COI'TACOBAHO: YTBEPKJAEHO:

IIpencenarenem IIK 3aBenyrommm

MBJOY r. Upkyrcka nerckuii cag Nel66 MBJOY r. Upkyrcka nerckuii cag Nel66

IIporokoa Ne 5 ot 17. 07. 2023r. IIpuxa3 Ne 134-3 o1 17.07.2023 1.
IHoJi0:xxeHue

00 00padoTKe MEePCOHATBHBIX JAHHBIX PA0OTHUKOB
MB/JOY r. Upkyrcka aerckoro caga Ne 166

1.001mue moj1oxeHus

1.1. Hacrosmee IlomoxkeHne 00 0O0pabOTKe TEPCOHAIBHBIX JMaHHBIX PaOOTHHKOB (janee —
[Monoxenne) MyHUIIMTIATEHOTO OFOJIKETHOTO JIOMIKOJIBHOTO 00pa30BaTEIbHOTO YUPESIKICHUS

r. Upkyrcka nerckoro caga Ne 166 (YupexaeHus) pa3paboTaHO B COOTBETCTBHH C TPYyT0BBIM
kogekcoMm Poccuiickoit ®@enepanuu, Koncruryuueln Poccuiickoit ®@enepanuu, ['pakganckum
kozmekcoM Poccwuiickoit @enepannu, PeaepanbHbiM 3akoHOM OT 27.07.2006 roma Ne 149-D3
«O0 undopmanuu, HOOPMAIMOHHBIX TEXHOJIIOTHUAX U O 3alUTe HHPOPMAIUI C U3MECHEHUSIMH
ot 31.07.2023 roga. @eaepanbHbiM 3akoHOM OT 27.07.2006 1., ®enepanbHbiM 3akoHOM Ne 152-
®3 or 27.07.2006 r. «O mnepcOHANbHBIX JaHHBIX» ¢ u3MeHeHusiMu oT 06.02.2023 ropa.
[Ipuka3zoM MHHHCTEPCTBA DPA3BUTHS, CBSI3UM HH(POPMAIMOHHBIX TEXHOJOTUH M MAaCCOBBIX
kommyHukarui ot 28.10.2023 roga Ne 179 «O6 yTBepx)aeHUN TpeOOBaHUN K MOATBEPKICHUIO
YHUUTOXKEHUS NEPCOHANBHBIX JaHHBIX», ycraBoM MBJIOVY r. Upkyrcka aerckoro caga Ne 166
(mamee JIOV).

1.2.IlonoxxeHue ompeAenseT MOPSIK pPadOThl C IMEePCOHATBHBIMU  JaHHBIMH COUCKATEeJeH,
PabOTHUKOB YUpEeXIACHUS X POJCTBEHHHMKOB OT HEMPABOMEPHOTO HJIA CIy4alHOTO JOCTYTIA,
YHUUYTOKEHUE, W3MEHEHHs, KOMUPOBAHUS, PpACHPOCTPAHEHUS M HHBIX HEMPaBOMEPHBIX
NENCTBUM, 00ECIICUCHHE 3alUThI MPaB U CBOOO] paOOTHUKOB YUpEKICHUsS MpU 00paboTKe UX
NEPCOHANBHBIX JAaHHBIX, a TaKXe YCTAaHOBJEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII,
MMEIOIUX JIOCTYI K TMEPCOHATbHBIM JAaHHBIM PAOOTHUKOB YUPEXKICHUS, 32 HEBBITIOTHEHHE
TpeOOBaHUIl HOPM, PETYIUPYIOUINX 00pabOTKY U 3alUTy NEPCOHAIBHBIX JaHHBIX.

1.3. ITopsanok BBOJA B neiicTBUE U u3MeHeHus [lonoxxenus.

1.3.1. Hacrosimee [lonmoxkeHne BCTynmaer B CHIIy C MOMEHTa €ro YTBEPXKICHHUS 3aBEIYIOIIUM

VYupexxaeHnus u 1eficTByeT 6eccpodHo, 10 3aMEeHbI ero HOBBIM [lososkeHueMm.

1.3.2. Bce uamenenus B I[lonoxkeHne BHOCATCS IPUKA30M.

1.4. Bce paboTHUKM YUpeXIeHUs JOHKHBI ObITh 03HAKOMJIEHBI ¢ HacTosuM [looxkeHnem moa

POCIIUCE.

1.5. PexxuM KOH(QUAECHIMAIBHOCTH MEPCOHAJbHBIX JaHHBIX CHHMAeTcs B ClydasX UHX

00e3TMYMBaHMA M 10 UCTEUCHUHU 75 JIET CPOKa MX XPaHEHHs, WK MPOJUICBACTCS HA OCHOBAHUU

3aKJIFOUYEHUS DKCIEPTHOM KoMuccnn Opranusanuy, €Ciav HHOE HE OIPEIEIICHO 3aKOHOM.

