POCCHMCKAS ®EIEPALTAA

T. UIPKVYTCK
AIMWHHUCTPAI
IEINAPTAMEHT OBPASOBAHISL
MVYHUITHIIAJIBHOE BIOJKETHOE JONTKOJILHOE OBPA30BATEJILHOE
VUPEX JIEHUE . IPKYTCKA JETCKUM CAJl Ne177
MBJAOYV r. Upkyrcxa AeTckaii cag Nel77
664040, ropon MipxyTck, ynuua CepacTononsekas, 153A TelL. 44-02-46
email: mbdoul77irk@yandex.ru

YT1Bepixaaw
e SaBeytomit MBIIOY

“\\'}I{"K{pK)}TC & neckuit cax Nel77
AR ) «>*~ Bornacapora E.A.
o »7 oy 2021n

<.
yio ¥

o
i

KOJEKC DTHKH U CIYKEBHOI'O NMOBEAEHNWSI PABOTHUKOB
MBAOY r.ApkyTcka AeTCKHMA caj Nel77

1. Ofuue MOJ0sKeHHs

1.1. Komekc oTHKM M ciysxeGHOro moBeneHus pabOTHHKOB MBAOY r.HpxyTcxa
nerckuii can Nel77, (mamee — Komekc) NMpeiCTaBILICT coboit cBom O0IMX TIPWHITMIIOB
npo(eCCHOHANBLHOR 3THKM M OCHOBHBIX IIPaBHIL CITy)KeOHOTO IIOBENEHYI, KOTOPHIMH
NOJDKHE PYKOBOJICTBOBATECA BCE PAGOTHHKH MBOY r.JpkyTcka HETCKHH cajl Nel77
(nanee - paboTHmKk: YupexIeHWs, YUpexeHHe) He3aBUCHMO OT 3aMeMacMbIX MMH
HOJLKHOCTEH.

1.2. Konexe paspaGoTan B cootBercTrM ¢ KonctuTyumei Poceniicko Oenepatiny,
TpyzorsM KomekcoM Poccniickolt ®enepatwn, QenepanbHEIM 3aKOHOM OT 25.12.2008 Ne
273-®3 «O npoTHBOAEIICTBIN KOPPYILHM» U UHBIME HOPMATHEHBIMHA NPABOBEIMH aKTaMH
Poccuiickoit Denepanmy, a TAKKe OCHOBaH HAa OONIEMPH3HAHHBIX HPABCTBEHHBIX
TIIPMHLMIIAX 1 HOPMaX POCCHIACKOro 00iiecTsa M rocyiapeTsa.

1.3. Llensio Kozexca ABRACTCS YCTAHOBICHHE 3THISCKUX HOPM U NPABHIL ciry>xebHoro
noBefieHus pabOTHEKOB YUpEe)KAEHHS Juis JOCTOHHOrO BBIIOJHCHMA UMY cBoeit
npodecCHonaNbHOM ASATENBHOCTH, & TalKe CONCHCTBUE YKPEINICHMIO AaBTOpHTeTa
paboTaukos YapexneHus i 00eceueH e ¢IMHEX HOPM HX MOBEACHUA.

14, Kopekc npu3BaH MOBEICHTS 3((EKTHMBHOCTE BBIIOTHEHU paboTHHKAMU
VupeXIeHHS CBOWX TPYZOBEIX 0OA3aHHOCTSH. 3HaHHE H cODMIoAeHHe UMM YIOJNOKEHUMH
Komekca sBifeTcA ONHHM W3 KpUTEpHEB OLICHKH KauecTBa HX npodeccuoHanbHOH
JEATENHHOCTH B TPYAOBOH HHCIHILIMHEL.

