YCTAHOBICHHBIX
benepanbHBIM 3aKOHOM.

4.1.2. He cooOmare mnepcoHanbHbIC IaHHbIE PaOOTHUKA B KOMMEpPYECKHX IeNsiX 0e3 ero
MUCbMEHHOTO cornacusi. O6paboTka MepCOHATBHBIX TAHHBIX paOOTHUKOB B IEJSX MPOABHKCHUS
TOBApOB, padOT, YCIYT Ha PbIHKE MYTeM OCYLIECTBICHUS MPSAMBIX KOHTAKTOB C MOTEHIUAIBHBIM
NOTPEONUTENEM C TIOMOINBIO CPEICTB CBA3M JOIMYCKACTCS TOJIBKO C €ro IMPEABAPHTEIHLHOTO
COTIJIacHsl.

4.1.3. Ilpenynpenuts Jinil, MOJYYUBIIUX MEPCOHAIBHBIC AaHHBIE PAOOTHHKA, O TOM, YTO 3TH
JIAHHBIC MOT'YT OBITh MCIIOJIB30BAHBI JIMIIb B IEIISX, JJISI KOTOPBIX OHU COOOINEHBI, U TpeOOBaTh
OT JTHX JIMIl TOATBEPXKICHHS TOTO, YTO 3TO TNpaBwio coOmroneHo. Jluma, momyduBmIve
MEePCOHAIbHBIE  JaHHbIe  paOOTHWUKA, O0sM3aHBl  COONIOAATh  PEKUM  CEKPETHOCTH
(xorduaenmanpaocT). JJanHoe [lonoxxeHune He pacmpocTpaHseTcss Ha 00MeH MepCOHaTbHBIMU
JTAHHBIMHA Pa0OTHHKOB B TIOPSI/IKE, YCTAHOBJICHHOM ()eiepaibHBIMHU 3aKOHAMH.

4.1.4. OcymiecTBIATh Mepeaavy MepcoOHAbHBIX JaHHBIX PAOOTHUKOB B MpeAeiiax Y UpeKIeHUs B
COOTBETCTBHUH C HacTosAuM [lonoxenuem.

4.1.5. Pa3pemaTL AOCTYII K TNEPCOHAJIbBHBIM JAdHHBIM pa6OTHI/IKOB TOJIBKO CIICIIHMAJIBHO
YIIOJJHOMOYCHHBIM JIMIAM, IIPH 3TOM YKA3aHHBLIC JIMIA JOJKHBI UMETh MPAaBO IMOJYYaTb TOJIBKO
TC MCPCOHAJIbHBIC JTaHHLIC pa6OTHI/IKa, KOTOPbIC HeO6XOI[I/IMBI JJIA BBIIIOJIHCHUA KOHKpCTHOﬁ

GbyHKIHN.

4.1.6. He 3anpammBath HHGOPMAITUIO O COCTOSIHUH 3I0POBBSI paOOTHUKA, 32 UCKIIIOUEHUEM TEX
CBEICHUI, KOTOPbIE OTHOCSTCS K BOIPOCY O BO3MOYKHOCTHU BBINIOJIHEHUSI pAOOTHUKOM TPYAOBOI
GyHKIHN.

4.1.7. IlepenaBath nepcoHalIbHbIE JaHHbIE PaOOTHHUKA MIPEICTABUTENIAM PaOOTHHUKOB B MOPSIJIKE,
yCTaHOBIIECHHOM TpynoBeiM kozekcoMm Poccuiickoit ®denepauyu, W OrpaHUYMBATH ITY
WH(OPMAIIHUIO TOJIBKO TEMHU MEPCOHATBHBIMU JTaHHBIMU PAaOOTHHKA, KOTOPHIE HEOOXOIUMBI IS
BBITIOJTHEHUS YKa3aHHBIMH MPEACTABUTESAMH UX (YHKITHH.
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4.2. B nemsix obecredeHus 3alIUThl MEPCOHATBHBIX JAHHBIX, XPAHSIINXCA B JTUYHBIX JENax,
pabOTHUKH UMEIOT MTPABO:

a) MOJy4yaTh MOJIHYIO MH(OpPMAIMI0O O CBOMX IMEPCOHAIBHBIX JAHHBIX MU 00pabOTKE ATHX
JaHHBIX (B TOM YHCIIe aBTOMAaTU3HUPOBAHHON);