II. OcHOBHBIC IOHATHS U COCTAB NEPCOHATBbHBIX JAHHbIX PA00THUKOB

2.1. lna ueneit HacTosmero 11ooxeHns HCOJIb3yIOTCS CIEYIOINE OCHOBHBIE ITOHSATHS:

e TMEPCOHAJbHBIE NaHHbIC — JI00as WHOpPMAaLKs, OTHOCSINASACS MPSMO WIM KOCBEHHO

K OIPEJCIICHHOMY WIH ONpezensseMoMy (u3HuecKoMy JHIY (CYyObEKTYy HepCOHATbHBIX
JTAHHBIX );
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e ONEeparop MEepCOHANBHBIX  JAHHBIX  (OmEpaTrop) — TOCYJAapCTBEHHBI  opraH,
MYHUIIMIIATIBHBIA OpraH, IOpUAMYECKOe WU (PU3NYECKOe JIMIIO, CAMOCTOSATEIbHO WU
COBMECTHO C JIPYTUMHU JUIAMH OPTaHHU3YIOMIUEe U (WIH) OCYIIECTBISIOMNE 00paboTKy
MEPCOHAIBHBIX JTaHHBIX, OMPENEIAIOMNE eI OO0pabOoTKH TMEepCOHATBHBIX JTaHHBIX,
COCTaB IMEPCOHAIBHBIX JAHHBIX, MOAJEKAIUX O00paboTKe, IeHCTBUS (OIeparu),
COBEpIIIaeMbIE C TIEPCOHATBLHBIMU JaHHBIMU,

e 00paboTka MepCOHATBHBIX JAHHBIX — ACHCTBHE (OMepaIus) UiIu COBOKYITHOCTh IEHCTBUI
(omepanuii) C MEPCOHATBHBIMU JAaHHBIMH C UCIIOJIB30BAHUEM U 0€3 HCIOJIb30BaHUS
CpEICTB aBTOMAaTH3allUM, BKIO4Yas cOOp, 3amuch, CUCTEMATHU3AlMI0, HAKOIUJICHHE,
XpaHeHHe, yToyHeHue (OOHOBJIIEHHE, UW3MEHEHUE), W3BJICUCHHUE, MCIOJIb30BAHUE,
nepeaaqy (pactipocTpaHenue, MpeA0CTaBIICHUE, JOCTYII), o0e3TnYnBaHue,
OIOKMpOBaHUE, YAalleHUE, YHUYTOXKEHHUE;

e ABTOMATHU3MPOBAaHHAs 00paOOTKa MEPCOHANBHBIX JTAHHBIX — 00pabOTKa MEPCOHATBHBIX
JAHHBIX C TOMOILBIO CPEJICTB BHIYMCIUTEIbHON TEXHUKU;

e PACIPOCTPAHCHHE TIEPCOHAIBHBIX JIAHHBIX — JICUCTBUS, HAMPABICHHBIE HA PACKPBITHE
MEPCOHANBHBIX JaHHBIX HEOMPEIEICHHOMY KPYTY JIHUI;

e TIPENOCTaBICHUE TNEPCOHAIBHBIX JaHHBIX — JIEUCTBHS, HAMPABICHHBIE HA PACKPBITHE
MEPCOHANBHBIX JAHHBIX OMPEIECICHHOMY JIMILY WM ONPEACICHHOMY KPYTY JIMII;

e OJOKMpOBAaHWE TICPCOHANBHBIX JAHHBIX — BPEMEHHOE MpEeKpalieHne o0padoTKu
MEPCOHANIBHBIX JTAHHBIX (32 UCKIIOUYCHHEM CIIy4aeB, €cii 00paboTka HeoOXoauMma Jist
YTOYHEHHUS [TePCOHANBHBIX TAHHBIX ),

e YHHMUYTOXXCHHE TEPCOHATBHBIX NAHHBIX — JIEHCTBHUA, B pE3yJbTaTe KOTOPBIX CTAHOBHUTCS
HEBO3MOKHBIM BOCCTAHOBUTH COJIEP)KAHUE MEPCOHANBHBIX JAHHBIX B MH(POPMAIIMOHHOM
CHUCTEME TIEPCOHANBHBIX [AHHBIX U (WJIHM) B pe3yjbTaTe€ KOTOPHIX YHHUYTOXKAIOTCS
MaTepuaibHble HOCUTEIH MEPCOHANbHBIX JaHHBIX;

e 00€31MYMBaHNE MIEPCOHATBHBIX JTAHHBIX — JCHCTBHS, B PE3yIbTATe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM 0€3 HCIOJB30BaHUS [JOMOJHUTEIbHOW HH(OpPMAUKA  OMpPENEIUTh
MPUHAJICKHOCTh TIEPCOHANBHBIX JIAHHBIX KOHKPETHOMY CYOBEKTYy NEepCOHAIBHBIX
JAHHBIX;

e wuH(pOpPMAIMOHHAS CUCTEMa TEPCOHATBHBIX MAHHBIX — COBOKYITHOCTH COAEPIKAIIUXCS
B 0azax JaHHBIX [EPCOHAJBHBIX JAHHBIX U O0ECHEYMBAIOIIUX  HMX 00pabOTKY
MH(OPMALIMOHHBIX TEXHOJIOTHI U TEXHHUECKUX CPEJICTB.

2.2. B cocraB mnepcoHaNbHbIX JAaHHBIX paOOTHUKOB OpraHuzaluu BXOIAT JTOKYMEHTHI,
coziepkanie WHGOPMALKI0 O MAacHOPTHHIX AaHHBIX, PUO, mon, rpaxnaHcTBO, 00pa30BaHUHU,
OTHOLICHUU K BOMHCKOM OOSI3aHHOCTH, CEMEMHOM I0JIOKEHHH, MECTE JKUTENIbCTBA, COCTOSIHUU
3I0POBbsI, a TaKXkKe O MPEIBIAYIIMX MecTax HMxXx paboTsl, dotorpadus, MHH, mnoxymeHTHl,
CBSI3aHHBIE CO 3J0POBBEM, CBEACHHS O HMHBAJINJHOCTH, KOHTAKTHBIC JaHHBIEC, PE3YJIbTAThI
cobeceZI0BaHUS M UHBIE JJOKYMEHTHI, IPEI0CTABICHHBIE COUCKATENIEM T10 UX JKEJIaHUIO.