1.5. Kawmperit paGoTHvik VupexxaeHus [TOJKCH O3HAKOMATLHCA C IONOKEHAAMH
Komexca, M TNpUBEMMATE Bce HEOOXOAWMEIC MEPHL IA €ro cobmoxenna. Kaxmeiid
rpaKIaHMH BIIPABE OMUTATH OT PaGOTHHKA YUPENICHUI NOBEACHIS B OTHOMCHINIX € HIUM
B COOTBETCTBMM ¢ MOJIOXKeHsIME Kozexca. - '



1. O0mue NnpUHUUNBI M PABUJIA CJYKeOHOT0 NOBEACHUS

2.1. JlearenbHOCTh YUpEXKICHHS, a TakkKe ero paOOTHHUKOB OCHOBBIBAETCS Ha
CJIEYIOIUX MPUHILINIIAX:
3aKOHHOCTB;
poQeCcCuoHATN3M;

JI0OPOCOBECTHOCTH;
KOH(HIEHINAIBHOCTb;
CIPaBEUINBOCTb;

MH(OPMALIMOHHAS! OTKPBITOCTb;
OTBETCTBEHHOCTH;

O00BEKTUBHOCTh MPU MPUHATUH PEILICHUI.

2.2. PaGoTHuKM VYupexaeHHs, CO3HaBas OTBETCTBEHHOCTb IEPE] TIOCYAapCTBOM,
OOLIECTBOM U IpaKIaHaMH, 00sI3aHbI:

a) UCHOJHATH JIOJDKHOCTHBIE OOS3aHHOCTH JIOOPOCOBECTHO U Ha BBICOKOM
npo¢eCCHOHAIILHOM YPOBHE;

0) cobmonaTe TpeOoBaHuUs 3aKkoHOAaTenbcTBa Poccuiickoit denepannu, MiBaHOBCKOM
00J1aCTH U JIOKAJIbHBIX IOKYMEHTOB Y UpEXICHNUS;

B) OCYILIECTBIATH CBOIO JEATEIBHOCTh B  IpeAesaXx CBOMX  IOJTHOMOYHUH
Y TIOJIHOMOYMH Y UpEeKICHNUS;

I) MpU UCHOJIHEHUH JOJKHOCTHBIX 00s3aHHOCTEN OBbITh HE3aBUCUMBIM OT BIMSHUS
OTJEJIbHBIX TpakJaH, MPo(eCCHOHATBHBIX WIHM COLMAIBHBIX IPYIII, OpraHU3alnii;

) coOJroAaTh COLUAIBHYIO CHpPaBEUIMBOCTh U PABHONPABHO PACHpPENesATh
COLIMAJIbHBIE PECypChl C MLENbI0 pacHIMpEeHUs BbIOOpA U BO3MOXKHOCTEH M1 BceX
KOHTPareHTOB, B TOM YMCJIE, IS JIMLI, OKA3aBIIUXCS B TPYAHOW KU3HEHHON CUTYallNH;

€) TPOSBIATH TEPIUMOCTh U YBaXKEHHE K 00bIYasM M TpaaulusM HapoaoB Poccuu u
JIPYTMX TOCYIapcTB, YYUTBHIBATh KYJIbTYpPHbIE M HMHBbIE OCOOEHHOCTH PAa3JIMYHBIX
ATHUYECKHUX, COLMAIBHBIX TPYII M KOH(]eccHil, cnocoOCTBOBaTh MEKHALMOHAIBHOMY U
MEXKOH()EeCCHOHATBHOMY COTJIACHIO;

) HCKIIOYaTh JEWUCTBUS, CBA3aHHBIE C  BIMSHUEM KaKUX-THMOO  JIMYHBIX,
UMYIIECTBEHHBIX ((PMHAHCOBBIX) U MHBIX UHTEPECOB, MPEMATCTBYIOIIUX JTOOPOCOBECTHOMY
UCTIOJHEHHUIO JJOJDKHOCTHBIX 00S3aHHOCTENH;

3) coOmIofaTe HEWTPATbHOCTh, HMCKJIIOYAIONIYI0 BO3MOXKHOCTb  BIMSHHMS — Ha
npo(hecCHOHANBHYIO IESITENbHOCTh PEIICHUN MOMUTUYECKUX MapTHil, MHBIX OOLIECTBEHHBIX
00BETUHEHUI;

M) CcoOII0/IaTh HOPMBI CIY>KEOHON M Mpo(hecCHOHATBHON ITHKH, MpaBUia JEI0OBOTO
ITOBEJCHUS U OOILEHNUS;

