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MOJIO)KEHUE O BUBJIMOTEKE

I. O6mue noJ1oKeHus

1. bubinoreka MBOY r. Upkyrcka BCOII Nel yuactByeT B yueOHO-BOCHMTATEILHOM [1POLIECCE
B 1leisx  o0ecreyeHHs MpaBa  ydyacTHMKOB 00pa3oBaTebHOro Iporecca Ha OecriaTHoe
10J1b30BaHue OUGIMOTEYHO-HH(DOPMALIMOHHBIMU PECYPCaMH.

2 Jlestenprocts Oubmuorekn MBOY 1. Mpkyrcka BCOIIL Nel (manee — Oubanorexa)
otpakaercs B ycrase MBOY r. Hpxyrcka BCOIIL Nel. O6GecneueHHOCTH OUOIMOTEKH
y4eOHBIMU, METO/IMYCCKIMHE M CITPABOYHBIMU JIOKYMEHTAMH YUHTBIBACTCS NIPH JIHLICH3UPOBAHNH
0011e00pa3oBaTebHOIO YUPEIKACHHS.

3.1les GuGIMOTeKH 00111e00PA30BATEILHOI0 YUpEKIeHUs COOTHOCATEs ¢ e MbOY

r. Upkyreka BCOII Nol: popmupoBanue oOmIeH KyJbTypbl IMUHOCTH 00yYarONMXCsl HA OCHOBC
YCBOGHHS 00s3aTC/ALHOrO MUHHUMYMa Ccojiepkanus 001eo0pazoBaTe/ibHbIX  [IPOrpamMM. X
ajlanTalus K sKM3HK B 00IIECTBE. CO3/1aHne OCHOBBI JUIS OCO3HAHHOTO BHIOOPA W T1OCIIEIYIOHIETO
OCBOEHHS TPOPECCHOHAILHBIX 00Pa30BATEIIbHBIX

[POrPaMM. BOCIIMTAHHE IPark/JaHCTBEHHOCTH, TPY/IOII00MS. YBAKEHHS K lpaBaM U cBobo1aM
yestoBeka, JI0GBH K OKpysKarolieit npupojie, Pojute. cembe. (popMupoBanue 310poBoro obpasa
KU3HU.

4 bubnroTteka pyKOBOJCTBYETCS B CBOCH JIEATENBHOCTH (elepaIbHBbIMU 3aKOHAMHU, yKazamu
pacriopskennsivu [Ipesniaenta Poceuiickoit Pejiepatini, NOCTAHOBICHUAMI W PACTIOPSKCHAAMH
[IpaButesnnera Poccuiickoit Meiepaliin ¥ UCIOJIHUTEIIBHBIX OPraHoB cyOBexToB Poccuickoi
Dejlepalii. PEIIEHHsIMH  COOTBETCTBYIOIICIO OpraHa ynpasJicHHs 00pa3soBaHUEM, yCTaBOM
0011e00Pa30BATEILHOIO  YUPEHKJICHHS, — TOJIOKeHHeM 0 GubimoTexe,  YTBEPKACHHbIM
JMPEKTOPOM 00111e00pazoBaTeIbHOIO YUPEXKACHHUS.

5. JlesiTesibHOCTL  OUOJMOTEKH  OCHOBBIBACTCA HA MPUHIMIAX  JIEMOKpATHH, TIyMaHH3MA.
0OLIEOCTYTHOCTH, ~ NPUOpUTETA  OOINEUENIOBEYECKUX  [ICHHOCTEH,  IPaKIAHCTBCHHOCTH,
¢cBOOOIHOTO Pa3BUTHS JTUUHOCTH.

6.11opsi/10K 110/1b30BaHKsT KCTOUHHKAMU HH(OPMAILH, TICPEUCHB OCHOBHBIX YCJIYT U yCJIOBHSA HX
[pejlocTaBiehns  onpeeisores  Hacrosium - onoxennem  n - Ilpasuiamu  10JIB30BaHMs
OUOMOTEKOM, YTBEPIK/ICHHBIME PYKOBOMTEIeM 00111€00pa30BaTe/IbHOrO YyUpEeIkK/ICHHUSL.

7. MBOVY r. Wpkyrcka BCOIIl Nel necer OTBETCTBEHHOCTb 3a JIOCTYMHOCTH M KadeCTBO
GuboTeuHo-nH(GOPMAIMOHHOT0 0Oy KuBaHUsS OHOJIMOTEKH.

8.Opranusanust 00C/TyKHBAHUS YUaCTHUKOB 00pa3oBaTe/ibHOIO MHponecca MpousBoAMTCS B
COOTBETCTBHM C NPaBHIaMK TCXHUKH O€301aCHOCTH W [POTHBOIOKAPHBIMH, CaHUTAPHO-
FUIMEHUYECKUMH TPeOOBAHUAMHU.

I1. OcHoBHBIE 32124N

9.0OcHOBHBIMH 3a7a4aM¥i OMOJIMOTEKH SBJISIIOTCS

‘a) ofecreuerne ydacTHHKaM 00pa3oBaTelIbHOrO 1porecca — 00yHaIomHMes, NelarornieCkim
paGOTHUKAM, POJIUTENSM (MHBIM 3aKOHHBIM [IPEJCTABUTENSIM) OOyJarommxes (Hanee —
[0JIL30BATEIISIM) ) JI0CTyla K MHGMOPMALMKM, 3HAHHMIM, WIEAM, KYJIbTYPHBIM HEHHOCTAM
[OCPEICTBOM MCIIOJIB30BaHUS OUOIMOTEUHO-MH(YOPMALIMOHHbIX PECYPCOB MBOY r. Upkyrcka
BCOIII Nol na pasjindHbiX HOCUTENSAX: OyMaKHOM

(KHMKHBIA (QOHJL, (POH/T IEPUOIMUYECKUX W3/IaHUH !