2.3. KoMIiekc JOKYMEHTOB, COINPOBOXAAIOUINMA Mpoluecc 0QpOpMIICHUS TPYJOBBIX OTHOIICHUH
paboTHUKaA B YUpeXJIeHUs IIPU €ro IpuemMe, NepeBoie U yBOJIbHEHHH.

2.3.1. Uudopmauusa, mnpexncrtaBisemMas paOOTHUKOM MpU TIOCTYIUIGHMM Ha paboTy B
VYupexxaenue, J0JDKHa UMETh IOKyMEHTalnbHYI0 Gopmy. [lpu 3akimoueHnn TpyaoBOro 10roBopa
B COOTBETCTBHH cO CT. 65 Tpynosoro konekca Poccuiickoit denepannu Jumo, NOCTyNarIee Ha
paboTty, npeabaBisieT paboToATENIO:

— [acnopT UM UHOM TOKYMEHT, yIOCTOBEPSIOLINI JINYHOCTD;

— TPYIOBYIO KHHXKY, 3@ HCKJIIOYEHHEM CIIy4aeB, KOIJa TPYJOBOW JOTOBOP 3aKIIIOYAETCS
BIIEPBbIE WM PAOOTHUK MOCTYNAET HAa pabOTy Ha YCJIOBMSIX COBMECTUTENIBCTBA, JINOO TPyI0Bast
KHIXKKa Yy paOOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPaTOl WJIHU 110 IPYTUM NPUUYHHAM;

— CTPAXOBOC CBUACTCIILCTBO I'OCYAAPCTBCHHOI'O ICHCHUOHHOI'O CTPAXOBAHUA;
— I[OKYMGHTI)I BOUHCKOTI'O yqua— JJI BOCHHOO6$I3aHHI)IX n 1ML, IIoJJICKallluXx BOI/IHCKOMy
yuery;
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— JIOKyMEHT 00 00pa3oBaHHH, O KBANU(UKAUK WM HAJUYUU CIEUUAIBHBIX 3HAHUNA — MpU
MOCTYIUIEHUHU Ha paboTy, TpeOYIOIIYIO CIEIMAIbHBIX 3HAHUN WK CHEIHaTbHOM MOATOTOBKH;

— cBuaeTeNnbCTBO 0 pucBoeHuu MHH (pu ero Hanmnuuy y paboTHHKA).
2.3.2. Ilpu odopmiiennn paboTHUKA B YUpexkaeHHE PaOOTHUKOM OT/AeNa KaJpOB 3arOIHSIETCS

yaudunupoBanHas ¢opma T-2 «JIuunHas kapToyka pabOTHUKa», B KOTOPOW OTpakaroTcs
CJIeIyIolre aHKeTHbIE U Onorpaduyeckre JaHHbIe paOOTHUKA!

— obmue cBenenus (@.M.0. paboTHUKA, naTa POXKICHHUS, MECTO POXKJICHUS, TPAKIAHCTBO,
oOpazoBanue, nmpodeccus, CTaxk paboThl, COCTOSIHUE B Opake, TaCIOPTHHIE TaHHBIC);

— CBEJ/ICHUS O BOUHCKOM YYETE;

— TaHHBIE O IpUeMe Ha paboTy;

B nanbHeliem B THYHYIO KAPTOUKY BHOCSATCS:

— CBEJICHUS O MepeBoJIax Ha APYTyIo padoTy;

— CBEJICHHUA 00 aTTeCTaIluu;

— CBEJICHUS O MOBBIIICHUN KBATU(UKAIINN;

— CBEJICHHS O MPO(ECCHOHATLHON MEPETIOATOTOBKE;

— CBeJIeHUs1 0 Harpaaax (MOOILIPEHUSX ), TOYETHBIX 3BAHMSIX;
— cBezieHus 00 OTITyCKax;

— CBEJICHUS O COIMAIIbHBIX TapaHTHSIX;

— CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX Tele(OHaX.

2.3.3. Cozparorcss U XpaHsTCs CIEAYIOLIUE TPYIIbl JOKYMEHTOB, COJIEpKallle JaHHbIE O
paOOTHUKAX B €AMHUYHOM UJIM CBOJHOM BUJIE:

2.3.3.1. JIoKyMEHTBI, COJEpKalllie TMEepPCOHAIbHBIE JaHHbIE PAOOTHUKOB (KOMILJIEKCHI
JOKYMEHTOB, COIPOBOXIAIOIINE MPOIecC OPOPMIICHHS TPYAOBBIX OTHONICHHHA MPH MPHEME Ha
paboTty, mepeBojie, YBOJbHEHUH; KOMIUICKC MAaTEPHAJIOB IO AHKETHPOBAHUIO, TECTHPOBAHHUIO;
MIPOBEJICHUIO cOOECEeIOBAHNH C KaHIAMIATOM Ha JOJDKHOCTH; TOJIMHHUKK M KOIIMU MIPUKA30B I10
JTUYHOMY COCTaBY; JIMYHBIC Jella W TPYAOBbIE KHIDKKH paOOTHUKOB; Jeja, COJEpKaIlue
OCHOBaHHUS K MPHUKa3y IO JIMYHOMY COCTaBy; JeJia, COJICpIKAIIUe MaTepHallbl aTTECTAIHH
pabOTHUKOB; CIYXeOHBIX paccleOBaHUMN; CIPABOYHO-WUH(DOPMALMOHHBIA OaHK HaHHBIX I10
nepcoHany (KapTOTEKH, >KYPHAJbI); TMOJJIUHHUKA W KOIMUU OTYCTHBIX, AHATUTHYCCKUX W
CIPaBOYHBIX MAaTEPHAJIOB, MIEpPeIaBa€MbIX PYKOBOJACTBY Y UpeKICHUS

II1. Coop, 00pabdoTKa M 3a1IUTA MEPCOHATBHBIX JAHHBIX
3.1. [lopsmok mosaydeHus: MepCOHATbHBIX JAHHbIX.