K) TMpPOSIBIATH KOPPEKTHOCTh M BHHUMATENBHOCTh K TpaXkJaHaM U JOJHKHOCTHBIM
JMIIaM TIPU CITY’)KeOHOM B3aMMOCHCTBUN C HUMU;

J) HE JOMYCKaTh KOPPYNLMOHHOI'O INOBEAECHHS, B TOM YHCIIE BO3JEPKHUBATHCS OT
MOBE/ICHUS, KOTOPOE MOKET BOCIPUHUMATHCA OKPYKAIOMIMMH Kak oOOellaHue Wiu
NpeIo’KEHUeE J1auu B3ATKH JHO0 KakK corjiache MPUHSTH B3SATKY, WM Kak Mpockda (HameK)
0 Jade B3ATKH, a TaKKEe NPUHUMATh MEphl IO NPEIOTBPAILECHUIO U YPETYJIHPOBAHUIO
KOH(JIMKTa WHTEPECOB, NPOTHBOJCHCTBOBATh JIOOBIM MPOSBICHUSIM KOPPYIIHMH B
YupexaeHuu;

M) YBEIOMIISITH 3aBEIYIOIIEro, MOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a paboTy 1o
npoHIaKTUKE KOPPYHIIMOHHBIX MPABOHAPYIICHUH B YUPEKACHUU, OPTaHbI TPOKYpPaTyphI
U uHble (enepagbHble rOCYIapCTBEHHbIE OpraHbl 000 BCEX cly4asX OOpalleHHus K HUM
KaKHUX-JIMOO JINI B IIEJIAX CKIIOHEHUSI K COBEPLICHUIO KOPPYNLIMOHHBIX [TPABOHAPYIIECHUH;



H) He3aMeJJIUTEIbHO YBEIOMJISAITh 3aBEyIOILETO, JOJDKHOCTHOE  JIMLIO,
OTBETCTBEHHOE 3a pPabOTy MO NPOPWIAKTHKE KOPPYNIHMOHHBIX TPaBOHAPYUICHUNA B
VYupexxaeHu O CTaBIIMX MM  M3BECTHBIMH  (DakTax KOH(IIMKTa MHTEPECOB U
KOPPYILMUOHHBIX MpPOSBIEHUH B  YupexaeHuu, oOCTOATENbCTBAX U  JIEHCTBHSX
(Oe3nelicTBUM) paOOTHUKOB YUPEXKIECHUS M TPETHHUX JUL, NOCIYKUBIIUX WU CHOCOOHBIX
NOCIY)KUTh NMPUYMHAMH BO3HUKHOBEHMSI B YUpPEKIECHUU KOH(IIMKTAa HHTEPECOB W/WUIU
KOPPYILHUOHHBIX MPOSIBICHUH, a TakKe O MPUUYMHEHUH (BO3MOXHOM NPUYMHEHUH) Bpela
YupexaeHuro;

0) HE pasmamaTe W HE UCIOJb30BaTh HEHAJUIe)KaluUM o0pa3oM CBEACHMS,
OTHECCHHbIE 3aKOHOJIaTeJIbCTBOM Poccuiickoit Ddenepaunn K CBE/ICHUSIM
KOH(HUIEHIIMAIBHOTO XapaKTepa, U CIyXeOHYI0 MHPOPMALIMIO U HUHbIE CBEJCHMS, CTaBILINE
U3BECTHBIMU B CBSA3H C HUCIIOJIHEHHEM TPYJIOBBIX 003aHHOCTEN;

1) HE JONyCcKaThb OKa3aHMs BO3ACHCTBUS HA CBOMX KOJUIET B LEISAX HPUHITHS
IPOTHBO3aKOHHOTO U (WJIM) HEOOOCHOBAHHOTO PEIICHUS;

pP) BO3JEPKUBATbCSI OT IOBEJIEHHS, KOTOpPO€ MOIJIO Obl BBI3BaTh COMHEHHE
B T0OOPOCOBECTHOM HCIIOJHEHUU TPYAOBBIX 00SI3aHHOCTEH, a TakKe n30eraTh KOH(IUKTHBIX
CUTYaIlMif, CIIOCOOHBIX HAHECTH yuepO pernyTauud WM aBTOPUTETY pPaOOTHUKOB
YupexxaeHus u/uian Y IpekIeHUo;