6) BOCHHUTAHME KYJILTYPHOIO M TI'PAkIAHCKOr0 CamMOCO3HAHUS., IIOMOLIL B CONHMATH3aALMH
00yUatoIIerocs, pa3BUTHH €10 TBOPUCCKOTO MOTEHIHAIA;

B) (POPMUPOBAHHE HABBIKOB HE3ABUCUMOIO OMOIMOTEHHOIO TOJIL30BATEI: o0OyueHHe MOUCKY,
0TOOpY M KPUTHYECKOH OlleHKE HH(pOpMAIInK;

I') COBEPLICHCTBOBAHKE MPEI0CTABIACMbIX OMOIHOTCKON yCIyl Ha OCHOBC BHCIPCHHS HOBBIX
MHPOPMAIIMOHHBIX  TEXHOJOIHH M KOMIIBIOTEpH3alluu OubGIMoTeUHO-NH(POPMALIMOHHBIX
poLEeccoB, popMupoBanue KoMPOPTHOH OHOIHOTETHON CPE/ibl.

IH1. OcnoBHbIe yHKIHH

10. Jlns peasimzaiiii OCHOBHBIX 3a1a4 OubroTexa:



a) ¢opmupyer Qpona  6ubanoTeuHO-HHGOPMALMOHHBIX  pecypcoB  001e00pa3zoBaTebHOr0
VUPEKJACHUS:

¢ KOMIUIGKTYET  YHMBEpCaJIbHbIH  (oHI  yucOHBIMH.  XY/JI0KECTBCHHBIMH.  HAyUHLIMH,
CHPABOYHBIMH. 11€/IarOIMUECKHMM M HAYUHO TIOIYJIIPHBIMU JIOKYMEHTAMK Ha TPaIMIIHOHHBIX 1
HETPAJIMIIMOHHBIX HOCUTEJISIX MH(DOpMAIIHH;

« nonosasiet GoHL MHPOPMALMOHHBIMK pecypcamu cetn Mntepret, 6asamu 1 GaHKaMu JaHHBIX
JIPYTHX YUPEKJICHUH MU OpraHu3ariuii;

* akkymyJupyeT (OHJ JOKYMEHTOB, CO3/aBaeMbIx B 0011c00pa3soBaTe/bHOM YyUPEHACHHH
(ny6ukanuii w pabor 1enaroroB 00meoOpasoBaTeNbHOIO  YUPENKICHHUS. JIyHIINX HaYHHbIX
pabot u pedeparoB 0OyUaOIUXCH K JIP.):

* OCYHIECTRIISCT pa3MEIICHHIE, OPraHU3aliio U COXPAHHOCTh JIOKYMEHTOR;

0) cozjiaet UHMOPMALIHOHHYIO ITPOLYKIIHIO!

* OCYIIECTB/IACT AHATMTHKO-CHHTETHUECKYIO HepepaboTKy HH(OPMAIINH;

« OpPraHW3yeT M BE/JACT CHpaBovHO-OMOAMOrpaduUccKii annapar: Karaloru (as1paBUTHBIN,
CHCTCMATHYCCKHH).  KapTOTEKM  (CHCTEMATHYECKYl0 — KapTOTEKy — craTed. TeMaTHYECKHEe
KapTOTEKH ). MICKTPOHHbIH KaTasior, 6asbl IaHHbIX 10 TPO(HIIIO MBOY r. Upkyrtcka BCOIIT Nel
« paspabaThiBacT pEKOMEHATENbHbIC  OGUOIMOrpaguucckue  1ocoous (crivcku, 0030pbl,
yKa3areau U T.I1.);

« obecriednBaeT HHPOPMUPOBAHHIE 110JIb30BaTelIcH 00 HHPOPMALIMOHHON HPOLYKIIMH,

B) ocymectrisier wmddepenipoBannoe  OUOIHOTEUHO-NHYOPMAIMOHHOE obciy)KuBaHue
00yUaroIIUXCs:

« nipefocTaBiseT HH(GOPMALIMOHHBIE PECYPChl HA PA3IHYHBIX HOCUTENIAX Ha OCHOBE H3YUCHUS HX
MHTEPECOB ¥ MH(OPMALIMOHHBIX OTPEOHOCTEH;

* CO3a€T YCIOBMS /Ul pEaln3alldd CaMOCTOSTEILHOCTH B OOY4YCHHH, MO3HaBaTEJIbHOM,
TBOPYECKOH JEATEILHOCTH C OMOPOH Ha KOMMYHHKAIMIO; CIIOCOOCTBYET PAsBUTHIO HABBIKOB
caMOOOYUYCHHUS;

« opranusyeT o0ydeHHe HABBIKAM HE3aBUCHMOTO OMOJIHOTCHHOIO MOJIL30BATC/s H noTpeouTeIst
HH(GOPMAIMH. COJACHCTBYET MHTCIPAIMM KOMIUICKCA 3HAHWH, YMCHMH M HABBIKOB paboThl ¢
KHUTOH 1 HH(OpMaIUei:

* OKa3bIBACT MH(OPMAIMOHHYIO [OJUICPAKKY B PCIICHUHM 3a/1a4, BOSHUKAIOIIMX B MPONECCE HX
yueOHOM, caM000pa3oBaTeIbHON U JIOCYTOBOH JCATEIBHOCTH

* OpraHM3yeT MAacCOBBIC MEPOIPUATHSL, OPUCHTHPOBAHHDBIC HA PA3BUTHE OOIICH M UMTATEILCKOH
KYJALTYPbI JIAYHOCTH, COJICHCTBYET PA3BUTHIO KPUTHUCCKOTO MBIILICHHUA,

 coJCHCTBYET WICHAM [E/arorMyeckoro  KOJJIEKTHBA W @JAMMHHUCTPAlMK  YUpCKICHUS B
OpraHu3aluu 06pa3zoBaTeLHOIO MpoLecea  J10cyra 00yJatomuxest (pocMoTp BU1CO(UIBMOB,
CD JMCKOB, NPE3eHTAIMK Pa3BUBAIOIIMX KOMIILIOTEPHBIX HIP);

r) ocymectBaser updepeHimpoBanioe  OUOIMOTEUHO-MH(POPMAIMOHHOE 0o0CITy)KUBaHUE
[1e/1aroruuecknuX paboTHUKOB!

« BBUSIBJSIET MHPOPMAIMOHHBIC [OTPeOHOCTH M YIOBJICTBOPSET 3anpocChl, CBI3aHHBIC C
00yueHHEM, BOCIIMTAHUEM H 3/I0POBHEM JICTCH;

e pbisBseT  MH(OPMAIMOHHBIE NOTPeOHOCTH U YJIOBJIETBOPSET 3anpochl B 00/1acTH
[e/IarorMuecKMX HHHOBAIMM U HOBBIX TEXHOJIOIMH;

e COJlCHCTBYET TTPOGECCHOHALHON KOMIICTCHIIM, HOBBIICHHIO KBAIM(HUKAIIMU, TPOBE/ICHHUIO
aTTCCTAINM;

e COVIACT BaHK NEArornueckoi MHPOPMAIMH KaK OCHOBBI ¢/IHHON MHPOPMAIMOHHOH CiryKObI
MBOYVY 1. Upkyrcka BCOIII Nel, ocyiiecTBiseT HaKOIJICHUE, CUCTCMATH3AIMIO WH(pOpMaIUu
10 MpeJIMETaM, pasjiesam U TemMam:

« OPraHm3yeT J0CTYI K GaHKy He/arornueckoil nHpopMaluy Ha JIoOBIX HOCHTEJISX; POCMOTP
YICKTPOHHbBIX BEPCHH 11€1ar0IMHUCCKUX W3/IaHUHI!

* OCylIECTBISACT TeKylee HHPOPMUpOBAHUE (JIHK HH(OpMALIH, 0030PBI HOBBIX MOCTYIIJICHUH U
nyGikanuit). nndopmuposatnue pykosojictsa MbOY r. Mpkyrcka BCOIII Nel no sompocam
yIpaB/icHus 00pa3oBaTeIbHbIM MTPOIECCOM;



/

«  [OJUIEPKMBACT  JICATCIBHOCTL  TC/IArOTHHECKHUX pabOTHUKOB B 001acTH  CO3/1aHHMS
NH(OPMAIMOHHBIX IIPO/IYKTOB (JIOKYMEHTOB, Ga3 nanHblx, Web-cTpaHulil v T.11.);

e CHOCOBCTBYET MPOBEACHUIO 3aHATHH 110 (HOPMUPOBAHMIO “H(OPMALIMOHHON  KYJIBTYPbI;
apssieres 6a3oil Ul TIPOBEJICHUS [PAKTHUCCKUX 3aHATHH 110 pabore ¢ MHPOPMALMOHHBIMH
pecypcamu.

V. Opranusauus JesiTeIbHOCTH 010IHOTeKH

11. Ctpykrypa OUOIMOTEKH BKIIIOYACT B cebst a0OHEMEHT, YATAILHBIN 3aJl.
12.Bubiuoreuno-nHGOpMaIMOHHOe 00C/yKMBAHUE OCYILIECTBIIACTCA HA OCHOBE OUOIIMOTEYHO-
MH(POPMAIIMOHHEIX PECYPCOB B COOTBETCTBAM € yueOHBIM U BOCIIMTATC/ILHBIM TIIaHAMH MBOVY
r. Upkyrcka BCOIL Nel, mporpaMmaMy, NPOCKTaMHu 1 I1/TaHOM paboThl OUOTHOTEKH.

13. Crioncopekast  1OMOIIb,  [10JIyUCHHas OUOGIMOTCKOM B BHJIC IIEJICBBIX CPEJCTB  HA
KoMILTekToBaHuE (oH/Ia U 3aKylKy 000py/10BaHus. HE BJICHET 3a co00l CHHIKEHUSI HOPMATHBOB
n o (uim) abcoOTHBIX  pa3MepoB  (HUHAHCHPOBAHMS U3 Grojpkera  001meoOpa3oBaTesIbHOIO
VUPEIK/ICHUS.