0) OCYIIECTBIATh CBOOOMHBIM OECIIaTHBIM JOCTYN K CBOMM TNEPCOHAIBHBIM JIaHHBIM,
BKJIOYAsi TMPABO IOJIy4aTh KOMHMH JIFOOOH 3ammcH, COACpKalled IepCoHaIbHbIC aHHBIC
pabOTHHUKA, 32 UCKITIOYCHUEM CITy4aeB, MPETYCMOTPEHHBIX (hefiepalibHbIM 3aKOHOM;

B) TpeOOBaTh MCKIFOYCHUS WJIM WCIPABJICHUS HEBEPHBIX WJIM HEMOJHBIX IMEPCOHATBHBIX
JIAHHBIX, a TAKXKE JIaHHBIX, 00pabOTaHHBIX ¢ HAapyIIEHHEM (eepatbHOro 3aKkoHa. PaboTHHK mpH
OTKa3e paboTojaressi UCKIIOYUTh WM HMCIPABUThH MEPCOHATBHBIC IaHHBIE PAOOTHHKA MMEET
MpaBO 3asABIATh B MHCBMEHHON (opme paboTomartento o CBOEM Hecoriacuu, 00OOCHOBAaB
COOTBETCTBYIOIIUM 00pa3oM Takoe Hecoriiacue. [lepcoHanbHbIe JaHHBIC OIICHOYHOTO XapaKkTepa
pabOTHUK HMEET MpPaBO JIOTOJIHUTH 3asBICHUEM, BBIPAKAIOIIUM €ro COOCTBEHHYIO TOUYKY
3peHUs;

r) TpeOboBaTh OT pabOTOAATENSI YBEIOMJICHUSI BCEX JIMI, KOTOPBIM paHee ObUIA COOOIICHBI
HEBEPHBIC WJIM HETIOJHBIC TIEPCOHANLHBIC JaHHBIC pa0OTHHKA, 000 BCEX MPOU3BEACHHBIX B HUX
W3MEHEHHSX MM UCKITFOUYCHUSX U3 HUX;

1) o0XanoBaTh B CyJ JHOObIE HEMPABOMEPHBIE NEHCTBUS WM Oe37eiCTBHE paboTodaTelNs
pu 00pabOTKe U 3alIUTE MEPCOHATBHBIX JaHHBIX TPAYKIAHCKOTO CITYXKAIIETO.

4.3. IIpu noy4eHUuH NepCOHABHBIX JaHHBIX HE OT pabOTHHKA (32 UCKIIOYEHUEM CITy4yaeB, €CIU
MepCOHANIbHBIE JaHHBIE OBIIM IPEIOCTABIECHBI PAabOTOAATENI0 HA OCHOBAaHMM (helepanbHOro
3aKOHAa WM €CIIM IEePCOHANBHBIC JAHHBIC SBISIOTCS OOILEIOCTYMHBIMH) paboTomaTrenb 10
Hadaia oOpaOOTKM TakWX TMEpPCOHANBHBIX [aHHBIX 0053aH TPEAOCTaBUTH PAOOTHUKY
CIIEIYIOLTYI0 HH(OPMALUIO:

— HauMeHOBaHue ((pamMuIIHs, UMSI, OTUYECTBO) U aJIpeC ONepaTopa Uil €ro MpeACTaBUTENS;

— 11716 00pabOTKM MEPCOHATBHBIX JAHHBIX U €€ IIPAaBOBOE OCHOBAHUE;

— MpearnoaraeMble 1MoJIb30BaTeNy MePCOHATBHBIX JTaHHBIX;

— YCTAQHOBJICHHBIC HACTOAIIUM (DejlepaﬂLHBIM 3aKOHOM IIpaBa CY6’I)€KT3 NEPCOHATBbHBIX
JaHHBbIX.