C) HE JOonycKaTh IMpOSIBICHUA (GopMaanu3Ma, BBICOKOMEDPHS, HEYBaKUTEIBHOTO
OTHOUIEHMSI K 3aKOHHBIM IpOch0aM M TpeOOBaHUSAM TPaXJaH B CBSI3U C HCIHOJHEHUEM
TPYAOBBIX 00S3aHHOCTEH;

T) BO3JCPKUBATHCSI OT IyOJUYHBIX BBICKa3bIBaHWM, CYXJEHUH U OICHOK B
OTHOIIEHUM YUPEKJIEHUs, €CIIU ATO HE BXOJUT B 0043aHHOCTH PabOTHUKA;

y) coOmoaaTh KOH(PUACHIMATLHOCTh MHGPOPMAlMM O KOHTpareHTe, Kacaroueics
YCIIOBHM €ro U3HEAESITEIbHOCTH, JUYHBIX KauyecTB M MpoOJieM, IPUHUMATh MEpHI IS ee
oOecreueHus,

¢) He WHCHONb30BaTh JOKHOCTHOE TIOJIOKEHHME JJI OKa3aHus BIUSHUS Ha
JEATENBHOCTh TOCYIAapCTBEHHBIX OpPraHOB M OpPraHOB MECTHOI'O CaMOYIPaBJICHHUS,
OpraHu3alui, JTOJKHOCTHBIX JIL, TOCYAAPCTBEHHBIX U MYHMIMIAJIBHBIX CIYKalIUX MPU
pELIeHUH BOIIPOCOB JIMYHOIO XapaKTepa;

X) YBaXHUTEJIBHO OTHOCHUTHCS K JAESITENIBHOCTH IPEACTABUTENEH CpPEACTB MacCOBOM
uH(popMauu o HHHOPMHUPOBAHUIO OOIIECTBA O paboTe YUpeKICHHUs, a TAKKE OKa3bIBATh
CoJIeHiCTBHE B MOJIYYEHHUH JJOCTOBEPHON HH(POpPMAIIMU B YCTAaHOBICHHOM MOPSJIKE;

I[) TOCTOSIHHO CTPEMHUThCA K OOECHEeYeHHMIO KakK MOKHO Ooisiee 3PQPEeKTHUBHOIO U
SKOHOMHOTO  paclopsDKeHHs  (MHAHCOBBIMH  CPEJICTBAMH, HWHBIM  HMYILECTBOM,
MaTEpPUATIbHO-TEXHUYECKUMU U IPYTUMHU pecypcamu Y UpekICHUs;

Y) HE UCIHOJb30BaTh MMYIIECTBO YUpEKIEHUS B LEJIAX, HE CBSI3aHHBIX C
MCIIOJIHEHUEM TPYAOBBIX O0SI3aHHOCTEM, a TakKe He MepeAaBaTh €ro B TAKUX LEISAX WHBIM
JULAM.

2.3. 3aBeAyrolMid M 3aMECTUTENIH 3aBEYIOIIETO JOJKHBI ObITh AJisi paOOTHHUKOB
VYupexzaenus: obpasioM npodeccruoHaan3Ma, Oe3ympedyHON pemnyTaluy, CBOUM JIMYHBIM
NOBEJICHUEM I10/1aBaTh IPUMEP YECTHOCTH, OECTIPUCTPACTHOCTH U CIPABEJINBOCTH.