148 1ensix  obecricyeHus  MojepHH3alMKn  OMOIMOTEKH B yCJIOBHAX WHpOpMaTH3ALUH
00pazoBatust 1 B [IPeJle/iax CPe/CTB, BbUIC/CMbBIX yHPCANTCIIAMH. MBOY r. Upkyrtcka BCOLI
Nol obGecrieunBaet OHOIMOTEKY:

e rapaHTHPOBAHHBIM (MHAHCHPOBAHHEM  KOMILICKTOBAHUA 6UOIMOTEUHO-MHPOPMALIMOHHBIX
PECypCoOB (B CMETE YyUPEIKACHHUS BLIBOANTCA OT/ICJIBHO);

* HEOOXOJMMBIMH CIYKeOHBIMM U TIPOM3BOJACTBCHHBIMU MOMELICHUAMHA B COOTBETCTBHH CO
CTPYKTYpO# ~ OMOIMOTEKM M HOpMAaTHBAMM 1O TCXHHKC 6e30MacHOCTH  dKCIIIyaTaru
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOH BJIAKHOCTH, 3allblICHHOCTH MOMEIIEHHUSI, KOPPO3HOHHO-
AKTHBHBIX [[PHMECEH MM AJIEKTPONPOBOJIALICH [bUIM) U B COOTBETCTBUH C IOJOXKCHUIMH
CaunlluH;

e COBpPEMEHHOM 3JIEKTPOHHO-BBIUUCINTEILHOM, TeIEKOMMYHHKAIIMOHHON M KONUPOBAJIBHO-
MHOKUTENLHOH TEXHUKOH M HEOOXOAMMBIMH IPOrPAMMHBIMH - [POYKTAMH, B TOM qucie
ABTOMATH3MPOBAHHONW  HHPOPMALHOHHOH GuGimoreunoit  cucremont  «1C:  HlIkosbHas
GubmoTekay na rnardopme «1C: Tpeupusrie 8»

* PEMOHTOM M CEPBUCHBIM 00CIYKHBAHUEM TEXHUKU 1 obopyoBaHus OUOIMOTEKH, NMOJUICPIKKA
ABTOMATH3UPOBAHHON  MHPOPMAIIMOHHOH 6u6mioreunoit  cucrembl  «1C:  HlkosbHas
6ubmoTekay na rarpopme «1C: Tpempusrue 8»

o GUOIMOTCUHOM TEXHUKON U KaHIEJIIPCKUMH TPUHA/UICKHOCTAMMU.

15. MBOY r. Upkyreka BCOII Nel cosmaer ycjioBus id COXPaHHOCTH araparypbl,
000pY/I0BAHMS U HMYIILECTBA OubOIIMOTEKH.

16.OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTh M KayeCTBO KOMIUICKTOBAHHMSA OCHOBHOTO donna
GUOIIMOTEKH. KOMILIeKTOBaHre yueOHOro (or/a B COOTBETCTBUHU C (eepaIbHBIMKU EPEIHAMU
yueOHUKOB M yueOHO-METOIMYECKUX M3NAHMH, CO3/aHHe HEOOXOMMMBIX — YCIOBHH JUIs
flesTeIbHOCTH OMOIMOTEKN HECET PYKOBOAUTETH MBOY r. Upkyrcka BCOLI Nel.

17.Pesxum paboTbl OMOIMOTEKH ONPEAC/IsieTCH GubIMOTEKAPEM B COOTBETCTBUU C IpaBHIaMH
BHyTpeHHero pacropsaka MbOY . Wpkyrcka BCOLL Nel. Tlpu onpejieieHut pexxuma paboThI
OUOJIMOTEKH MTPETYCMATPUBACTCS BBIJIC/ICHUC!

e ojHOro yaca pabouyero BPEMEHW B TEHECHHC KauxJIOTO pabouero JiHs Ha BBIIOJHCHUE
BHYTpUOUOIOTEUHON padOThI:

 OJHOrO paza B Mecsll -~ CAHUTAPHOrO JUis, B KOTOpBIH 00C/y/KHBAHUE T10JIb30BaTEIeH HE
[POU3BOIMTCH:

e HE MEHEE OJIHOTO pa3a B MeCsll — METOJAMYCCKOTO JAHA.

18.B wensix oOeciieueHus: palioHabHOIO  HCIOJIL30BaAHKA UH(POPMAIMOHHBIX PECYypcoB B
pabore ¢ JIETbMM M IOHOHICCTBOM 6umuoreka MBOY r. Hpxyrcka BCOLIL Nel
R3aumoyieiicTByeT ¢ OrbanotTekamu MHHUCTEPCTBA KYJILTY P Poccuniickoit Dejepaninu.

V. YnpasJjenne. LHlrarsi

19.Vnpapierne OUOIMOTEKON  OCYIICCTBIACTCA B COOTBETCTBUM C 3aKOHOJAATCIBCTBOM
Poceuiickoil dejepannu. cyobekTos Poccuniickon ®dejepannu 1 yeraom MBOY T WpkyTtcka
BCOIII Nel.



20.0611ee PYKOBOJCTBO ACATEIBHOCTIO OHOIMOTEKH OCYIICCTBIIACT pykosoutesnb MBOY r.
WUpkyrcka BCOIT Nel.