V. locTyn K NepCcOHAJBLHBIM TaHHBIM PA0OTHUKOB

5.1. IlpaBo nocTyna K nepcoHajJbHbIM JIaHHBIM PAaOOTHUKOB UMEIOT:
— 3aBeyIoLas;

— CHELUAINCT 110 KaJapam;

— CTapILIN{ BOCIUTATENb;

— COTPYIHHUKH OyXTalITEepUH.

5.2. PaboTHuK YupexaeHus uMeeT npaso:

5.2.1. IlloxyyaTe MOCTYN K CBOMM TEPCOHAIBHBIM JaHHBIM M O3HAKOMJICHHE C HUMH, BKJIIOYAs
npaBo Ha OE3BO3ME3HOE TMONY4YeHHE KOMUK 000N 3amucu, coAepiKalleld IMepcoHaIbHbIE
JaHHBIE PAa0OTHUKA.

5.2.2. TpeboBath oT Paboromarens yTOUHEHHs, WCKIIOUEHHS MM HCIPABICHHUS HEMOJIHBIX,
HEBEPHBIX, YCTapeBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO TMOJYYEHHbIX WJIM HE SBISIOIIUX
HeoO0XxoauMbIMu 17151 PaboTonaTesns mepcoHadbHBIX JaHHBIX.

5.2.3. Tlonyuats ot PaboTtonarens

— CBEJICHHUS O JUIaX, KOTOPble UMEIOT JOCTYI K NEPCOHAIBbHBIM JJAHHBIM WM KOTOPBIM MOXKET
OBITh MPEOCTABJICH TAaKOH JTOCTYII;

— mepevyeHb 00pabaThIBaEMbIX MEPCOHATIBHBIX TAHHBIX M HCTOUYHUK UX MOTYYECHHUS;
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— CpOKH 00pabOTKHU MEPCOHATBHBIX TaHHBIX, B TOM YHCJIE CPOKH MX XPaHCHHUS;

— CBCACHUA O TOM, KaKHMC HOPUANYCCKUC MOCICACTBUA IJId CY6’beKTa MNEPCOHAJIbHBIX JAaHHBIX
MOXET MOBJICYb 32 COO0H 00pabOTKa €ro MePCOHABHBIX JTAHHBIX.

5.2.3. Tpeboarp u3BemeHus PaboTomarenem Bcex UL, KOTOPbIM paHee ObLIM COOOIIEHBI
HEBEpHBIE MJIM HEMOJHbIE IEepCOHANbHbIE JaHHble, 000 BCEX TMPOMU3BEIEHHBIX B HUX
HCKIIIOYCHHUAX, UCIIPABJICHUAX WIIN OJOIIOJTHCHUAX.

O06>xanoBarh B YNOJIHOMOYEHHBIM OpraH Mo 3aluTe NMpaB CyObEKTOB MEPCOHAIBHBIX JIAHHBIX
WM B CyleOHOM MOpSIKE HEempaBOMEpHbIe JeicTBHs wiam Oe3aeiictBus PaGoromarterns mpu
00paboTKe M 3alUTe €ro MePCOHATBHBIX JaHHBIX.

5.3. KomupoBaTh W [enaTh BBIMUCKH TIEPCOHATIBHBIX JaHHBIX pPAOOTHUKA pa3pemaeTcs
HCKITIOYUTENFHO B CITYKEOHBIX LEJSIX C MICbMEHHOTO pa3pellieHns HadalbHUKA OT/IeNa KaJIpOB.

5.4. Tlepenaua uHbOpMaIIMU TPETHEH CTOPOHE BO3MOXKHA TOJBKO MPU MHUCHBMEHHOM COTJIACUU
PabOTHHKOB.

VI. OTBeTcTBEHHOCTH 3a HapylleHHe HOPM, peryJUpyHIuX o0padoTKy M 3aIIHUTYy
MEePCOHAIbHBIX IaHHBIX

6.1. PaboTHHKM Y4peKIeHHs, BUHOBHBIC B HAPYIICHHH HOPM, PETYIUPYIOIIUX IOJy4CHHE,
00pabOTKy ¥ 3alMTy T[EePCOHAIBHBIX JAHHBIX paOOTHUKA, HECYT IUCIHUILTUHAPHYIO
aJIMUHUCTPATHUBHYIO, TPaXKIaHCKO-IIPABOBYIO UJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUH
¢ enepabHBIMH 3aKOHAMH.