3.1.1. Bce nepcoHanbHble TaHHBIE paOOTHUKA YUPEKICHUS CIEAyeT MOIydaTh y HEro camoro.
Ecnun nepcoHanbHble 1aHHBIE paOOTHHKA, BO3MOXKHO HMOJYYHUTh TOJBKO y TPEThEH CTOPOHBI, TO
paOOTHUK JOJKeH OBITh YBEJOMJIEH 00 3TOM 3apaHee U OT HEro JOJDKHO OBITh IMOJyYeHO
MHUCbMEHHOE corjacue. JloMKHOCTHOE JIMIIO pabdoTojaTeNsl JOJDKHO COOOIIUTh PaOOTHHKY
VYupexxaeHus o Lenix, MpeanojaraeMblX UCTOYHUKAX W CIOCO0ax MOMyYeHHs MepPCOHATBHBIX
JTAHHBIX, a TaKKe O XapakTepe TMOJISKANINX IONyYSeHHI0O TEePCOHANBHBIX JaHHBIX |
MOCTIEJICTBUAX OTKa3a paOOTHHUKA J1aTh MMCHbMEHHOE COIJIACHe Ha MX MOIy4YEHHE.

3.1.2. PaGoronatens He MMeeT MpaBa MoJydyaTb M 00pabaThiBaTh IEPCOHANIbHbIC JaHHbIE
paboTHHKAa YUpeKACHUS O €ro pacoBOM, HAIMOHAIBHOW MPUHAIJICIKHOCTH, IMOJIUTHUECKUX
B3IUISIJIaX, PEJIMTHO3HBIX WM (QUIOCOPCKUX YOEKIECHUSAX, COCTOSHUM 3/10POBbs, MHTUMHOMN
KU3HU. B ciydasx, HENOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMM TPYAOBBIX OTHOILICHWM, B
cooTBeTcTBUH cO cT. 24 Koncturynuu Poccuiickoit @enepannu paboTonaTenb BIpaBe MOIydyaTh
1 00pabaThIBaTh JaHHBIE O YACTHOM JKU3HU paOOTHHUKA TOJIBKO C €r0 MUCbMEHHOT'O COTJIACHS.

O6pa60TI<a YKa3aHHbIX NCPCOHAJIbHBIX HaHHBIX pa6OTHI/IKOB pa6OTOI[aTeJIeM BO3MOJXHa TOJIbKO
¢ UX corjacus 1100 0e3 ux coryiacus B CICAYIOIUX CIIydasax:

— NEPCOHAJIbHBIC JAHHBIC ABJIAKOTCA O6HICI[OCTYHHI>IMI/I;
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— TEepCOHAJbHBIC JaHHBIE OTHOCATCS K COCTOSIHUIO 370pOBbS pabOTHHMKAa M MX 00paboTKa
HEoOXoMMa IS 3aIIUTHI €0 JKU3HH, 3A0POBbs MM MHBIX )KU3HEHHO BaXKHBIX MHTEPECOB JINOO
KHU3HH, 3710POBbS WM UHBIX KU3HEHHO BAKHBIX MHTEPECOB JIPYTUX JIUL U MOJIYUYECHUE COTIIACUS
paboTHUKA HEBO3MOKHO;

— 1o TpeOOBAaHUIO MOJHOMOYHBIX TOCYJApCTBEHHBIX OPraHOB B CiIydasX, MPEAyCMOTPEHHBIX
(benepaabHBIM 3aKOHOM.

3.1.3. Pabortonatens BrpaBe 0OpalaThiBaTh MEPCOHANbHbBIE JaHHBIE PAOOTHUKOB TOJIBKO C UX
MUCbMEHHOTO COTJIacHsl.

3.1.4. ITucbmenHoe coryacue paboTHUKA Ha 00pabOTKY CBOMX NMEPCOHAIBHBIX JAHHBIX JOJKHO
BKJIIOYATh B ceOsi:

(I)aMI/IJII/IIO, UM, OTYCCTBO, aApcC CY6’LGKT8. NEpCOHANIBHBIX HNAaHHBIX, HOMEP OCHOBHOI'O
AOKYMCHTA, YAOCTOBEPAIOUICTO €ro JIMYHOCTh, CBEACHHA O JAaTC BbIAa4YW YKa3aHHOTO JOKYMCHTA
" BbIJABIIEM €TO OPraHe;

— HauMeHoBaHUe ((daMIINI0, UMS, OTYECTBO) W aApec omepaTopa, MOIYYArOIIero COrjacue
CyOBeKTa MepCOHANTBHBIX JAaHHBIX;

— 11e51b 00pabOTKU NEPCOHABHBIX JAHHBIX;

— TepeveHb MEPCOHAJBHBIX MaHHBIX, Ha OOPa0OTKY KOTOPBIX IAaeTCsl COrJIache CyOBeKTa
MIePCOHANBHBIX JaHHBIX;

— M€pEeYEHb JECHUCTBUI C MEPCOHAIBHBIMU IaHHBIMM, Ha COBEPIIEHHUE KOTOPHIX AAETCS COIJIAacue,
oO11ee onmrcaHne UCTIOIb3yEeMBIX OIepaTOpOM CIIOCO00B 00pabOTKHM MEPCOHATBHBIX JaHHBIX;

— CPOK, B TCUYCHHE KOTOPOTO JICHCTBYET COTJIaCHe, a TAKXKE IMOPSIOK €ro OT3hIBA.
3.1.5. Cornacue paboTHHKA HE TPEOYETCs B CIACAYIOMMX CIydasK:

1) 0oOpaboTKka mepCcOHABHBIX JAaHHBIX OCYIIECTBISICTCS Ha OCHOBaHWU TpymoBoro kojaekca PD
WIA HMHOTO (elepaJbHOr0 3aKOHA, YCTAaHABIMBAIOIICTO €€ IeJb, YCJIOBUS IOJNyYCHHS
MEePCOHANBHBIX JIAHHBIX W KPYT CYOBEKTOB, IEPCOHAIBHBIC JAHHBIC KOTOPBIX TOJJICKAT
00paboTKe, a TaKKe ONPEIENIAIONIEr0 MOJTHOMOYHS paboToaaTeNs;

2) o0paboTka NEepCOHANBHBIX JAHHBIX OCYIICCTBISETCS B MEISAX HWCIOIHEHUS TPYIOBOTO
JI0TOBOPA;

3) oOpaboTka TEpPCOHANBHBIX MJAHHBIX OCYIIECTBIACTCS I CTAaTUCTUYECKUX WM HWHBIX
HAYYHBIX IeJICH MPU YCIOBUH 0053aTEIbHOTO 00€3TMUNBAHMS TIEPCOHATBHBIX JaHHBIX;

4) 06pa60TI<a NEPCOHAJIbHBIX AAaHHBIX HeO6XOI[I/IMa JIA 3allUThI JKU3HU, 3J0POBbS WM HWHBIX
JKU3HCHHO BA’KHBIX MHTCPCCOB paGOTHI/IKa, €CJIU MMOJIYYCHHE €ro CorjiaCcusa HEBO3MOXKHO.

3.2. [Topsinox oOpaboOTKH, epeaayu 1 XpaHeHUsI IEPCOHANTbHBIX JTAHHBIX.

3.2.1. PaGoTHuk YupexIeHus MpefoCTaBiIsIeT padOTOAATENI0 JTOCTOBEPHBIC CBEIECHUS O cede.
PaGoromarens mpoBepsieT JAOCTOBEPHOCTh CBEACHWI, CBEpsis JIaHHBIC, MPEIOCTABICHHBIC
PabOTHHUKOM, C UMEIOIIIUMHUCS Y PAOOTHHKA JOKYMEHTAMH.

3.2.2. B cootBerctBHH cO cT. 86, r71. 14 TK P® B nensix obecrieueHus mpaB U CBOOO] 4eJIOBEKA U
rpaXJIaHWHA 3aBeNyOMHUi MyHHIMMIATbHBIM OIO/KETHBIM JIOIIKOJIBHBIM 00pa30BaTeIbHBIM
yupexaenueM aerckuil cag Ne 166 r. Upkyrcka (Paboronatenb) u ero mpeacTaBUTENN MpU
00paboTKE TMEepCOHAIBHBIX JAaHHBIX PAOOTHUKA JOJKHBI COOJIIOAATh CIEAYIOIIHE OOIIHe
TpeOoBaHUsI:

3.2.2.1. O6paboTKa MEepCOHATBHBIX TAHHBIX MOXKET OCYIIECTBISATHCS UCKIIOYUTEIHHO B IIETSX
oOecrnieueHuss COOMIOEHUSI 3aKOHOB W HWHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, COJEWUCTBUS
paboTHUKAM B TPYJOYCTPOHCTBE, 0OYUYEHUU U MPOJBUKEHHUH IO CIyk0e, oOecreueHus: TNIHON
0e30macHOCTH PAOOTHUKOB, KOHTPOJISI KOJMYECTBA W KAadyeCcTBa BBHIMIOJHSIEMOW palbOThl H
obecrniedeHus: COXpaHHOCTH UMYIIIECTBA.

3.2.2.2. Tlpu ompexneneHnu oobeMa U COACpKaHUSA, 00pabaThIBAEMBIX MEPCOHAIBHBIX JTaHHBIX
PaGoromarens nomkeH pykoBoactBoBathesi Koncturymueit Poccuiickoit @enepanuu, TpynoBeim
KozaekcoM Poccuiickoit @denepannu 1 HHBIMU (eiepaTbHBIMUA 3aKOHAMH.
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3.2.2.3. Ilpu npuHATHM pEILIEHUM, 3aTparuBarolIMX HHTEepechl paboTHHMKa, Pabortomarens He
UMEeT IIpaBa OCHOBBIBaTbCA HAa IE€PCOHAIBHBIX JAHHBIX PpPAaOOTHHKA, MOJYYEHHBIX
UCKJIIOUUTENIFHO B pE3yJbTaTeé WX AaBTOMATU3UPOBAHHOW OOPaOOTKM WM DIEKTPOHHOTO
MOJTyYEHHUS.

3.2.2.4. 3amuTa NepCOHAIbHBIX JaHHBIX pAa0OTHUKA OT HEIPABOMEPHOT'O MX MCIOJb30BaHUS WIH
yTpatel obecneunBaercsi PaboTonareneM 3a cueT €ro CpeacTB B IMOPSAJIKE, YCTaHOBICHHOM
(beneparbHBIM 3aKOHOM.

3.2.2.5. PaOOTHUKM M HX MPEACTABUTENM JOJDKHBI OBITh O3HAKOMJIEHBI IO/ PACIUCKY C
JOKYMEHTaMH YUpexXJIeHHs], YCTaHaBJIMBAIOUIMMHU MOPAA0K 00pabOTKH MEPCOHANbHBIX JAHHBIX
pabOTHHUKOB, a TaKkKe 00 UX MpaBax M 00SA3aHHOCTAX B 3TOM 00JIACTH.

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHMKAa OT CBOMX IIPaB Ha COXPAaHEHHE U 3alUTY TalHBI
HEJICHCTBUTEIICH.