2.4. PykoBoauTenb YUpexACHHs U PYKOBOJUTENIN CTPYKTYPHBIX IOApa3IeICHUN
YupexaeHus:

a) [PUHUMAIOT Mepbl MO MPEAOTBPALICHUIO U YPEryJIHpPOBaHHIO KOH(DIMKTA
MHTEPECOB, IO MPEAYNPEXKICHUIO KOPPYILMHU, BKIIOYas MeEpbl IO MPEAOTBPAIICHHUIO
KOPPYILHUOHHO-ONIACHOI'O IIOBEICHMS;

0) COOEHMCTBYIOT YCTAaHOBJIEHUIO M TIOJJIEP)KAHUIO B KOJUIEKTUBE 310POBOrO
MOPaJIbHO-TICUXOJOTMYECKOT 0 KINMaTa;



B) TIpU oOmpeleieHMH 00beMa M XapakTepa MOopydyaeMoill IpyruM pabOTHUKAM
Yupexaenus: paboTbl PYKOBOJACTBYIOTCS MPUHIHUIIAMH CIIPABEAJIUBOCTH, yU€Ta JIMYHBIX U
JIEJIOBBIX KaueCTB, KBAIM(DHUKAIIUU U OTBITA MMOAYNHEHHBIX;

I) HE JIOMYCKAIOT MO OTHOIIEHHUIO K MOJYMHEHHBIM paOOTHUKAM HEOOOCHOBAHHBIX
IPETEH3Mil, a Takke (PaKTOB rpyOoOCTH U OECTaKTHOCTH;

)  TpOSIBISIOT 3a00Ty O MOAYMHEHHBIX, BHUKAIOT B HMX MPOOJIEMBI U HYXKIHI,
COJICUCTBYIOT TMPUHSATUIO 3aKOHHBIX M OOOCHOBAHHBIX pEIIEHUH, CIOCOOCTBYIOT
npodeccuoHaAIbHOMY U JIOJDKHOCTHOMY POCTY PaOOTHHUKOB,;

€) OpraHu3ylT OKa3aHUE TMOJJACPKKH M TOMOIINM MOJIOJBIM CHenHaiucTam (c
OTIBITOM PaboTHI 110 3 JIeT) B MPHUOOPETeHUH MPOPEeCCHOHATBHBIX HABBIKOB.

2.5. 3aBegyoomuii W 3aMeCTUTENH 3aBEAYIOIIET0 HECYT OTBETCTBEHHOCTh B
COOTBETCTBUU
¢ 3akoHomarenbcTBOoM Poccuiickoii ®enepanuu 3a AeHCTBUS WM Oe31eHCTBHE
MOJYMHEHHBIX COTPYAHUKOB, HAPYIIAIONIUX MPUHIUIB 3TUKH U TPaBHIIA CIYKeOHOTO
MOBEJICHUSI, €CIIM OHU HE MPUHSIM Mep, YTOObl HE MONMYCTUTh TaKUX JACUCTBHM WU
Oe3neiicTBUA.

3. DTu4eckne HOPMBI CJIY:KeOHOTO MOBeeHUsI PAOOTHUKOB

3.1.B  [0MKHOCTHOM  TMIOBEICHHH  pPAOOTHUKY  YUpexXACHUS  HE0OXOIUMO
PYKOBOJACTBOBATbCS TeM, 4TO B cooTBeTcTBUU ¢ Konctutynmein Poccuiickonn denepannu,
YEeJIOBEK, €ro MpaBa M CBOOOBI SIBISIOTCS BBICHICH IEHHOCTBIO, U KaXIbl TPaKIaHUH
MMEET NpPaBO Ha HEMPUKOCHOBEHHOCTh YACTHOM JKHU3HU, JIMYHYIO M CEMEHHYI0 TaiiHy,
3aIUTy YECTH, TOCTOMHCTBA, CBOETO 100pOro UMEHHU.

3.2. B 10JDKHOCTHOM MTOBEJICHUH PAOOTHUK Y UPEKICHUS BO3ICPKUBACTCS OT:

JT1000T0 BUJA BHICKA3bIBAaHUH U IEUCTBUN JUCKPUMHHAIIMOHHOTO XapakTepa Mo Mpu3HaKaM
mojia, BO3pacTa, pachl, HAlUMOHAJIbHOCTU, S3bIKAa, TIPAXJAAHCTBA, COLMAIBHOIO,
UMYIICCTBEHHOTO WJIM CEMEWHOr0 TOJIOKEHHUS, TMOJUTUYCCKUX WM PEITUTHO3HBIX
IIPEATIOYTEHN;

rpyOOCTH, TIPOSBICHUN TMPEHEOPEKUTEIHHOTO TOHA, 3aHOCUYMBOCTH, MPEIB3SATHIX
3aMeuaHul, MpeIbsIBICHUS HEMPAaBOMEPHBIX, HE3ACTYKCHHBIX OOBUHEHUI;

yIpO3, OCKOPOUTEIbHBIX BBIPOKEHUM WJIM PEIUIUK, JCUCTBUN, MPENATCTBYIOIIUX
HOpPMaJbHOMY OOIIEHUIO MIJIH MPOBOLUPYIOIINX TPOTUBOIPABHOE MTOBEACHHE.