6.2. 3aBenyromias YupexaeHus 3a HapylIeHHe HOPM, PETyJIUPYIOLUX MoiydyeHue, o0paboTKy U
3alIUTy TEPCOHAIBHBIX JaHHBIX paOOTHHMKA, HECeT aJMMHUCTPATHBHYIO OTBETCTBEHHOCTb
cornmacHo cr. 5.27 u 5.39 Kogekca 00 aIMUHUCTpaTUBHBIX IpaBoHapyuieHUsX Poccuiickoii
@enepanuy, a TaKKe Bo3MellaeT paOOTHUKY YyiiepO, NPUUYMHEHHBI HENpaBOMEPHBIM
WCTIOJIB30BaHUEM HH(OPMAIINH, COICPIKAIIEH TIepCOHANIbHBIC TaHHBIE pAa0OTHHKA
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[Ipunoxenne Nel
3asiBjieHue
0 COTJIACHM HA 00PaldOTKY MEePCOHATBHBIX TaHHBIX
A,

(baMumnus, UMs1 OTYECTBO)
[TpoxkuBaromuii(as) mo agpecy:

macropT . BBIJIAHHBIN « » T.

B cooTBeTcTBUU ¢ KoHcTuTynueit PO, 3akonom «O06 obpazoanum» ot 10.07.1992 r. Ne 3266-1
n OenepanbHbIM 3aK0OHOM «O TIEPCOHATBHBIX JAHHBIX)» CBOCH BOJIEH BBIpAXKAID AJIMHHUCTpAIIUH
MOV nerckomy caxy Ne 123 r. Upkytcka (PaboTonarento), 3aperucTpupoBaHHOIO 1O aApecy:
664049 r.Mpkyrtck, M-H FOOuneiinsid, a. 26, cBoe coriacue Ha 00pabOTKy MOMX IEPCOHATBHBIX
JAHHBIX JaTa pOXICHUS « _ »

20 r., a UMEHHO: (haMuius, WMs, OTYECTBO, YHCIIO, MECAI, TOJ H MECTO
POXIECHHS, COCTOSIHUE 3/10pOBbS, MECTO JKUTEIbCTBA M TMpOYMe JaHHbIE, HEOOXOIUMOCTH B
KOTOPBIX MOKET BO3HUKHYTh B XOJI€ HCIIOJIHEHUS TPYAOBOrO JOTOBOpa ¢ AJIMHHUCTpALUEH
MIAOY  nmerckum camom Nel23  r.Hpkyrcka ot «  » 20 1.,
ABTOMATHU3MPOBAaHHBIM M HEAaBTOMATHU3MPOBAHHBIM  crocoOoMm (cOop, cucTeMaTH3alus,
HaKOIUIEHUE, XpaHEHHE, yTOUHEHNE, OOHOBJIEHUE, U3MEHEHHE, UCIIOIb30BAaHUE — B COOTBETCTBUU
C JEWUCTBYIOIIMM 3akoHoaarenbcTBOM P®, mnepemaua paHHBIX TPETbUM CTOPOHAaM, B
COOTBETCTBUH C JICUCTBYIOIIMM 3aKoHOAATeNbcTBOM P®d, o6e3nuurBaHuME B COOTBETCTBUU C
JEHCTBYIONIUM 3aKOHOJIATENbCTBOM P®, yHHUTOXKEHHE) B LIETSAX COOIIOCHHS 3aKOHOB U MHBIX
HOPMAaTHUBHO-TIPABOBBIX aKTOB.