IV. Ilepenaya u xpaHeHHe EPCOHATBHBIX JaHHBIX

4.1. Ilpu mnepemaye mNepcOHATBHBIX JaHHBIX paboTHUKAa Omneparop HOKEH COOII0AATh
cienyoure TpeboBaHus:

4.1.1. He cooOmarh mepcoHaNbHbIE JaHHbIE pabOTHHKA TPEThel CTOpOHE 0e3 MHChMEHHOTO
cormacusi pabOTHMKA, 3a HCKIIOYEHHWEM CJIydaeB, KOIZa JTO HEOOXOAMMO B IIEJIX
MIPEeIYIPERKACHUS YTPO3bl )KU3HU U 3I0POBbI0 PAOOTHHKA, a TAKXKE B CIydasX, YCTAHOBJICHHBIX
(henepalbHBIM 3aKOHOM.

4.1.2. He cooOmare nepcoHanbHble JaHHblE Pa0OTHHMKA B KOMMEPUYECKHX LeNsiX 0e3 ero
nucbMeHHoro cornacusi. O0paboTka NepCOHANbHBIX JaHHBIX PAOOTHUKOB B LENSIX MPOABUKECHUS
TOBApOB, padoT, yCIyTr Ha PIHKE MYTEM OCYLIECTBIIECHHS NPSAMBIX KOHTAKTOB C MOTEHIMAIbHBIM
HOTPEOUTENEM C TIOMOINBIO CPEACTB CBA3M JIOMYCKACTCA TOJIBKO C €ro IMPEIBapHTENBHOIO
COTIJIacHsl.

4.1.3. IlpenynpenuTs Jdil, MOJYYUBLINX MEPCOHAIbHBIC JaHHbIE PAaOOTHHUKA, O TOM, YTO ITH
JaHHBIE MOT'YT OBITh MCIIOJIb30BAHBI JIUIIb B IIEIISAX, UISI KOTOPBIX OHU COOOIIECHBI, U TPeOOBATh
OT JTHX JIMIl TOJATBEPKIEHUS TOro, 4YTO 3TO MpaBWIO coOojeHo. JIvma, mnoaydyuBIINe
MepCOHANbHBIE  JaHHble  pabOTHUKA, O0S3aHBI  COONMIOJATh  PEKUM  CEKPETHOCTH
(xonpuaenuuanbHoct). JJannoe Ilonoxxenue He pacnpocTpaHsieTcsi HA 0OMEH NePCOHATBHBIMU
JaHHBIMU PaOOTHUKOB B MOPSJIKE, YCTAHOBIEHHOM (heiepaTbHBIMU 3aKOHAMHU.

4.1.4. OcyuiecTBIATH Nepeaady MepCcoOHAIbHBIX JAaHHBIX PAOOTHUKOB B Mpeaenax YUpexaeHus B
COOTBETCTBHUH C HacToAmuM [lonoxenuem.

4.1.5. Pa3zpemares OOCTym K TEPCOHATBHBIM JaHHBIM pPAOOTHHUKOB TOJIBKO CIEIHATBHO
YIIOJTHOMOYEHHBIM JIMLaM, IIPH 3TOM YKa3aHHBIE JIMLA JAOJDKHBI MMETh IIPABO IOJIy4YaTh TOJIBKO
T€ MepCcOHANbHbIE JaHHbIE PabOTHHKA, KOTOpPhlE HEOOXOAMMBI Ui BBIMOJHEHUS KOHKPETHOM
GbyHKIMM.

4.1.6. He 3anpammBaTh HHPOPMALIUIO O COCTOSTHUU 370POBbsl paOOTHHKA, 32 UCKITIOUEHHEM TEX
CBEICHU, KOTOPbIE OTHOCATCSI K BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHHSI PAOOTHUKOM TPYIOBOM
GbyHKIIH.

4.1.7. IlepenaBath nepcoHaIbHBIE JaHHBIE pAOOTHUKA MPEACTaBUTEISIM PAaOOTHUKOB B TOPSIKE,
ycTaHoBIIECHHOM TpynoBeiM kozekcoM Poccuiickont ®enepanuu, M OrpaHUYMBaATL IOTY
MH(OPMALIHIO TOJBKO TEMHU MEPCOHAIBHBIMH JaHHBIMU PAOOTHUKA, KOTOpPhIE HEOOXOIUMBI IS
BBINOJIHEHUS YKAa3aHHBIMU NPEICTABUTEISIMUA UX (DYHKIINU.

4.2. B nensix oOecrnieyeHMs 3allUThl MEPCOHAIBHBIX JIAHHBIX, XPAHSIIUXCA B JIMYHBIX Jelax,
pabOTHUKU UMEIOT MPaBO:

a) MOJy4aTh MOJHYIO MH(OPMAIMIO O CBOMX MEPCOHAIBHBIX JaHHBIX M 00pabOTKe 3THX
JaHHBIX (B TOM YHUCJI€ aBTOMATU3HUPOBAHHON );
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0) ocymiecTBIATh CBOOOTHBIA OecIIaTHBIA JOCTYHN K CBOMM I€PCOHAIBHBIM JaHHBIM,
BKJIIOYAs. TPaBO MOJy4aTh KONMM JIFOOOW 3amucH, cojepkalleid MepcoHalbHbIe JaHHbIE
pabOTHHUKA, 32 UCKIIOYEHUEM CIY4aeB, PEAYCMOTPEHHBIX (peepatbHbIM 3aKOHOM;