3.3. PaboTHukn VYupexneHuss MpHU3BaHbI CIOCOOCTBOBATH CBOWM JIOJDKHOCTHBIM
MOBEJICHWEM  YCTAHOBJEHHUIO B  KOJUICKTMBE  JICTIOBBIX  B3aWMOOTHOIICHHH U
KOHCTPYKTUBHOTO COTPYAHUYECTBA APYT C IPYTOM.

PaGoTHUKM JOMKHBI OBITh BEXKJIUBBIMH, JOOpOXKENIATEIbHBIMA, KOPPEKTHBIMH,
BHUMATEJIbLHBIMU U MPOSBIISITH TEPIIUMOCTH B OOILLIEHUHU C TPakIaHAMH U KOJUJIETaMHU.

3.4. ITpu BOBHUKHOBEHUH KOH(MIUKTHOU CUTYAIIMH MEXITY PAOOTHUKAMH Y UpEKACHUS
NPUOPUTETHBIM ~ HAMPABICHUEM pEHICHWs] KOH(MIUKTA SBISICTCS Y4eT HHTEPECOB
YupexaeHus B LEJIOM.

3.5. BHemHuii BuA paOOTHUKA YUpexkACHUS TPU HCIOJIHCHUH UM JOJIKHOCTHBIX
00sI3aHHOCTE B 3aBUCUMOCTH  OT  YCJIOBHH  TPYIOBOW  JEATEIBHOCTH  JIOJDKCH
CIOCOOCTBOBATh YBAKUTEIHHOMY OTHOIICHHIO TPaXJAaH K YUPEKJICHUIO, a TaKke, MpU
HEOOXOIMMOCTH, COOTBETCTBOBAThH OOIIETIPUHSATOMY JIETIOBOMY CTHIIIO, KOTOPBIN OTINYAIOT
CIEP)KaHHOCTb, TPATUIIMOHHOCTh, aKKYPaTHOCTb.



4. OTBeTCTBEHHOCTDb 32 HapyleHue nojoxennii Konexca

4.1. Hapyumenue paOoTHUKaMHM YupexaeHHil mosoxeHuid Hacrosimero Kopaekca
MOJVIEKUT MOPAJIBLHOMY OCYXKICHHUIO Ha COOpaHUAX (COBEIIAHUSX, KOH(PEpeHIHsIX), a B
ciIydasix, IpeayCMOTPEHHBIX (eepalbHbIMU 3aKOHAMH, HapylieHue nonokenuii Komekca
BJIEYET NPUMEHEHNE K pAaOOTHUKY MEpP OTBETCTBEHHOCTH.

4.2.PaboTHUKN YUpexJeHUsi B 3aBUCUMOCTH OT TSDKECTH COBEPILEHHOTO MPOCTYIIKA
HECYT OTBETCTBEHHOCTb B COOTBETCTBUHU C JICUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoit
Qenepaluu.

4.3. CoOmtonenne paOOTHUKOM VYUpexJeHUs TMOoJoxKeHuH Hacrosmiero Komekca
YUHUTBIBAETCS IPU HA3HAYEHUU MOOLIPEHUN U HAJIOKEHUH TUCIUIUIMHAPHBIX B3bICKAHUH.

4.4 Hapymienne mpaBWJl AaHTHUKOPPYINLMOHHOIO TOBEIEHUS BIEYET IIPOBEICHUE
CIIy>k€OHOT0 paccieOBaHMsI IO OOCTOATEIBCTBAM BOZHUKHOBEHHSI KOPPYILIMOHHO-ONACHOU
CUTYalluH.