21. PykoBojIcTBO OMOIMOTEKOM OCYICCTRIISACT O6uOIIMOTEKAPh, KOTOPhIA HECET OTBETCTBEHHOCTD
B mpejesiax CBOEH KOMICTEHIIMM Mepe] OOECTBOM W PYKOBOJMTCIICM MBOY r. Upkyrcka
BCOII Nol, o6yudaiolumucsi, UX POJMTENSIMU (MHBIMH 3aKOHHLIMH pENCTABUTEIISIMU) 34
OpraHu3aliio U pe3ysibTaTbl JAeATEILHOCTH GUOIMOTEKH B COOTBETCTBHU C (YHKIIMOHAIBHBIMH
0BS3aHHOCTAMM,  [PELYCMOTPEHHBIMU  KBAIM(PUKAIMOHHBIMH TpeGOBaHUAMH,  TPYIOBBIM
norosopom u ycrasom MbOY 1. MpkyTcka BCOIII Nel.

22. bubanorexapb Ha3zHAYACTCs PYKOBOAMTEIIEM MBOY r. Upkyrcka BCOIL Nel, sisisiercs
WIEHOM ME1AaroIMuecKoro KOJUIEKTHBA  BXOJMT B COCTAB I1€/1arornieckoro cosetra MBOYVY r.
WUpkyrtcka BCOHI Nel.

23. buGnuorekaph paszpabarbiBacT W IPEACTABJIACT PYKOBOAMTEIIO 00111e00pa30BaTEILHOIO
yUpesk/IeHUsl Ha YTBEPIKACHUC CIIC/TYIOUIHE JIOKYMEHTBL:

a) noJjoxkenue o OMGIMOTEKE, MpaBuIia NMoJb30BaHusA OUOIMOTEKOM

6) MJ1aHOBO-OTYCTHYIO JIOKYMCHTAIHIO!

B) TEXHOJIOTMUECKYIO JIOKYMCHTAIKIO.

24. llopsIoK KOMIUICKTOBaHMS HiTata 6uGioteku MBOY 1. Upkyrcka BCOI  Nel
pErIAMEHTHPYETCS €TI0 YCTaBOM.

25. Ha pabory B Oubnnoreky HpUHMMAIOTCA  JIMLA, MUMEIOIHE  HEOOXOUMYIO
MPO(GeCCHOHATBHYIO  TIOJINOTOBKY.  COOTBETCTBYIOULYIO TpeGoBaHusAM  KBATM(UKALIMIOHHOU
XApAKTCPUCTHKK 110 JIOJUKHOCTH U [OJIYdEHHOH  CHEHUAIBHOCTH,  MOATBEPNKICHHYIO
JokymeHTamu 00 00pa3oBaHuu U (1K) KBaIU(pHUKALKH.

26. PaGOTHUKH OWOIMOTEKM MOTYT — OCYIIECTBJIATH — MEAArOTMHCCKYO JICATEbHOCTD.

CoBmelnenue Ou6MOTEUHO-UH(DOPMALMOHHOH " 11e/1arornyecKom JICSITEJIbHOCTH
ocylecTBIseTest paboTHUKOM OUOIMOTEKH TOJBKO Ha J0OPOBOJILHON OCHOBE.
27. Tpysosble OTHOMICHMs PabOTHUKOB Gubauorekn 1 MBOY r. Hpkyrcka BCOII Nel

PEryJIMpPYIOTCS  TPYJIOBBIM  JIOTOBOPOM.  YCJIOBHS  KOTOPOTO  HE JIOJKHBI - IPOTHBOPEUYUTD
zakonosatTe bRy Poceniickoi dejiepaitiu o Tpyie.

VI. [lpaBa n o6si3anHocTH 6HOIMOTEKH

29. PaGoTHrKH OMOIMOTEKH HMEIOT 11PaBo:

a) CaMOCTOATENBHO BhIOUPATh (POPMBL CPEIACTBA U METOJIbI OubOIIMOTEUHO-MH(POPMALTHOHHOTO
0Gc/yKMBaHKs 00Pa30BaTE/ILHOIO M BOCIIMTATEILHOTO TIPOIECCOB B COOTBETCTBHHU C LEJIAMHU H
jajauaMu. ykazannbivu B yerase MBOY 1. MpkyTeka BCOIII Nol u HAcTOSI1IEM 1TOJIOKECHUH.

§) NpOBOJAMTHL B YCTAHOBJICHHOM IOPSJIKE (baxyJIbTaTHBHBIC 3aHATHS, YPOKM M KPYXKKH
GubIIMOTEeUHO-0MOIMorpaguiIecKuX 3HaHUH U MH(POPMALIMOHHON KYJIBTYPBI;

B) ONPEEIISITh HCTOUHMKH KOMIIIEKTOBAHHUS MHPOPMALMOHHBIX PECYPCOB;

I') U3bIMATh JOKYMEHTbI U3 (POHJIOB B COOTBCTCTBHHU € MHCTPYKIIMEH 10 yueTy OMOIMoTeuHoro
donna;

1) ONpe/ieIsTh B COOTBETCTBHHU C IIPABUJIAMHU TIOJIL30BAHM oubmotexoir MbOVY r. Mpkyrcka
BCOIIl Nel, yTBepXkJIEHHBIMH PYKOBOJMTEIEM MBOY r. Hpkyrcka BCOII Nel, n 1o
COIJIACOBAHMIO ¢ POJMTENHLCKAM KOMHTETOM WM TONCHUTCIBCKUM COBCTOM BHJBI W pa3sMepsl
KoMIIeHcallMu yiepOa, HAHECEHHOT O 110J1b30BaTEIIIMU OUOIMOTEKH;

¢) BHOCMTL  [PCUIOKEHHS  PYKOBOIMTCIIIO 00111e00pa30BaTEILHOIO  YUPEKIACHHS 1O
COBCPIICHCTBOBAHKMIO OILIATHI  TPy/ld. B TOM HHCIC paj0aBoK, JOMIaT W IIPEMHUPOBAHKS
pabOTHUKOB OMOIMOTCKH 33 JIONOJIHHTEIBLHYIO paGoTy. HE BXOJALLYKO B KpYr OCHOBHBIX
00s3anHOCTeH PabOTHHKOB GMOIMOTEKU; 110 KOMIICHCAIMOHHBIM MEPOIPUATHSAM. CBSI3AHHBIM C
BPE/IHBIMU YCIIOBHSIMU TPy /1a (OnOMoTeHHas MMbUlb, TIPEBBIICHIE HOpMAaTHBA

paboThl HAa KOMITLIOTEPE).