Ecnu Mou nepcoHalibHbIE JAHHBIE BO3MOKHO MOJYYUTh TOJIBKO Y TPETHEH. CTOPOHBI, TO 5
nomkeH(Ha) ObITh yBemomuieH(a) 00 ITOM 3apaHee C YKa3aHHeM O LeJsaX, MpearnojaraeMbix
HCTOYHUKAX U CIIOCO0aX MOJIy4eHUsI IEPCOHAIBHBIX JaHHBIX, a TAKKE O XapaKTepe MOAIeKALTIX
K MOJIYYCHHUIO MEePCOHANBHBIX JAaHHBIX U MOCIEACTBHUSIX MOETO OTKa3a U OT MEHS JIOJKHO OBITh
[IOJIy4€HO MUCbMEHHOE COTJIacHe.

Cornamenre BCTyNaeT B CHIIY CO JIHS MOJINUCAaHUSA M JEMCTBYET 10 MOMEHTa IMpEeKpalieHus
Tpyaosoro gorosopa ¢ Anmucrpauueid MIIOY nerckum cagom Nel23 r.Mpkyrcka oT «  »
20 r.
B cnyyae u3MeHEHMM MOMX TNEPCOHAIbHBIX JIAaHHBIX B TEUEHUE CpPOKa JCUCTBUS
TpyaoBoro goroopa ¢ Aamunuctpauueit MJIIOY nerckum camom Nel23 r.Mpkyrcka oT «  »
20 r. 00s3ytoch npouHdopMupoBarbk 06 3ToM coTpyaHukoB MJIOVY nerckoro
caga Nel23 r.MpkyTcka, OTBETCTBEHHBIX 33 BEIEHHE PAOOTHI C TIOKYMEHTaM, COJIep)Kallne MOU
MEePCOHAJIbHBIC JAHHBIE B YCTAHOBJIEHHOM IOPSIJIKE.

Cormacue MoOxeT OBITh OTO3BAaHO MHOIO B JII00O€ BpeMs Ha OCHOBAaHHUH MOETO

MUCbMEHHOIO 3asiBJICHUSI.

(coOCTBEHHOpPYYHAS TTOIIHCH) (mara moamnmcH)
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C nooxkearueMm 00 00padOTKE MEPCOHANBHBIX JTAHHBIX 03HAKOMIIEHBI:

Ne ®dUO: JIomKHOCTB: Iloanuce, nara:
/o
1 bonpapesa JI.M. Ilenaror — ncuxosor
2 Ca¢una H.B. Bocnurarens
3 Hcakosa O.T". Bocnurarens
4 Tsoporosa JI.H. Bocnurarens
5 ITemennrox JI.W. Bocnurarens
6 Mypamkuna B.A. Bocnurarenp
7 OtuecoBa B.H. Bocnurarens
8 [TyBanosa 1.U. Wuctpykrop 1o  (usnyeckoi
KyJBType
9 Menentoena JILE. ITomomHaMK BOCTIMTATENS
10 Cumonosa M.B. My3bIKanbHbII pyKOBOIUTEH
11 Hexrepera H.C. Bocnurarens
12 Caguenko T.C. Bocnuraresnb
13 EBrymenxo C.B. Cropox
14 Ocwurmosa A.b. JIBopHHK
15 Kynaxosa-IIlanosa E.B. KonTpakTHBI ynpasistomui
16 Kympukos C.I1O. JBopHHUK
17 Marseesa H.B. Bocnurarens
18 Croecusnies U.A. CTOPOXK
19 Hosunrskor B.U. Cropox
20 Cenbkus O.I". Crienmanuct no Kaapam
21 | ®denorosa JI.A. TTomomHuUK BOCIIMTATENSA
22 | CanranoBa B.1. [TomontauK BocTiUTaTem st
23 Bepecosa 1O.P. Bocnurarens
24 [IxypatoBa T.B. TToMoIIHUK BoCTIMTATEIS
25 HNBanosa T.I1. TToMOIIIHUK BOCTIUTATENS
26 Hcoesa T.O. IToMomHuK BocOUTATENS
27 ComnoseeBa O.A. Bocrnurarens
28 [Imunesa O.H. 3aBx03
29 Kaszanosa 10.M. Onepartop cTUpalbHBIX MallluH
30
31
32
33
34
35
36
37
38
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