B) TpeOOBaTh MCKIIOYEHUS WM UCIPABICHUS HEBEPHBIX WJIM HEMOJHBIX NEPCOHAIBHBIX
JAHHBIX, a TAK)KE JaHHBIX, 00pabOTaHHBIX ¢ HapylleHueM (enepaabHOro 3akoHa. PaboTHUK mpu
OTKa3e paboTojaressi UCKIIOUUTh WM MCIPABUTH NEPCOHAJbHBbIE JaHHbIE PAaOOTHHKA MMEEeT
MpaBoO 3asBISATh B NHCbMEHHOW (Qopme paboTonarento O CBOEM Hecorjacuu, OOOCHOBaB
COOTBETCTBYIOLIMM 00pa3oM Takoe Hecoriacue. IlepcoHanbHble JaHHbBIE OLIEHOYHOT'O XapaKkTepa
pabOTHHK MMEET TpaBO JOMOJHUTH 3aSBICHUEM, BBIPAKAIOIUM €ro COOCTBEHHYIO TOYKY
3peHHUs;

r) TpeboBaTh OT paboTOATENSI YBEIOMJICHHUSI BCEX JIMIl, KOTOPHIM paHee ObLIM COOOIICHBI
HEBEpHBIEC WJIM HETIOJIHBIE MIEPCOHANIbHBIE JaHHbIe paOOTHHKA, 000 BCeX MPOU3BEAEHHBIX B HUX
M3MEHEHHSIX MITM UCKITIOYCHUSX U3 HUX;

1) o0)anoBaTh B CyJ JIOObIE HEMPABOMEPHBIC NEHCTBUs WU Oe3nericTBre paboTomaTens
npu 00pabOTKe M 3alUTE EPCOHATBHBIX JaHHBIX IPAXKIAHCKOTO CITYKAIIETo.

4.3. Ilpu nony4eHUH NepcOHaIbHBIX JAHHBIX HE OT pa0OTHMKA (32 UCKIOYEHHUEM CIy4aeB, €ClIU
NepCOHANIbHBIC JaHHBIE OBUIM IMPEJOCTAaBICHBI PAa0OTOAATENI0 Ha OCHOBAHUH (eaepasbHOro
3dKOHa HWJIM CCJIM TNCPCOHAJIBHBIC JAHHBIC SABJIAIOTCA O6IJ_ICILOCTYHHBIMI/I) pa60T0,uaTem> a0
Hayajma oOpabOTKM TakKUX MEPCOHANbHBIX JIaHHBIX 00s3aH TNPEJOCTaBUTh PabOTHUKY

CIIEYIOIIYI0 HHPOPMAITHIO:

— HanMeHoBaHue ((pamMuusi, UMsi, OTYECTBO) U aIPEC ONEPATOPaA UIIH €ro MPEICTABUTENS,
— e 00pabOTKH MEPCOHATBHBIX JAHHBIX H €€ MPAaBOBOC OCHOBAHHME;

— TIpeIoaraeMble MOJIb30BATEIIH MEPCOHATBHBIX TAHHBIX;

— YCTAQHOBJICHHBIC HACTOAIIUM CDCIIepaJIBHBIM 3aKOHOM IIpaBa CY6’beKTa NEPpCOHAIIBHBIX
JaHHBIX.

V. JlocTyn K nNepcoHAJbHBIM JaHHBIM Pa0OTHHKOB

5.1. IIpaBo mocTymna K NEepCOHAIbHBIM JaHHBIM COMCKaTeNnell pabOTHHUKOB U MX POJCTBEHHUKOB
MMeeT 3aBeAYIOLINI B OJIHOM 00bEME:

5.1.1. [lepeuyenn pabOTHUKOB, HOMYILIEHHBIX K padOTe C MEPCOHATBHBIMH TaHHBIMUA COUCKATEIICH
pabOTHUKOB M UX POACTBEHHUKOB, YTBEP)KIAETCS MPUKA30M 3aBEIYIOLIETO.

5.1.2. Jluma, wuMeroume JAOCTYIl K TMEPCOHAIBHBIM JAaHHBIM OO0s3aHbl HCIOJIB30BaTh
MePCOHANBHBIE TaHHBIC PAOOTHUKOB JIUIIb B ETSX, A1 KOTOPBIX OHU OBUTH MTpeIHA3HAYCHBI.
5.1.3. Tlomumo unmi, ykazaHHbiX B 1.5.1.1., Hacrosmero Ilonoxkenusi, mpaBo AOCTyma K
IIEPCOHAJIBHBIM JIaHHBIM UMEIOT JIUIA, YIIOJTHOMOYEHHBIE JEMCTBYIOIUM 3aKOHOIaTEIbCTBOM.
5.1.4. KonmpoBaTh U JAeNaTh BBIIMCKH W3 TMEPCOHAIBHBIX MAHHBIX PaOOTHHKA pa3pemiaeTcs
UCKITIOYUTENIBHO B CIYKEOHBIX LIeJeH ¢ pa3penieHus 3aBeAYIOLIETO.

5.1.5. OTBETCTBEHHBIM 3a OPraHU3aLMI0 U OCYLIECTBICHUE XPaHEHUs MEPCOHAIBHBIX JAHHBIX
pabOTHUKOB OpraHU3allMU SIBISETCS CIEUUAINCT MO KaJpaM B COOTBETCTBHHM C MPHKA30M
3aBeayromero JOY.

5.2. PaboTHUK YupexaeHHsl UMEET IpaBo:

5.2.1. Ilony4arh AOCTYN K CBOUM INEPCOHAIBHBIM JAHHBIM U O3HAKOMJIEHUE C HUMH, BKJIIOYAs
npaBo Ha Oe3BO3ME3AHOE MOJIyueHHE KONMUM JH000M 3amucu, coaepkalleldl NepCOHalIbHbIE
JaHHBIE pa0OTHHKA.