’K) ydacTBOBaTh B YIPAaBICHUH MBOY r. Upkyrcka BCOIL Nel B rmopsake, onpeie/iaeMoM
YCTABOM YUPEHK/ICHHUSI:

3) MMETh CIKETO/HBIH OTIYCK 30 KaleHIapHbIX JIHeH U JIOTIOJIHUTEILHBIH OTIaUNBAEMbIH OTITYCK
B COOTBETCTBUU C KOJUICKTHBHbBIM .JIOTOBOPOM  MEKIY pabOTHHKAMU ¥ PYKOBOJICTBOM
00111e00Pa30BATEIIBHOTO YUPEHK/ICHNS I MHBIMH JIOKAIHHBIMH HOPMATHBHBIMH aKTaMH;



W) ObITH NPEJACTABICHHBIMA K PA3/IMUHbIM (OpMaM [OOINPCHUA, HAarpalaM H 3Hakam OT/IMHHs.
[PE/LyCMOTPEHHBIM JUisi pA0OTHUKOB 00pa30BaHUA U KYJILTYPBL,
K) yyacTBOBATh B COOTBETCTBMM C 3aKOHOJATEILCTBOM Poccuiickoii ®Desepanuu B padote
OUOIMOTEUHBIX ACCOIMAIIMNA WITH COIO30B.
30. PaGoTnuku 6ubIHoTeKH 00g3aHbI:
a) obecreunTh IOJIB30BATENSIM BO3MOXKHOCTh paboThl ¢ MHQOPMALMOHHBIMH - pecypcamMH
OubJIMOTEKH;
6) uHGOPMHUPOBATD T10JB30BATE/ICH O BI/IAX TIPENOCTABIISACMBIX OUOIMOTEKOH yCIIyT:
B) 06ECIICUUTH HAYUHYIO OPIraHn3aluIo (POHIOB 1 KaTajloros.
[IpejtyemMoTpeTh B CTPYKTYPe (poH/Ia CIIC/IYIOHICE JICICHHC!
- Yuebublit oy
Bubaunoreunniii GOH)L Ha OCHOBE GubIMoTeYHO-010IMorpaguIecKkoil KaaccupuKainu.
MDOH L HJICKTPOHHBIX W31aHWI U ay/TMOBU3YAJIbHBIX JIOKYMCHTOB
Dou1 HEPUOJMICCKUX H3JIaHNI!
r) dopmupoBath (GOHJBI B COOTBETCTBMH € YTBCPKIICHHLIMH (e/iepaibHBIMU - TIEPEHHSIMH
yueOHBIX HM3/1aHuil, 00pa3oBaTe/IbHbIMK  11POrpaMMaMi MBOY r. Hpkyrcka BCOHI Nel.
HHTEpecaMt, NOTPEGHOCTAMHU H 3aIPOCAMH BCEX KATEropuid 10JIb30BATEIIEH
J1) BECTH YUET (POHJIOB!
B ABTOMATH3MPOBAHHOW WHPOPMAIMOHHON ouGnmoreunoi cucreme «1C: HIkonabHas
GuoanoTekay na mwiardopme «1C: [pennpusarue 8»
B [ICUATHOM BUJIE; KHUIH CYMMApHOro ydera (yueOHUKOB, OHOIHOTEHHOrO dona 1 1p.),
KHHI'M HHBEHTAPHOIO yueTa, KaproTeka ydera yueOHMKOB, XYpPHAI YICTHBIX KapTOTeK
yueGHoro Gonjia, Kaproreka ydeTa NepuouiecKux U3JIaHUM;
€) OCYIIECTBIATH KOHTPOJIb 32 COOJIIONICHHEM MOPAIKA yueTa JOKYMEHTOR, BXOMMMIHX B cocTaB
onjia MKOJILHOH OMOIMOTEKHU!
[POBOJIMTH CBEPKY € OyXraiTepekod ciyxKO0H M BHIBOJAUTH MMCHATHBIC (GOpMBbl  KHHUT
CYMMapHOI'O ~ yueTa, KypHal — y4eTHBIX — KapTOHCK, MOCTYIJICHWE  KHUT W3
ABTOMATH3MPOBAHHON UHPOPMAMOHHOH OuOIMOTEHHOH  CHCTEMBbI «1C: Ilkonbnas
Gubanorekay ua tiardpopme «1C: Tlpennpustue 8» oauMH pa3 B KBapTal Ul
onpe/ieicH s cocTosHUs (POHa;
[IPOBOJIHTEH CBEPKY € OYXIaITEPCKOH CIyKO0H 1 BHIBO/IMTH MEHATHRIC (OpMBI BEJIOMOCTH
nposepku  GOHIA M KHUIM  CYMMAapHoOro ydera KHAT U3 ABTOMATH3UPOBAHHOM
uH(GOPMAIMOHHOK  OMOJIMOTCHHOR  CHCTEMBbI «1C: llkonpHas OubnuoTeka» Ha
nnardpopme «1C: Ilpeanpusarue 8» oanH pas B KaJIeHIapHbIA TOJL IS ONpe/IeJICHNs
JBWOKEHMS (POHJIA IIKOJIBLHONW OMOIMOTEKH
7K) COBEPUICHCTBOBATH unopmannonno-Gudimorpaduueckoe n OrOIMOTEIHOE obcityKuBaHue
HOJIB30BATENel ¢ MCIONb30BAHHEM aBTOMATH3MPOBAHHON HH(MOPMAIHOHHOH OMOIMOTEUHOM
cucreme «1C: HIkonpnas Gubimotekar Ha ninardopme «1C: lpeanpusrue 8»
3) 0GeCIevrBaTh COXPAHHOCTD HCIOB30BaHUs HOCHTEICH uH(pOpPMAIIH, X CHCTEMATH3ALMIO,
paszMelleHUe U XpaHeHHE!
) obecreurBaTh PeKUM paboThl B COOTBETCTBMH € MOTPEOHOCTAMHU noJiL3oBatTesield U paboTou
MBOY r. Upkyrcka BCOI Nel:
K) OTUMTBLIBATHLCH B YCTAHOBJICHHOM [OPSJIKE HEPEI PYKOBOAMTEIEM MBOVY r. HWpkyrcka
BCOIII Nel:
J1) OBBIIATH KBAIM(PHUKAIIKIO.
VII. [IpaBa u o6s13aHHOCTH M0/Ib30BaTeICH GHOMOTERH
31. Iosp3oBaTtean OMOJIMOTEKH UMCIOT 11PaBo:
a) nojydarh Moiuyto uHpopmaimio o cocrase GMOIMOTEUHOIO ¢onna, MHPOPMALMOHHBIX
pecypeax U [pelocTaBliseMbix OMOIHOTEKOH yCIyTax;
§) 10JIb30BATLCS CHPABOUYHO-0MOIMOrpaguueckum arnapaTom OMOIMOTEKH;
B) [10J1yHaTh KOHCYJIHTAIMOHHYIO TTOMOIIb B OMCKE M BRIOOPE MCTOUHUKOB uH(pOpMaLUK;
I) MOJIy4aTh BO BPEMEHHOE HOJIL30BAHUE NEUATHBIC H3/[aHHUsl, ay AMOBH3YabHbIC JOKYMCHTRI 1
Jpyrue HCTOYHUKM HH(OpPMAIINH;



J1) IPOJUIEBATh CPOK M0JIH30BAHUA JIOKYMCHTAMHU.

¢)osyyaTh TemMartndeckne. GakTorpaguueckue, yrouHsionue u oubanorpaguuecKue CrpaBku

Ha ocHose (hona OUOIMOTCKH;

7K) 110JydaTh KOHCYJIbTalHOHHYIO HOMOIIbL B paGoTe ¢ MH(pOpMAlKEH Ha HETPAIULHOHHbBIX

HOCHTEJISIX NIPH 110JIb30BAHKUHU JICKTPOHHBIM 1 HHBIM 00opy10BaHUEM;

3) yHacTBOBATh B MEPOINPHSATUSAX, MPOBOIUMBIX OUOIMOTEKOM;

1) obpalaTbes Ul pa3perieHus KOH(IMKTHON CUTyallMH K PYKOBOAUTEIIO MBOY r. UpkyTcka

BCOIII Nel.

32 Ilonwzopatenn OnOIHOTEKN 00s3aHbl:

a) co0uI0/1aTh paBuJia N0Jab30BaHKS OUOIMOTEKOM

) Gepe’kHO OTHOCHTBCA K HPOU3BE/ICHUSM MEHaTH (He BBIPHIBATH, HE 3arudaTh CTPaHUILBI, HE

edaTh B KHUIAX TOUEPKMBAHUH. MOMETOK), MHBIM JIOKYMCHTAM Ha pa3JInYHbIX HOCHTEISX,

000pY/I0BAHUIO. HHBEHTAPIO:

B) 10/UICP/KMBATL TOPSUIOK PACCTAHOBKHM JIOKYMCHTOB B OTKPBITOM jpoctyrne OuOIMOTEKH,

PACIIOJIOKEHHS KAPTOUEK B KATAIOrax 1 KapToTeKax:

1) I0JIb30BATHCS IICHHBIME U CIPABOUHBIMH JIOKYMCHTAMH TOJILKO B rloMeLeHIUH OUOIMOTEKH;

) yBeauThes TPU MOJIYUCHHH JIOKYMEHTOB B OTCYTCTBHN nedeKToB, a npu 0OHAPYKCHHH —

npounpopmMuposarth 00 HTOM paGoTHuka OuGaHOTEKH. OTBETCTBCHHOCTH 34 oOHapyKeHHbIC

neeKThI B C/IaBACMbIX JIOKYMCHTaX HECeT [OCJICHUH TT0JIB30BATE]Ib;

¢) pacluChIBATHCS B YHTATEILCKOM Gopmyisipe 3a KaK/IbIH [10JIYYCHHBIH JOKYMEHT

3K) BO3BpAIATh JOKYMEHTbI B OUOIHOTEKY B yCTAHOBJICHHBIC CpOKH;

3) 3aMeHsITh J10KYMEHTBI OUOJIMOTEKH B CilyHae UX yTpaThl MK [OpUK MM PABHOIEHHBIMHU JHOO

KOMIIEHCHPOBATH YIepO B pasMepe, yCTaHOBJICHHOM TIPaBHJIaMH TOJIb30BAHUS OHOIHOTEKOMU;

M) MOJHOCTBIO PacCcUMTaThed C GUGIMOTEKON 10 MCTEUEHHH CpoKa OOyuCHHUs MK paboThl B

MBOY r. Upkyrcka BCOII Nel.