5.2.2. TpeboBate ot PaGoromarens yTOYHEHWHs, WCKIIOUEHHUS WA WCIPABICHUS HEMOJIHBIX,
HEBEPHBIX, YCTAPEBIIMUX, HEJAOCTOBEPHBIX, HE3aKOHHO TIOJYYEHHbIX WM HE SBJISIOLIUX
HeoO0X0oaMMBIMU /17151 PaboTonaTenst mepcoHaNbHBIX TaHHBIX.

5.2.3. [lonyyats ot PaGoTonarens
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— CBEJIEHUS O JIUIAX, KOTOPhIE UMEIOT JOCTYI K MEePCOHAIBHBIM JTAHHBIM WM KOTOPBIM MOXET
OBITH MPEOCTABIICH TAKOU JTOCTYII;

— epevyeHb 00pabaThIBAEMBbIX EPCOHANBHBIX JAHHBIX U UICTOYHHUK UX MOTYUYECHHUS;
— CPOKH 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU WX XPAaHEHUS,;

— CBCACHUA O TOM, KAKHC HOPpUAUYCCKUC TOCICACTBUA JIA Cy6”I>CKTa NEPCOHAJIBHBIX MAaHHBIX
MOJKET ITOBJIEYD 3a COOOI 06pa60TKa €T0 NCPCOHAJIbHBIX JaHHbIX.

5.2.4. TpeboBats m3BemieHus PaboTomareneM Bcex JHI, KOTOPHIM paHee ObUIM COOOIICHEI
HEBEpHBbIC WJIM HEIMOJHbIC IePCOHANbHBIC JaHHble, 000 BCEX NPOU3BEICHHBIX B HUX
HUCKIIIOYCHHUAX, UCITPABJICHUAX WU OOIIOJHCHUAX.

O06xanoBaTh B yIMOJHOMOUYEHHBIH OpraH IO 3allUTe MpaB CyObEKTOB MEPCOHAIBHBIX JAaHHBIX
Wi B CyJeOHOM TMOpsIKe HempaBOMEpHble AeiicTBus win Oe3neiictBus Pabortonmatens mpu
00paboTKe M 3alUTe €ro NePCOHATbHBIX JaHHBIX.

5.3. KOHHpOBaTL U [ACJAaTh BBIIMUCKHU MCPCOHAJIIBHBIX JAaHHBIX pa60THI/IKa pa3pemacTca
HUCKIIFOYUTCIIBHO B CJ'IY)K66HBIX oeIAaxX ¢ MMCbMCHHOT'O PAa3spClICHM A HAYaJIbHUKA OTJAC/Ia KaJIPpOB.

5.4. Tlepenavya wH(pOpMAIIUK TPETHEH CTOPOHE BO3MOXKHA TOJBKO TPU MHUCHBMEHHOM COTJIACUHU
PabOTHHKOB.

VI. OTBeTcTBeHHOCTHh 3a HapylleHHWe HOPM, PperyJHpyrIuX o00padoTKy H 3alIuUTy
MEePCOHAJIbHBIX IAHHBIX

6.1. PaGoTHuku YupexIeHus, BUHOBHBIC B HApyIIEHWHW HOPM, PETYIHUPYIONIUX TMOJy4CHHUE,
00paboOTKy ¥ 3alIUTy MEPCOHAJBHBIX JaHHBIX pPAa0OTHHKA, HECYT AUCHUILUIMHAPHYIO
aJIMMHHUCTPAaTUBHYIO, FPaXIaHCKO-IIPABOBYIO UJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUHU
¢ (enepallbHBIMH 3aKOHAMH.

8.2. Jluna (omeparop), BUHOBHBIE B HapYIICHUH HOPM, PETYIHPYIOUINX MOJydeHHE, 00paboTKy
W 3allUTy T[EPCOHAJbHBIX MJAHHBIX pAaOOTHUKA, MPHUBICKAIOTCS K JUCHUIUIMHAPHONW U
MaTepUaIbHOW OTBETCTBEHHOCTH, a TaKXe MPUBJIEKAIOTCS K TPaXKAaHCKO-IIPABOBOM,
aJIMMHHUCTPATUBHON U YrOJIOBHOM OTBETCTBEHHOCTH B MOPSIIKE, YCTAHOBICHHOM (peiepabHbIMU
3akoHamu Poccuiickoi denepannu.

VII. 3akaounTebHbIE M0JIOKEHUS

7.1.  Hacrosmee Ilomoxenue sBIsieTCS  JOKaIbHBIM ~ HOpMaTuBHBIM  akTom  J[OVY,
COrJIaCOBBIBAETCS C MPEACTABUTENIEM TPYAOBOIO KOJUIEKTHBA W YTBEPXKAAETCS IPUKA30M
3aBEIYIOMIETO JIOIIKOJIHHBIM 00pa30BaTEeIbHBIM YUPEKICHUEM.

7.2. Bce u3MeHeHMsI U JOMOJHEHHUs, BHOCUMBIE B HacTodiee [lonoxkenue, ohopMmisioTcs B
NMUCHbMEHHOW (OpMEe B COOTBETCTBUHM JCHWCTBYIOUIMM 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuu.

7.3. TlonokeHHe TPUHUMAETCS Ha HEOIpPEACNICHHbIH CpoK. M3MeHeHuss W JOMOJHEHHUs K
[TonoxeHno TPUHUMAIOTCS B IOPSIAKE, MpeaycMoTpeHHOoM 11.7.1. HacTosimero [lomoxenus.

7.4. Tlocne npunstus [lonoxenust (MM U3MEHEHHWH W JOIOJHEHUH OTACNbHBIX MYHKTOB U
paszienoB) B HOBOW PeAAKIIUU MPEABITYIIAs PEAAKIINS aBTOMATUUECKH YTPAuUBACT CHITY.
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