33.1opsistoK 110:1530BaHs GUOIMOTCKOU:

a) 3aruch 0bydatonmxes 001e00pa3oBaTe/ILHOIO YHPEHKICHNH B OGUOIMOTEKY TIPOU3BOUTCS 110

CIIMCOYHOMY COCTaBy Kjacca B HHJMBHIyalbHOM  TOPSKE. fegarortyeckux H - MHBIX

paGoTHUKOB  00111€00pa3oBaTEILHOI0  YUPEKJACHHUA. pomureneit  (MHBIX  3AKOHHBIX

npesicraBuTelicit) 00yuatomxes — 110 maclopry,

6) repeperucTpaitus 1nojib3oBaresic OUOIMOTEKH TTPOU3BOJMTCS CIKETOHO;

B) TOKYMEHTOM, [10ITBEPAAIOLIMM [IPABO MOJIL30BAHN GUOJIMOTCKOMN, SBISETCS YATATEILCKUH

dopmyap;

B) unTaTesbCKUi (opMylsp GUKCHPYET Jaty BblAatdn [OJIb30BATEIIO JIOKYMEHTOB M3 (hoH/Ia

GHGIMOTEKH | HX BO3BpaIleHKs B OHOIMOTEKY.

34.TTops10K 10JIb30BaHUst 80OHEMEHTOM:!

a) MoJIb30BATE/I UMEIOT TIPaBO MOJIy4UTh Ha JIOM 3 MHOTOTOMHBIX M3JaHuil He Ooiiee JIBYX

JIOKYMEHTOB OJIHOBPEMCHHO;

6) MaKCUMallbHbIC CPOKH T10JIb30BaHUs JIOKYMEHTAMH:

—— yuebnuku, yueOHbIe 10co0Hs — Ha BPEMS H3yHCHNA yuyeGroro npeamera (ot 1 710 3 neT),

— HAYUYHO-TIONYJISIPHAS, O3HABATE/IbHAA, XY10KCCTBCH A nuteparypa — 15 nHeu;
[EPHOIMUECKUE H3/IaHMsl, U3/1anst TTOBBILICHHOTO Clpoca — S nHew;

B) 110,1b30BATE]IN MOIYT HPOUIMTH CPOK HOJNL30BAHMS TOKYMCHTAMH. €CJIM Ha HUX OTCYTCTBYET

CHIPOC CO CTOPOHBI JIPYTUX 110J1b30BATEIIEH.

35.110psA/I0K NOJIL30BAHMS THTAILHBIM 3aJ10M:

a) JIOKYMEHTBI, [1pe/IHa3HauCHHBIC JUTS paGoThl B 4MTAILHOM 3ajie., Ha JIOM HC BBIIAIOTCA:

6) YHIMKJIONE/ MK, CIIPABOUHMKH, PEJIKHE, HECHHBIC 1 MMEIOMIMECH B ¢/IMHCTBEHHOM JK3EMIISIPE

JIOKYMEHTbI BBIIAIOTCS TOJIBKO JUTS paboThl B YATAJILHOM 3aJ1C.

36.1Topsi 1ok paboThl ¢ KOMITBIOTEPOM, PACTIOIOKCHHBIM B oubMoTeKe:!

a) pabora ¢ KOMIILIOTCPOM yHaCTHHUKOB 06pa3oBaTeIbHOTO  MpoLEecca NPOU3BOAUTCA  TIO

rpaduKy, YTBEPXJIEHHOMY PYKOBOAMTENCM  yHPEIKACHHA ¥ B NPUCYTCTBUM COTPYIAHHKA

OUOJIMOTEKH;



6) pasperuaercss pabora 3a OIHMM [1EPCOHAJIBHBIM KOMIBIOTCPOM  HE OoJiee JIBYX YCJIOBEK
0/IHOBPEMEHHO!

B) 10JIb30BATE/Ib UMECT IMPaBo paboTaTh ¢ HETPAMIMOHHBIM HocuTeseM MH(popManuu nocie
[pe/IBAPUTEILHOIO TECTUPOBAHMS CTO paGoTHUKOM OUOIMOTEKH:

I') 0 BCEM BOIpOCaM NoucKa pr(opMain B MHTEpHETE HOTB30BATCIb nomKeH oOpauiarbes K
paboTHHKY OMOJIMOTEKH: 3alpeiiactes ofpallleHHe K pecypeam WurepHera, IPe/roararonmm
orIaTy. ¥ K pecypcam, yKasaHHbIM B (eepaltbHOM CIHMCKE HKCTPEMHCTCKOM JTMTEPaTyphbl;

1) paboTa ¢ KOMIBIOTEPOM TPOU3BOJIATCA COMJIACHO YTBEPKACHHBIM CAHUTAPHO FUTUEHUYECKUM
TpeGOBAHMSIM, @ TAKIKE NPaBHIaM OXpaHkbl Tpyaa u HoxKapHoii 6e30MacHOCTH.



